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Phu luc I
DANH MUC QUY TRINH NOI BO GIAI QUYET THU TUC
HANH CHINH LiINH VUC VIEC LAM THUQC PHAM VI
CHUC NANG QUAN LY CUA SONOI VU
(Kém theo Quyét dinh s6 /OD-TTPVHCC ngay  thang 6 nam 2026
cua Giam doc Trung tam Phuc vu hanh chinh cong Thanh pho)

TT

Ky

Ma TTHC Linh vuc/Tén quy trinh néi b hiéu

THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA SONOI VU

Cép gidy xac nhan khong thudc dién cap gidy phép

1 1.014196 |lao dong d6i voi ngudi lao dong nudc ngoai lam | QT-01
viée tai Viét Nam

) 1.014199 Cal? gidy .ph‘ep k_“f’ dgng. f101 vo1 nguodi lao dong QT-02
nudc ngoai lam viée tai Viét Nam

. THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET

CUA UBND CAP XA

Gia han gidy xac nhan khong thudc dién cap gidy

1 1.014198 | phép lao dong doi1 vdoi nguoi lao dong nude ngoai | QT-03
lam viéc tai Viét Nam
Cap lai gidy xac nhan khong thudc dién cap gidy

2 1.014197 | phép lao dong doi véi nguoi lao dong nude ngoai | QT-04
lam viéc tai Viét Nam

3 1014201 GIE} han giay phepAlao .dor.lAg doi véi nguoi lao dong QT-05
nudc ngoai lam viée tai Viét Nam

4 1.014200 Cap lai giay phép lao dong doi véi nguoi lao dong QT-06

nudc ngoai lam viée tai Viét Nam




4

Phu luc II
NOI DUNG QUY TRINH NOI BO GIAI QUYET THU TUC
HANH CHINH LINH VUC VIEC LAM THUQC PHAM VI
CHUC NANG QUAN LY CUA SONOI VU
(Kém theo Quyét dinh s6 /OD-TTPVHCC ngay  thdng 6 nam 2026
cua Giam doc Trung tam Phuc vu hanh chinh cong Thanh pho)

_A. THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA SO NOI VU (02 QUY TRINH)

I. Quy trinh: Cip gidy xdc nhian khong thudc dién cip gidy phép lao
dong d6i véi ngwoi lao dong nwée ngoai lam viée tai Viét Nam (QT-01)

1. Co s6 phap ly

- B0 luat Lao dong 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cua Chinh phil quy dinh
vé ngudi lao dong nudce ngoai lam viée tai Viét Nam;

- Quyét dinh s6 526/QDP-BNV ngay 13/5/2026 cua B Noi vu Vé viée
cong bd thu tuc hanh chinh duoc stra d6i, bo sung lién quan dén nguoi lao dong
nudc ngoai lam viéc tai Viét Nam linh vuc viéc lam thudc chirc nang quan 1y
nha nudc cua Bo No1 vy;

- Quyét dinh so 81/2025/Qb-UBND ngay 15/12/2025 cia UBND Thanh
phd vé viéc phan cdp So Noi vu thuc hién giai quyét thii tuc hanh chinh va
nhiém vy quan 1y nha nuéc lién quan dén nguoi lao dong nudc ngoai 1am viéc
tai Viét Nam trén dia ban thanh phd Ha Noi;

Quyet dinh s6 1052/QD- SNV ngay 09/6/2026 vé viéc uy quyén Uy ban
nhan dan cap x4 thuc hién mot s6 tha tuc hanh chinh va nhiém vu quan ly nha
nuéc lién quan dén ngudi lao dong nudc ngoai thude tham quyén ciia S& Noi vu

2. Thanh phin ho so

Ban sao/ban So

STT Tén ho so chinh lwong

1.1. P6i v6i nguoi lao dong nwéc ngoii 1a truéng
van phong dai dién, du an hodc chiu trach nhiém
1.1 | chinh vé hoat dong ciia t6 chirc quoc té, to chirc
phi chinh phi nwéc ngoai tai Viét Nam (khoéan 3
Piéu 154 ciia B) luit Lao dong nim 2019)

(1) Vin ban dé nghi cap gidy xac nhan khong thudc \ \
1. | dién cap gidy phép lao dong theo Mau so 01 Phuy luc Ban sao/ban 01

ban hanh kém theo Nghi dinh sé 219/2025/ND-CP. chinh
(2) Gidy kham strc khoe do co s¢ kham bénh, chira 7 ,

> | bénh co du diéu kién cap, trur truong hop két qua Ban S?O/ban 01
kham strc khoe da dugc két ndi, chia sé trén Hé chinh

thong thong tin vé quan 1y hoat dong kham bénh,




STT

Tén ho so

Ban sao/ban
chinh

S6
lwgng

chira bénh hodc co so dir licu qudc gia Ve y té. Di
voi glay kham strc khoe do co s y té c6 thAm
quyén cua nudc ngoai cap dugc su dung trong
truong hop Viét Nam va qudc gia hodc ving lanh
thd cap gidy kham sirc khoe c6 diéu uée hoic thoa
thuan thtra nhan 1an nhau va thdi han st dung cua
gidy kham strc khoe d6 khong qua 12 thang ké tir
ngay dugc cap.

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
nén trang, mit nhin thiang, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Gidy to chimg minh nguoi lao dong nude ngoai
khong thudc dién cp gidy phép lao dong 1a vin ban
clia co quan c6 thim quyén cap theo quy dinh cua
phap luat.

Ban sao/ban
chinh

01

1.2

1.2. Pdi véi nguoi lao dong nudc ngoai cé hd
chiéu cong vu vao lam viéc cho co quan nha
nwée, to chire chinh tri, to chirc chinh tri - xi hgi
(khoan 9 Piéu 7 Nghi dinh s6 219/2025/ND-CP)

(1) Van ban dé nghi cp gidy xac nhan khong thude
dién cap giay phep lao dong theo Mau s6 01 Phuy lyc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

Ban sao/ban
chinh

01

(2) Gidy kham strc khoe do co so kham bénh, chira
bénh c6 du diéu kién cap, trur truong hop két qua
kham strc khoe da duoc két ndi, chia s¢ trén Hé
thong thong tin vé quan 1y hoat dong kham bénh,
chira bénh hodc co s¢ dir liéu quoc gia Ve y té. Poi
voi glay kham strc khoe do co s y té co tham
quyén cua nudc ngoai cap dugc st dung trong
truong hop Viét Nam va qudc gia hodc ving lanh
thd cap gidy kham sirc khoe c6 diéu ude hodc thoa
thuan thira nhan 1an nhau va thdi han sit dung cua
gidy kham sirc khoe d6 khong qua 12 thang ké tir
ngay dugc cap.

Ban sao/ban
chinh

01

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
nén trang, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01




STT

Tén ho so

Ban sao/ban
chinh

S6
lwgng

(5) Gidy t& ching minh ngudi lao déng nude ngoai
khong thudc dién cip gidy phép lao dong 14 vin ban
clia co quan c6 thim quyén cap theo quy dinh cua
phép luat.

Ban sao/ban
chinh

01

1.3

1.3. P6i v6i nguoi lao dong nwéc ngoai dwoc B
Giao duc va Dio tao xic nhin vao Viét Nam dé
thwe hién cong viéc giang day, nghién ctru,
chuyén giao chwong trinh giso duc qudc té (diém
a khoan 14 Diéu 7 Nghi dinh s6 219/2025/ND-CP)

(1) Van ban dé nghi cap gidy xac nhan khong thude
dién cap giay phep lao dong theo Mau s6 01 Phy lyc
ban hanh kém theo Nghi dinh s6 219/2025/NDb-CP.

Ban sao/ban
chinh

01

(2) Gidy kham stc khoe do co s kham bénh, chita
bénh co du diéu kién cap, trir truong hop két qua
kham stc khoe da duoc két ndi, chia sé trén Hé
thong thong tin vé& quan 1y hoat dong kham bénh,
chira bénh hodc co s¢ dir liéu quoc gia Ve y té. Doi
voi glay kham strc khoe do co so y té c6 tham
quyén cua nudc ngoai cap dugc su dung trong
truong hop Viét Nam va qudc gia hodc ving lanh
thd cap gidy kham sirc khoe co diéu ude hoic thoa
thuan thira nhan 1an nhau va thoi han st dung cua
gidy kham strc khoe d6 khong qua 12 thang ké tur
ngay duoc cap.

Ban sao/ban
chinh

01

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
nén tring, mit nhin thing, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Gidy to ching minh nguoi lao dong nudc ngoai
khong thudc dién cap gidy phép lao dong la van ban
clia co quan c6 tham quyén cép theo quy dinh ctia
phap luat.

Ban sao/ban
chinh

01

1.4

1.4. Poi voi ngwoi lao dong nwéc ngoai dwoc B
Giao duc va Pao tao xac nhin vao Viét Nam dé
1am nha quan ly, giam déc diéu hanh, hi¢u
trwémg, pho hi¢u truéng co s¢ giao duc do co
quan dai dién ngoai giao nwéc ngoai hoic to
chitc lién chinh phi dé nghi thanh lap tai Viét
Nam (diém b khoian 14 Piéu 7 Nghi dinh sb
219/2025/ND-CP)




STT

Tén ho so

Ban sao/ban
chinh

S6
lwgng

(1) Van ban dé nghi cip gidy xac nhan khong thudc
dién cap giay phep lao dong theo Mau s6 01 Phy luc
ban hanh kém theo Nghi dinh s6 219/2025/NDb-CP.

Ban sao/ban
chinh

01

(2) Gidy kham strc khoe do co s6 kham bénh, chira
bénh c6 du diéu kién cip, trur truong hop két qua
kham strc khoe da dugc két ndi, chia s¢ trén Hé
thong thong tin vé quan 1y hoat dong kham bénh,
chira bénh hodc co so dir liéu quoc gia Ve y té. Di
voi glay kham strc khoe do co so y té co tham
quyén cua nudc ngoai cap dugc su dung trong
truong hop Viét Nam va quéc gia hodc ving lanh
thd cap gidy kham sirc khoe co diéu udc hoic thoa
thuan thtra nhan 1an nhau va thdi han st dung cua
gidy kham strc khoe d6 khong qua 12 thang ké tir
ngay dugc cap.

Ban sao/ban
chinh

01

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
nén trang, mit nhin thiang, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Gidy to ching minh nguoi lao dong nude ngoai
khong thudc dién cp gidy phép lao dong 1a vin ban
clia co quan c6 thAm quyén cp theo quy dinh cua
phap luat.

Ban sao/ban
chinh

01

1.5

1.5. Poi véi nguoi lao dong nude ngoai dwoe céc
b9, co' quan ngang bd hoic Uy ban nhén dén cap
tinh xac nhan vao Viét Nam lam viéc trong cac
Iinh vwe: tai chinh, khoa hoc, cong nghé, doi méi
sang tao, chuyen doi so quoc gia, cic linh vie vu
tien phat trlen kinh té - xi hoi (khoan 15 Diéu 7
Nghi dinh s6 219/2025/ND-CP)

(1) Van ban dé nghi cap gidy xac nhan khong thude
dién cap gidy phép lao dong theo Mau s6 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/NB-CP.

Ban sao/ban
chinh

01

(2) Gidy kham strc khoe do co s6 kham bénh, chira
bénh c6 du diéu kién cép, trix truong hop két qua
kham strc khoe da dugc két ndi, chia s¢ trén Hé
thong thong tin vé quan 1y hoat dong kham bénh,
chira bénh hodc co s¢ dir liéu quoc gia Ve y té. Doi
voi glay kham strc khoe do co so y té c6 thAm
quyén cia nudc ngodi cAp dugc s dung trong

Ban sao/ban
chinh

01




STT

Tén ho so

Ban sao/ban
chinh

S6
lwgng

truong hop Viét Nam va qudc gia hodc ving lanh
thd cap gidy kham sirc khoe c6 diéu uée hoic thoa
thuan thtra nhan 1an nhau va thdi han st dung cua
gidy kham strc khoe d6 khong qua 12 thang ké tur
ngay dugc cap.

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
nén trang, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Gidy to chimg minh nguoi lao dong nude ngoai
khong thudc dién cap gidy phép lao dong 1a vian ban
clia co quan c6 thAm quyén cap theo quy dinh cua
phap luat.

Ban sao/ban
chinh

01

1.6

1.6. P6i v6i nguoi lao ddng nuéc ngoai thude
treong hop theo quy dinh ciia diéu wée quoc té
ma nudc Cong hoa xa hgi chu nghia Viét Nam la
thanh vién (khoan 7 Piéu 154 Bj luat Lao dong
nam 2019)

(1) Van ban dé nghi cap gidy xac nhan khong thugc
dién cap gidy phép lao dong theo Mau s6 01 Phy luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

Ban sao/ban
chinh

01

(2) Giay kham stc khoe do co so kham bénh, chita
bénh c6 du diéu kién cap, trir truong hop két qua
kham strc khoe da duoc két ndi, chia sé trén Heé
thong thong tin vé& quan 1y hoat dong kham bénh,
chira bénh hodc co so dir liéu quoc gia Ve y té. Dbi
voi glay kham stre khoe do co s y té c6 tham
quyén cua nudc ngoai cap dugc st dung trong
truong hop Viét Nam va qudc gia hodc ving lanh
thd cap gidy kham sirc khoe c6 diéu ude hodc thoa
thuan thtra nhan 1an nhau va thdi han st dung cua
gidy kham strc khoe d6 khong qua 12 thang ké tur
ngay dugc cap.

Ban sao/ban
chinh

01

(3) 02 anh mau (kich thuéc 4 cm X 6 cm, phong
nén trang, mat nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Gidy to chimg minh nguoi lao dong nude ngoai
khong thudc dién cap gidy phép lao dong la van

Ban sao/ban
chinh

01




STT

Tén ho so

Ban sao/ban
chinh

S6
lwgng

ban cua nguodi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai kem thoa thudn hoac
diéu udc qudc té ma nudc Cong hoa xa hoi chu
nghia Viét Nam la thanh vién.

1.7

1.7. P6i v6i nguoi lao ddng nwée ngoai vao Viét
Nam dé cung cép dich vu tw van vé chuyén mén
va ky thuét hodc thuc hién cic nhiém vu khac
phuc vu cho cong tic nghién citru, xay dung,
thim dinh, theo doi danh gia, quén ly va thuc
hién chwong trinh, dy an sir dung ngudn hd tro
phat trién chinh thirc theo quy dlnh hay thoa
thuan trong cac diéu wéc quoc té vé nguon hé
tro phat trién chinh thirc da ky két giira co quan
c6 thAm quyén céa Viét Nam va nwéc ngoai
(khoan 4 Pi¢u 7 Nghi dinh s6 219/2025/ND-CP)

(1) Van ban dé nghi cap gidy xac nhan khong thude
dién cap gidy phep lao dong theo Mau s6 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

Ban sao/ban
chinh

01

(2) Giay kham stc khoe do co s6 kham bénh, chira
bénh c6 du diéu kién cip, trir truong hop két qua
kham strc khoe da dugc két ndi, chia sé trén Heé
thong thong tin vé quan 1y hoat dong kham bénh,
chira bénh hodc co so dir liéu quoc gia Ve y té. Dbi
voi glay kham stre khoe do co s y té c6 tham
quyén cua nudc ngoai cap duoc st dung trong
truong hop Viét Nam va qudc gia hodc ving lanh
thd cap gidy kham sirc khoe c6 diéu ude hodc thoa
thuan thira nhan 1an nhau va thoi han st dung cua
gidy kham strc khoe d6 khong qua 12 thang ké tir
ngay dugc cap.

Ban sao/ban
chinh

01

(3) 02 anh mau (kich thuéc 4 cm X 6 cm, phong
nén trang, mat nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Giay to ching minh nguoi lao dong nudc ngoai
khong thudc dién cip gidy phép lao dong 1a vin
ban cua nguodi st dung lao dong tai nudc ngoai cu
nguol lao dong nudc ngoai kem thoa thudn hoac
diéu u6c qubc té ma nudc Cong hoa xi hoi chu
nghia Viét Nam la thanh vién.

01
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STT

Tén ho so

Ban sao/ban
chinh

S6
lwgng

1.8

1.8. Doi véi ngudi lao déng nwéc ngoai dwoc co
quan, té chirc ¢é6 thAm quyén cia nwée ngoai cir
sang Viét Nam gidang day, lam nha quan ly, gidam
déc diéu hanh tai co s¢ giao duc do co quan dai
dién ngoai giao nwéc ngoai, to chirc lién chinh
phu dé nghi thanh lap tai Viét Nam hodc cac co
50, t0 chirc duge thanh lap theo cac difu wéc
quoc té ma Viét Nam da ky két, tham gia (khodn
6 Piéu 7 Nghi dinh s6 219/2025/NP-CP)

(1) Van ban dé nghi cp gidy xac nhan khong thudc
dién cap gidy phép lao dong theo Mau s6 01 Phy luc
ban hanh kem theo Nghi dinh s6 219/2025/ND-CP.

Ban sao/ban
chinh

01

(2) Gidy kham stc khoe do co s kham bénh, chita
bénh co du diéu kién cap, trir truong hop két qua
kham stc khoe da duoc két ndi, chia sé trén Hé
thong thong tin vé& quan 1y hoat dong kham bénh,
chira bénh hodc co so dir liéu quoc gia Ve y té. Dbi
voi glay kham strc khoe do co so y té c6 tham
quyén cua nudc ngoai cap dugc st dung trong
truong hop Viét Nam va qudc gia hodc ving lanh
thd cap gidy kham sirc khoe co diéu ude hoic thoa
thuan thira nhan 1an nhau va thoi han st dung cua
gidy kham strc khoe d6 khong qua 12 thang ké tur
ngay duoc cap.

Ban sao/ban
chinh

01

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
nén trang, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Gidy to chimg minh ngudi lao dong nudc ngoai
khong thudc dién cip gidy phép lao dong 1a vin
ban ctia nguoi su dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai kém thoa thuan hoac
diéu udc qubc té ma nude Cong hoa xd hoi chu
nghia Viét Nam la thanh vién.

Ban sao/ban
chinh

01

1.9

1.9. Poi v6i ngudi lao dong nuée ngodi 1a hoc
sinh, sinh vién, hoc vién nuwéc ngoai dang hoc
tap tai cac truong, co sé dao tao & Viét Nam
hoidc nuwéc ngoai cé théa thuin thuc tip hodc
thu moi lam viéc cho nguwoi sir dung lao dong tai
Viét Nam; hoc vién thuc tap, tap suw trén tau
bién Viét Nam (khoin 7 Piéu 7 Nghi dinh sb
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STT

Tén ho so

Ban sao/ban
chinh

S6
lwgng

219/2025/ND-CP)

(1) Van ban dé nghi cap gidy xac nhan khong thude
dién cap gidy phep lao dong theo Mau s6 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

Ban sao/ban
chinh

01

(2) Gidy kham strc khoe do co s6 kham bénh, chira
bénh co du diéu kién cap, trir truong hop két qua
kham strc khoe da dugc két ndi, chia s¢ trén Hé
thong théng tin vé& quan 1y hoat dong kham bénh,
chira bénh hodc co so dir liéu quoc gia Ve y té. Dbi
voi glay kham strc khoe do co so y té co tham
quyén cua nudc ngoai cap dugc st dung trong
truong hop Viét Nam va quéc gia hodc ving lanh
thd cap gidy kham sirc khoe c6 diéu ude hoic thoa
thuan thira nhan 1an nhau va thoi han st dung cua
gidy kham strc khoe d6 khong qua 12 thang ké tir
ngay dugc cap.

Ban sao/ban
chinh

01

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
nén trang, mat nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Gidy to chirng minh ngudi lao dong nudc ngoai
khong thudc dién cip gidy phép lao dong 1a vin
ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai kem thoa thudn hoac
diéu udc qudc té ma nudc Cong hoa xa hoi chu
nghia Viét Nam la thanh vién.

Ban sao/ban
chinh

01

1.10

1.10. Poi véi nguoi lao dong nuwéc ngoai 1a tinh
nguyén vién lam viéc tai Viét Nam theo hinh
thire ty nguyén Va khong hudéng luwong daé thuc
hién diéu wéc quoc té ma nuwéc Cong hoa xa hoi
chii nghia Viét Nam la thanh vién va cé xac
nhin cuda €0’ quan dal dlen ngoai giao nuwéc
ngoal hoac to chirc quoc té tai Viét Nam (khoan
11 Piéu 7 Nghi dinh s6 219/2025/ND-CP)

(1) Van ban dé nghi cap gidy xac nhan khong thude
dién cép gidy phép lao dong theo Mau s6 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

Ban sao/ban
chinh

01

(2) Gidy kham stc khoe do co s kham bénh, chita
bénh c6 du dicéu kién cap, trir truong hop két qua
kham surc khoe da duogc két nodi, chia sé trén Hé

Ban sao/ban
chinh

01
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STT

Tén ho so

Ban sao/ban
chinh

S6
lwgng

thong théng tin vé& quan 1y hoat dong kham bénh,
chira bénh hodc co so dir liéu quoc gia Ve y té. Di
voi glay kham strc khoe do co so y té c6 tham
quyén cua nudc ngoai cap dugc su dung trong
truong hop Viét Nam va qudc gia hodc ving lanh
thd cap gidy kham sirc khoe c6 diéu udc hoic thoa
thuan thtra nhan 1an nhau va thdi han st dung cua
gidy kham strc khoe d6 khong qua 12 thang ké tur
ngay dugc cap.

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
nén trang, mat nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Gidy to chitng minh ngudi lao dong nudc ngoai
khong thudc dién cip gidy phép lao dong 1a vin
ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai kem thoa thuan hodc
diéu udc qubc té ma nudc Cong hoa xa hoi chu
nghia Viét Nam la thanh vién.

Ban sao/ban
chinh

01

1.11

1.11. Poi véi nguoi lao dong nwéc ngoai vao Viét
Nam thue hién théa thuin qudc té ma co quan,
to chirc & Trung wong, cip tinh ky két theo quy
dinh cia phap luat (khoan 12 Piéu 7 Nghi dinh
50 219/2025/ND-CP)

(1) Van ban dé nghi cap gidy xac nhan khong thugc
dién cép gidy phép lao dong theo Mau s6 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

Ban sao/ban
chinh

01

(2) Giay kham stc khoe do co so kham bénh, chita
bénh c6 du diéu kién cap, trir truong hop két qua
kham strc khoe da duoc két ndi, chia sé trén Heé
thong thong tin vé& quan 1y hoat dong kham bénh,
chira bénh hodc co so dir liéu quoc gia Ve y té. Dbi
voi glay kham stre khoe do co s y té c6 tham
quyén cua nudc ngoai cap dugc st dung trong
truong hop Viét Nam va qudc gia hodc ving lanh
thd cap gidy kham sirc khoe c6 diéu udc hodc thoa
thuan thtra nhan 1an nhau va thdi han st dung cua
gidy kham strc khoe d6 khong qua 12 thang ké tir
ngay dugc cap.

Ban sao/ban
chinh

01
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STT

Tén ho so

Ban sao/ban
chinh

S6
lwgng

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
nén tring, mit nhin thing, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Gidy to chirmg minh ngudi lao dong nudce ngoai
khong thudc dién cip gidy phép lao dong 1a vin
ban cua nguodi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai kem thoa thudn hoac
diéu udc qubc té ma nudc Cong hoa xi hoi chu
nghia Viét Nam la thanh vién.

Ban sao/ban
chinh

01

1.12

1.12. Poi véi ngudi lao dong nuée ngoai 1a nha
quan ly di chuyén trong ndi bd doanh nghiép
(diém b khoan 13 Piéu 7 Nghi dinh so
219/2025/NDb-CP)

(1) Van ban dé nghi cp gidy xac nhan khong thugc
dién cép gidy phép lao dong theo Mau s6 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

Ban sao/ban
chinh

01

(2) Gidy kham stc khoe do co s kham bénh, chita
bénh c6 du diéu kién cap, trir truong hop két qua
kham strc khoe da dugc két ndi, chia sé trén Heé
thong thong tin vé quan 1y hoat dong kham bénh,
chira bénh hodc co so dir liéu quoc gia Ve y té. Dbi
voi glay kham strc khoe do co so y té c6 thim
quyén cua nudc ngoai cap duoc st dung trong
truong hop Viét Nam va quéc gia hodc ving lanh
thd cap gidy kham sirc khoe c6 diéu ude hoic thoa
thuan thira nhan 1an nhau va thoi han st dung cua
gidy kham sirc khoe d6 khong qua 12 thang ké tir
ngay duogc cap.

Ban sao/ban
chinh

01

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
nén trang, mat nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Van ban cua nguoi su dung lao dong tai nudc
ngoai ci nguoi lao dong nudc ngoai sang lam viéc
c6 thoi han tai hién dién thuong mai trén lanh thd
Viét Nam va xac nhan da dugc nguoi su dung lao
dong tai nudc ngoai tuyén dung trude dé it nhat 12
thang lién tuc ngay trudc khi vao Viét Nam.

Ban sao/ban
chinh

01
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STT

Tén ho so

Ban sao/ban
chinh

S6
lwgng

(6) Gidy to chirmg minh ngudi lao dong nudc ngoai
la nha quan ly 1a mot trong cac gidy to sau:

Ban sao/ban
chinh

01

+ Diéu 1& cong ty va gidy to ching minh 1a nha
quan 1y hodc vin ban bd nhiém, diéu dong ddi véi
cac vi tri 1a nha quan 1y theo quy dinh tai khoan 24
Diéu 4 Luat Doanh nghiép;

Ban sao/ban
chinh

01

+ Glay phep thanh 1ap co quan, t6 chirc hodc vin
ban bo nhiém, diéu dong ddi véi nguoi ding dau,
cip pho ctia ngudi dimg dau co quan, t6 chirc.

Ban sao/ban
chinh

01

1.13

1.13. Pdi v6i ngudi lao dong nude ngoai 1a giam doc
diéu hanh di chuyén trong ndi bé doanh nghiép
(diém b khoin 13 Piéu 7 Nghi dinh sb
219/2025/NDb-CP)

(1) Van ban dé nghi cap gidy xac nhan khong thude
dién cép gidy phép lao dong theo Mau s6 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

Ban sao/ban
chinh

01

(2) Gidy kham stc khoe do co s kham bénh, chita
bénh c6 du diéu kién cap, trir truong hop két qua
kham strc khoe da dugc két ndi, chia sé trén Heé
thong thong tin vé quan 1y hoat dong kham bénh,
chira bénh hodc co s¢ dir liéu quoc gia Ve y té. Doi
voi glay kham strc khoe do co so y té c6 thim
quyén cua nudc ngoai cap dugc su dung trong
truong hop Viét Nam va quéc gia hodc ving lanh
thd cap gidy kham sirc khoe co diéu ude hoic thoa
thuan thtra nhan 1an nhau va thdi han sit dung cua
gidy kham strc khoe d6 khong qua 12 thang ké tir
ngay duogc cap.

Ban sao/ban
chinh

01

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
nén tring, mit nhin thing, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Van ban cua nguodi st dung lao dong tai nudc
ngoai cir nguoi lao dong nudc ngoai sang lam viéce
c6 thoi han tai hién dién thuong mai trén lanh thd
Viét Nam va xac nhan da dugc nguoi st dung lao
dong tai nudc ngoai tuyén dung trude dé it nhat 12
thang lién tuc ngay trudc khi vao Viét Nam.

Ban sao/ban
chinh

01
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STT

Tén ho so

Ban sao/ban
chinh

S6
lwgng

(6) Gidy to chirmg minh ngudi lao dong nudc ngoai
la giam doc di€u hanh la mdt trong cac giay to sau:

Ban sao/ban
chinh

01

+ Giéy ching nhan dang ky hoat dong chi nhanh,
gidy chimg nhan dang ky hoat dong van phong dai
dién hoidc gidy ching nhan ding ky dia diém kinh
doanh ctua doanh nghiép.

Ban sao/ban
chinh

01

+ Diéu 18 cong ty hodc van ban quy dinh vé co cAu
t6 chirc ciia co quan, t6 chirc; van ban xac nhén
ngudi st dung lao dong tai nude ngoai vé sb nim
kinh nghi€m lam viéc trong linh vuc phu hgp véi vi
tri cong viéc ma nguoi lao dong nudc ngoai du kién
lam viéc tai Viét Nam.

Ban sao/ban
chinh

01

Truong hop nguoi lao dong nudc ngoai dé lam viée
tai Viét Nam thi dugc sir dung gidy phép lao dong
hodc gidy x4c nhan khong thugc dién cap gidy phép
lao dong da dugc cap dé thay thé gidy to chung
minh s6 nam kinh nghiém lam viéc trong linh vuc
phu hop véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam.

Ban sao/ban
chinh

01

1.14

1.14. P6i véi nguoi lao déng nwéc ngoadi 1a chuyén
gia di chuyén trong ndi by doanh nghiép (di€m b
khoan 13 Diéu 7 Nghi dinh so6 219/2025/ND-CP)

(1) Van ban dé nghi cap gidy xac nhan khong thude
dién cap giay phep lao dong theo Mau s6 01 Phuy lyc
ban hanh kém theo Nghi dinh s6 219/2025/NDb-CP.

Ban sao/ban
chinh

01

(2) Gidy kham stc khoe do co s kham bénh, chita
bénh c6 du diéu kién cap, trir truong hop két qua
kham strc khoe da duoc két ndi, chia sé trén Heé
thong thong tin vé& quan 1y hoat dong kham bénh,
chira bénh hodc co so dir liéu quoc gia Ve y té. Dbi
voi glay kham strc khoe do co so y té c6 tham
quyén cua nudc ngoai cap dugc st dung trong
truong hop Viét Nam va qudc gia hodc ving lanh
thd cap gidy kham sirc khoe c6 diéu udc hoic thoa
thuan thtra nhan 1an nhau va thdi han sir dung cua
gidy kham strc khoe d6 khong qua 12 thang ké tur
ngay dugc cap.

Ban sao/ban
chinh

01

(3) 02 anh mau (kich thudc 4 cm X 6 cm, phong
nén tring, mit nhin thing, dau dé tran, khong deo
kinh).

Ban chinh

01
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STT

Tén ho so

Ban sao/ban
chinh

lwgng

(4) Ho chiéu con thoi han.

Ban sao

01

(5) Van ban cua nguoi st dung lao dong tai nudc
ngoai ci nguoi lao dong nudc ngoai sang lam viéc
c6 thoi han tai hién dién thuong mai trén lanh thd
Viét Nam va xac nhan da dugc nguoi st dung lao
dong tai nudc ngoai tuyén dung trude dé it nhat 12
thang lién tuc ngay trudc khi vao Viét Nam.

Ban sao/ban
chinh

01

(6) Gidy to chitng minh ngudi lao dong nudc ngoai
1a chuyén gia la mot trong cac gidy to sau:

Ban sao/ban
chinh

01

+ Vian bang, chung chi hodc gidy chimg nhan
chtng minh t6t nghiép dai hoc tré 1én hodc tuong
duong va van ban xac nhan cua nguoi st dung lao
dong tai nudc ngoai vé sé nim kinh nghiém lam
viéc cua chuyén gia do.

Ban sao/ban
chinh

01

Truong hop nguoi lao dong nudc ngoai déa lam viée
tai Viét Nam thi dugc sir dung gidy phép lao dong
hodc gidy x4c nhan khoéng thugc dién cap gidy phép
lao dong da duoc cap dé thay thé gidy to ching
minh s6 nam kinh nghiém lam viéc trong linh vuc
phu hgp véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién lam viéc tai Viét Nam.

Ban sao/ban
chinh

01

+ Vin bang, chimg chi hodc gidy chimg nhan chimg
minh tot nghiép dai hoc tr& 1én hodc twong duong
trong linh vuc tai chinh, khoa hoc, cong nghe, doi
moi sang tao, chuyen do6i s6 qubc gia, linh vuc uu
tién phat trién kinh té - x hoi hodc theo thoa thuén
hop tac cua Chinh phu Viét Nam va van ban xac
nhan ngudi st dung lao dong tai nudc ngoai vé sd
nam kinh nghiém lam viéc cua chuyén gia do.

Ban sao/ban
chinh

01

Truong hop nguoi lao dong nude ngoai déa lam viée
tai Viét Nam duoc su dung gidy phép lao dong
hodc gidy x4c nhan khong thudc dién cap gidy phép
lao dong da dugc cip dé thay thé gidy to ching
minh kinh nghiém lam viéc trong linh vuc phu hop
v6i vi tri cong viéc ma nguoi lao dong nudc ngoai
du kién 1am viéc tai Viét Nam.

Ban sao/ban
chinh

01

+ Gidy chiing nhan thanh tich cao, bang cap, kinh
nghiém trong linh vuc vin hoa, thé thao d6i véi
nghé si, huan luyén vién, van dong vién theo huéng
dan cua Bo truong BO Vin hoa, Thé thao va Du

Ban sao/ban
chinh

01
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STT

Tén ho so

Ban sao/ban
chinh

S6
lwgng

lich.

+ Gidy phép lai tau bay, chung chi chuyén mén
dugc phép 1am viéc trén tau bay déi véi tiép vién
hang khong, chiing nhan trinh d§ chuyén mon trong
linh vyc bao dudng tau bay, chung nhan kha nang
chuyén mén ddi voi thuyén vién nudc ngoai do co
quan c6 tham quyen cua Viét Nam cap. Truong
hop do co quan c6 thim quyen cla nudc ngoai cap
phai duoc co quan c6 tham quyén cua Viét Nam
cong nhan theo hudng dan cia Bo truong Bo Xay
dung.

Ban sao/ban
chinh

01

+ Gidy to ching minh vé trinh d9, trinh d6 chuan
theo Luat Giao duc, Luat Gido duc dai hoc, Luat
Gi4o dyc nghé nghiép d6i véi chuyén gia lam viéc
trong linh vuc gido duc va dao tao. Truong hop
chuyén gia lam vi¢c trong Trung tdm ngoai ngtt, tin
hoc phai dam bao theo quy ché to chirc hoat dong
cua trung tam.

Ban sao/ban
chinh

01

+ Glay to chimg minh chuyén gia lam viéc trong
mot s nghé, cong viée dic thu khac theo hudng
dan cta B9 truéng, Thu trudng co quan ngang bo
quan 1y nganh, cong viéc dac thu.

Ban sao/ban
chinh

01

1.15

1.15. Poi véi nguoi lao dong nuwéc ngoai 1a lao
dong ky thuit di chuyén trong ndi bd doanh
nghiép (diém b khoan 13 Piéu 7 Nghi dinh sb
219/2025/ND-CP)

(1) Van ban dé nghi cap gidy xac nhan khong thude
dién cép gidy phép lao dong theo Mau s6 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

Ban sao/ban
chinh

01

(2) Giay kham stc khoe do co so kham bénh, chita
bénh c6 du diéu kién cap, trir truong hop két qua
kham strc khoe da dugc két ndi, chia s¢ trén Hé
thong thong tin vé& quan 1y hoat dong kham bénh,
chira bénh hodc co s¢ dir liéu quoc gia Ve y té. Poi
voi glay kham strc khoe do co so y té c6 tham
quyén cua nudc ngoai cap dugc st dung trong
truong hop Viét Nam va qudc gia hodc ving lanh
thd cap gidy kham sirc khoe c6 diéu udc hoic thoa
thuan thira nhan 1an nhau va thdi han sit dung cuia
gidy kham strc khoe d6 khong qua 12 thang ké tir
ngay dugc cap.

Ban sao/ban
chinh

01
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STT Tén hd so Ban sao/bin 50
chinh lwgng
(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
3. nén tring, mit nhin thing, dau dé tran, khong deo Bén chinh 01
kinh).
4. | (4) Ho chiéu con thoi han. Ban sao 01
(5) Van ban cua ngudi st dung lao dong tai nudc
ngoai cir nguoi lao dong nudc ngoai sang lam viée
5 c6 thoi han tai hién dié€n thuong mai trén lanh tho Ban sao/ban 01
) Viét Nam va xac nhan da dugc nguoi st dung lao chinh
dong tai nudc ngoai tuyén dung trude do it nhat 12
thang lién tuc ngay trudc khi vao Viét Nam.
6 (6) Gidy to chitng minh ngudi lao dong nudc ngoai Bén sao/ban 01
’ 1a lao dong k¥ thuat 1a mot trong cac gidy to sau: chinh
+ Vin bang, chung chi hoac gidy chimg nhan
ching minh dao tao it nhat 01 nam va van ban xac , ,
A e n N A Bén sao/ban
nhén cua nguoi str dung lao dong tai nudc ngoai vé chinh 01
s0 ndm kinh nghiém lam viéc cua lao dong k¥ thuét
do.
Truong hop nguoi lao dong nude ngoai da lam viée
tai Viét Nam duoc su dung gidy pheép lao dong
hodc gidy xac nhan khong thude dién cap gidy phép Ban sao/ban
lao dong da dugc cap dé thay thé gidy to chung chinh 01
minh kinh nghi¢m lam viéc trong linh vuc phu hop
vOi vi tri cong viéc ma nguoi lao dong nudce ngoai
du kién lam viéc tai Viét Nam.
+ Van ban xac nhan ctua nguoi st dung lao dong tai \ ,
. oA Lo ] a2 o Bén sao/ban
nudc ngoai vé sO nam kinh nghiém lam viéc cua chinh 01
lao dong k¥ thuat do.
Truong hop nguoi lao dong nudc ngoai da lam viée
tai Viét Nam duoc su dung gidy phép lao dong
hoic gidy x4c nhan khong thugc dién cap gidy phép , ,
lao dong da dugc cip dé thay thé gidy to chung Ban sao/ban 01

minh kinh nghiém lam viéc trong linh vuc phu hgp
v6i vi tri cong viéc ma nguoi lao dong nudc ngoai
du kién lam viéc ta1 Viét Nam.

chinh
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3. Cach thirc, dia chi ndp hd so, nhan két qua giai quyét TTHC

STT Cach thire

Dia chi

Truc tiép tai cac Chi nhér}h Trung tdam Phuc vu
hanh chinh cong Thanh pho

2 Thong qua dich vu buu chinh cong ich

3 Tryc tuyén tai Céng Dich vu cong Qudc gia

https://dichvucong.gov.vn

4. Thoi gian giai quyét, phi, 1¢ phi, mirc @9 cung cap dich vu cong truc tuyén

Thoi gian giai ét Mire thu !

ian giai qu ) A
slan slatquy BVT: Viét Nam dong) |  CUP8 cap

dich vu cong
Ngay lam viéc Gio lam viéc Phi Lé phi tryc tuyén
- 05 ngay lam viéc ké tir ngay nhan
du h6 so hop 1¢ theo quy dinh
trong truong hop cap gidy xac nhan
khong thudc dién cap giay phép lao
dong. q
- 03 ngay lam viéc ké tir ngay nhan| 40 gi¢ Khoéng Khoéng Toan trinh
du ho so trong truong hop khong
cap gidy xac nhdn khong thudc
dién cap giay phép lao dong.
5. Cac biéu miu trong giai quyét TTHC
STT Tén biéu miu Co sé phap ly

dong

Mau dé nghi Vé viéc cép/cép’ lai/gia han gidy
1 xac nhan khong thudc dién cap giay phép lao

kem

Mau sb 01 tai Phu luc ban hanh

theo Nghi dinh s

219/2025/NDB-CP ngay 07 thang
8 nam 2025 cua Chinh phu)

6. Péi twong thue hién thi tuc hanh chinh: Nguoi sir dung ngudi lao dong.

7. Co quan gidi quyét thii tuc hanh chinh: S Noi vu thanh phé Ha Noi
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8. Quy trinh gidi quyét

Thoi han
. Lo gidi quyet
l;l;: (;’lc D(trlllll:;!/ll:igé:m Noi dung cong viéc (PVT: Biéu mau/ két qua
T Ngay lam
viéc)
Kiém tra, huéng dan, tiép
nhian hd so (uu tién “hudng
din nop ho so truc tuyén). - Thanh phan hd so
- Trudng hop hd so chua day theo quy dinh.
du hodc khong hop 1¢: Hudng - Phiéu yéu cau bd
dan, b6 sung hoan thién ho so sung, hoan thién ho
vao Phiéu y€u cau bod sung, 5o (néu cb). '
hoan thién hé so gui ca nhan. Phidu tir chéi id
Buge | Chinhanh Trung | - T ruc‘mg‘ hop khong thude | 0,5 ngay ;1hénlel;1(‘3u :o/iluollelp
1 tdm Phuc vu thdm quyén tiép nhén ho so: | lam viéc dan the hién dung
hanh chinh cong | Cong chirc tlep nhan 1ap thi 18
Thanh phd Phiéu tir chdi tiép nhan ho so am  quyen  (néu
gui ¢4 nhan. CO)',A » o
- Truong hop ho so diy du, ) Gla}’ tep nhz_qm hf)
hop 1&: Sé hoa hd so vao Hé S0 va hen tra ket
thong va giri Gidy tiép nhan ho qua;  Phicu kiém
so va hen tra két qua cho ca soatA, qufl trinh giai
nhan; chuyén dén Lanh dao quyét ho so.
Phong chuyén moén trén HE
thong.
. \ Lanh dao Phong chuyén moén
Buge | [TuomgPhong o o ho so, chuyén trén He| 0,5 ngly
2 chuyén mon, S¢ théne dén co hite Phone da| lim vid
N6i vu g dén cong chic Phong dé| lam vigc

phan cong thyc hién.
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Bwoc

Chuyén vién
phong chuyén
mon, S& NoO1 vu

Cong chtic Phong chuyén mén
duoc phan coéng thu 1y hd so
tién hanh thim dinh:

- Trudng hop hd so chua day
du, chua dung thanh phan, noi
dung, s6 luong theo quy dinh thi
néu rd 1y do hd so khong du
diéu kién giai quyét thi dy thao
thong bao hd so khong du diéu
kién giai quyét trinh Lanh dao
phong chuyén moén phu trach
xem Xét.

- Truong hop hd so diy du,
dang thanh phén, ) lugng, ndi
dung theo quy dinh thi chuyén
hé so trinh Linh dao phong
chuyén mon phu trach. Dy thao
gidy xac nhan khong thudc dién
cap gidy phép lao dong va ky
nhay, trinh cting hd so trén dich
vu cOng.

1,5 ngay lam
viéc
(Trong
truong hop
hd so khéng
du diéu kién
giai quyét:
0,5 ngay lam
viéc)

- Du thao van ban va
ho so kém theo

Bwoc

Lanh dao phong
chuyén mon, S¢
NoO1 vu

Lanh dao phong chuyén moén
xem xét, phé duyét hd so:
-Truong hop hd so chua day du,
chua ding thanh phan, noi
dung, s6 lugng theo quy dinh,
chuyén vién phong chuyén moén
du thao thong bao hd so khong
da diéu kién giai quyét trinh
Lanh dao phong chuyén mon ky
ban hanh.

-Trudng hop hd so diy du, dang
thanh phan, sé luong, ndi dung
theo quy dinh thi chuyén ho so
va ky nhay Du thao gidy xéc
nhan khong thudc dién cép gidy
phép lao dong trinh lanh dao S¢&
No6i vu xem xét, phé duyét

01 ngay
lam viéc
(Trong
truong hop
ho so khong
du diéu
kién giai
quyét: 0,5
ngay lam
viéc)

- Du thao van ban va
ho so kém theo
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Lanh dao S& Noi vu xem xét hd
SO va ¢cO ¥ klen déng y hay
khéng dong ¥ cip phép ‘ 01 e
+ Truong hop lanh dao dong y lémnx%iaé}c]:
thi ky gidy xdc nhin khong i
n A % . hép | (Trong
thAuQc d1¢nz ca? gidy phép lao| ¢ vsno hop ,
Buéc | Lanh dao S¢ Noj | 40ng chuyén van thu. ho so khong|  Keét qua thu tuc
5 vu + Truong hop lanh dao S6 Noi| 4y didy hanh chinh.
vu khong dong }'l. thi chuyén ho kién giai
so v€ chuyén vién phu trach, quyét: 0,5
chuyén vién du thao van ban tra ngay 1am
101 khong cap giay xac nhép, viée)
trinh 1anh dao phong ky chuyén '
van thu.
Van thu thao tac dong dau
B6 phan Vin thu, zgﬁgen tra két qua trén dich vu
Bud O ] ‘ \ )
12 ¢ Cézng écrl:l;féih%%g bong thoi, Cong chic phong ?z‘fnnvgizz
uyN@i u ’ chuyén mon chuyén tra két qua i
AV cho Piém hd tro dich vu cong so6
(néu nhan két qua ban glay)
Chi nhénh Trung I"II”rahkeI1 QEa giai %ui/e;t thu t‘;luc Khi cong | - Két qué giai quyét
Buéc A anh chinh; cap nhat trang tha| ~ .. .« thi tyc hanh chinh
7 hatlellquncfl?rllllf zglng ho so, luu trﬁ; thong tin tiep I?I?;Indlfgt da tré cho t6
Thanh phé gﬂi‘}? va trd ket qua theo quy) o chirc/c4 nhan

Téng thoi gian: 05 ngay lam viéc ké tir ngay nhan du ho so dé nghi hop 1¢.

9. Trach nhiém tra két qua gidi quyét va lwu trir ho so TTHC

Trach nhiém

Chi nhanh Trung tAm Phuc vu
hanh chinh cong Thanh pho

Co quan giai quyét ho so

Tra hd so, két qua
giai quyet TTHC

Tra hd so (néu c6 theo quy
dinh), két qua ban gidy gidi
quyét TTHC (néu phép luat quy
dinh).

- Chuyén két qua giai quyét TTHC
ban gidy vé Trung tim PVHCC,
dam bao thoi han tra két qua.

- Tra két qua giai quyét TTHC ban
dién tir trén Cong Dich vu cong
Quéc gia.

Luu trtr

Luu trlr cac thong tin lién quan
dén viéc tiép nhan va tra két qua
gidi quyét TTHC trén hé thong
thong tin giai quyét TTHC theo
quy dinh ctia Luat luu trit 2024,
luat Dt liéu 2024 va cac van ban
phap luat co lién quan.

Luu trit ho so TTHC da giai quyét
theo quy dinh cta phap luat vé luu
trir 2024, Luat dir liéu 2024 va van
ban phép luat co6 lién quan.
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MAu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
_ Poc 1ap - Tw do - Hanh phic
Sb: ..o
V/v cap/cap lai/gia han gidy xac nhan -, NGAY ... thang ... nam ...
khong thudc dién cép gidy phép lao dong

Kinh gui: ...(Co quan c¢6 thim quyén)’

I. Thong tin chung vé ngudi sir dung lao dong

2. Loai hinh ngudi str dung 1ao dong?: ...........oovviiiiiiiiiiiiieiieee
3. M4 s6 dinh danh ngudi sir dung lao dong (néu co): ......ovveeivenneeiin,

4. Tong s6 ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.
Trong do, s6 nguoi lao dong nwéc ngoadi dang lam viéc la: ...ngieoi

5. DIa CIY: e,

7. Gidy phép kinh doanh/thanh 1ap/hoat dong s6: .................cccceeeiiii,
CO QUAN CAP: oo C6 gia tri dén ngay: ..........
Linh vyc kinh doanh/hoat dong chinh®: ............................ccconl
* Truwong hop kinh doanh nganh, nghé cé diéu kién (néu c6):

Gidy phép kinh doanh/hoat dONg $6: ..............cceeeeiiiiiiiiiiiieieiiiieee
Linh vuc kinh doanh/hoat d0ng>: .............cooiiiiiiiiiiiiiie e,
CO qQUAN CAP: <ol Thoihan: ..................
8. Ngudi ndp ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. D¢ nghi cap/cip lai/gia han gidy xdc nhin khong thudc dién cip gidy phép lao
dong

Nguoi st dung lao dong dé nghi ... (Co quan co tham quyén)... cAp/cép lai/gia han gidy
xac nhan khong thudc dién cap giay phép lao dong cho nguoi lao dong nude ngoai theo quy
dinh tai diém... khoan... Diéu... Nghi dinh nay.

Ly do dé nghi (dp dung déi véi trong hop cdp lai gidy xdc nhdn khéng thuée dién cdp

1. Théng tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nadm sinh/Date of birth: ...............cccoeiiiiiiiiiinn..
¢) Gidi tinh (Nam/N@)/Sex (Male/Female): ................cccovvviiiiin...

d) QUOC HCWNALIONALILY: ...
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@) SO ho chibu/Passport RUMBEr: .................ccueeeeeiieieiieeeeeeee

C6 gia tri dén ngAY/Date of exXpiry: ..........oeeeeiieeeeiiiee e,

¢) M4 s dinh danh c4 nhan (néu c6)/Personal Identification Number (If any):

2. Théng tin vé viéc lam du kién

a) Vi tri cong viec/Job assignment:......................c..coeeeveeiiiiieiin

Cu thé, linh vuc lam viéc’/Job field: ..o

b) Hinh thire 1am viec®/ Working form: .................cccooiiiiiiiiiiiiiin

¢) Trinh d6 chuyén mén k¥ thuét (néu c6)’/ Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao dong khdc
voi nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section I):

Tén nguoi s dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong!'’/Type of employer:

Ma s6 dinh danh nguwoi siv dung lao d‘ong (neu co)/ldentlf cation Number of employer
(If any): .

d) Pia diém lam viéc (liét ké cu thé cdac dia diém lam vi_éc)I l/Working place (List of
PlACE): ..o

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/nam) ................ /' from
(day/month/year) dén (ngay/thang/mam) ............ ... /to (day/month/year)

3. Hinh thirc nhan két qua
Hinh thtre (truc tuyén/truc tiép/dich vu buu chinh cong ich): ..................
Bia chi nhan két qual'®: ... ...

Nguoi sir dung lao dong xin cam doan nhimg théng tin néu trén 1a ding sy that. Néu sai,
nguoi su dung lao dong xin hoan toan chiu trach nhi¢m trudc phap luat.

Noi nhén: NGUOI SUDUNG LAO PONG
- Nhu trén; (Ky va ghi ré ho tén, déng dau)
-Luu: ...l
Ghi chu:
() Ghi tén co quan c6 thAm quyén cip/cap lai/gia han gidy x4c nhan khong thudc dién cip gidy
phép lao dong.

@. (10 Ghi cy thé: Khu vuc nha nuéc; doanh nghiép (Doanh nghiép nha nudc, doanh nghi¢p
ngoai nha nude, doanh nghiép c6 vén dau tu nudc ngoai); don vi su nghiép ngoai nha nuéce; khu vuc
nudc ngoai; nha thau; t6 chirc/co quan khac.

(). (1.(2) Ghj 1§ theo thir ty s6 nha, duong phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan
phé, khu phé, khéi phé, khom, tiéu khu; xd/phuong/dac khu; tinh/thanh phé truc thudc trung wong.
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) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh h¢ thong nganh kinh té Viét Nam.

) Ghi theo danh muc nganh nghé du tu kinh doanh c¢ diéu kién theo quy dinh ctia phap luat.

© Ghi cu thé: Nha quén ly; Gidm ddc diéu hanh; chuyén gia; lao dong k§ thuat.

(™ Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cua Phu luc I tai Quyét
dinh sb 34/2020/QD-TTg ngay 26/11/2020 ciia Thu twdng Chinh phti ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cu thé hinh thire 1am viée theo quy dinh tai khoan 1 Piéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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IL. Quy trinh: Cap gidy phép lao dong ddi véi nguoi lao dong nuée ngoai lam
vi€c tai Viét Nam (QT-02)
1. Co s6 phap ly
- Bo luat Lao dong 2019;
- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy dinh
vé ngudi lao dong nudce ngoai lam viée tai Viét Nam;

- Quyét dinh s6 526/QD-BNV ngay 13/5/2026 cua Bo Noi vu Vé viée
cong bd thu tuc hanh chinh duoc stra d6i, bo sung lién quan dén nguoi lao dong
nudc ngoai lam viéc tai Viét Nam linh vuc viéc lam thudc chic nang quan 1y
nha nudc cua Bo N1 vy;

- Quyét dinh so 81/2025/Qb-UBND ngay 15/12/2025 cuia UBND Thanh
phd vé viéc phan cip So Noi vu thuc hién giai quyét thii tuc hanh chinh va
nhiém vy quan 1y nha nuéc lién quan dén nguoi lao dong nudc ngoai lam viéc
tai Viét Nam trén dia ban thanh phé Ha Noi;

Quyet dinh s6 1052/QD- SNV ngay 09/6/2026 vé viéc ty quyén Uy ban
nhan dan cdp xa thyc hién mét sd thu tuc hanh chinh va nhiém vu quan ly nha
nuéc lién quan dén ngudi lao dong nudc ngoai thude thadm quyén ctia S& Noi vu

2. Thanh phan hé so

STT Tén ho so Bin sao/bin chinh | S6 lwong

1.1. P6i v6i nguoi lao dong nuée ngodi 1a nha

1.1 2 s
quan ly

(1) Van ban cua nguoi st dung lao dong bao cao
giai trinh nhu cau st dung lao dong nudc ngoai | Ban sao/ban chinh
1. va dé nghi cip gidy phép lao dong theo Miu sd 01
03 Phu luc ban hanh kém theo Nghi dinh sb
219/2025/ND-CP.

(2) Gidy kham stc khoe do co sé kham bénh,
chita bénh c6 du diéu kién cép, trir trudng hop
két qua kham sirc khoe da dugc két ndi, chia sé
trén Hé théng thong tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co so dir liéu quéc
gia vé y té. Bdi voi gidy kham strc khoe do co s
y té c6 tham quyen cia nudc ngoai cap duo’c su
dung trong truong hop Viét Nam va quoc gia
hodc ving lanh thd cip giéy kham sutc khoe co
diéu wdc hodc thoa thuin thira nhén 1an nhau va
thoi han st dung cia gidy kham siuc khoe do
khong qua 12 thang ké tir ngay duoc cap.

Ban sao/ban chinh
01

3. (3) Ho chiéu con thoi han. Ban sao 01

4 (4) Phiéu ly lich tu phap hogc vdn ban xac nhan | Ban sao/ban chinh 01
nguoi lao dong nudc ngoai khong phai 1a ngudi
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dang trong thoi gian chap hanh hinh phat hodc
chua dugc x0a an tich hodc dang trong thoi gian
bi truy ctru trach nhi€m hinh sy 1a mét trong cac
truong hop sau:

- Phiéu 1y lich tu phap hodc van ban xac nhan
nguoi lao dong nudce ngoai khong phai 1a nguodi
dang trong thoi gian chdp hanh hinh phat hoic
chua dugc x0a an tich hodc dang trong thoi gian
bi truy ctru trach nhiém hinh su cua Viét Nam
cap khong qua 6 thang, ké tir ngdy cap dén ngay
nop ho so, trir truong hop da thuc hién lién thong
thtl tuc hanh chinh vé cip Phiéu Iy lich tu phap
va cap gidy phép lao dong theo quy dinh tai
khoan 3 Piéu 6 Nghi dinh s6 219/2025/ND-CP.

Ban sao/ban chinh

01

- Phiéu 1y lich tu phap hodc van ban xac nhan
nguoi lao dong nudc ngoai khdong phai 1a ngudi
dang trong thoi gian chdp hanh hinh phat hoic
chua dugc x6a an tich hodc dang trong thoi gian
bi truy ctru trach nhiém hinh su cia nuéc ngoai
cap khong qua 6 thang, ké tir ngy cap dén ngay
nop ho so.

Ban sao/ban chinh

01

(5) 02 anh mau (kich thudc 4 cm x 6 cm, phong
nén trang, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(6) Gidy to chimg minh nguoi lao dong nudc
ngoai la nha quan ly 1a mot trong céc giay to sau:

Ban sao/ban chinh

01

- Piéu 1& cong ty va glay to chirng minh 1a nha
quan 1y hodc vin ban bo nhiém, diéu dong ddi
vOi cac vi tri 1a nha quan 1y theo quy dinh tai
khoan 24 Piéu 4 Luat Doanh nghiép.

Ban sao/ban chinh

01

- Gidy phép thanh 13p co quan, to chtrc hodc vin
ban bo nhi¢m, di€u dong do1 vdi nguoi ding dau,
cap pho cua nguoi dung dau co quan, to churc.

Ban sao/ban chinh

01

(7) Gidy to ching minh hinh thirc 1am viéc cua
nguoi lao dong nudc ngoai 1a mot trong nhirng
gidy to sau:

Ban sao/ban chinh

01

(7.1) Poi véi hinh thirc la di chuyén trong ndi bo
doanh nghiép:

Ban sao/ban chinh

01

Vian ban cia nguoi st dung lao dong tai nudc
ngoai ci nguoi lao dong nudc ngoai sang lam
vi€éc cO thoi han tai hién dién thuong mai trén

Ban sao/ban chinh

01
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lanh tho Viét Nam va xac nhan di dugc ngudi sir
dung lao dong tai nudc ngoai tuyén dung trudc
d6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

(7.2) Déi véi hinh thire 1a thuc hién cdc loai hop
dong hodc thoa thuan vé kinh té, xa hoi:

Ban sao/ban chinh

01

Van ban cia nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hop dong hodc thoa
thuan dugc ky két.

Ban sao/ban chinh

01

(7.3) Doi v6i hinh thirc la nha cung cdp dich vu
theo hop dong:

Ban sao/ban chinh

01

Hop dong cung cép dich vu ky két giita dbi tac
Vi¢t Nam va nudc ngoai va van ban ching minh
nguoi lao dong nudc ngoai da lam viéc cho
doanh nghiép nudc ngoai khong c6 hién dién
thuong mai tai Viét Nam dugc it nhét 24 thang.

Ban sao/ban chinh

01

(7.4) Déi véi hinh thire la chao ban dich vu:

Ban sao/ban chinh

01

Vian ban cua nha cung cap dich vu ctr nguoi lao
dong nudc ngoai vao Viét Nam dé dam phan
cung cap dich vu.

Ban sao/ban chinh

01

(7.5) Déi véi hinh thire la dwge diéu chuyén tir co
quan, t6 chire, doanh nghiép ¢ nuéc ngodi sang
Viét Nam lam viéc triv truong hop di chuyén
trong noi bo doanh nghiép:

Ban sao/ban chinh

01

Van ban cia nguodi st dung lao dong tai nudc
ngoai ci nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop véi vi tri du kién
lam viéc.

Ban sao/ban chinh

01

(7.6) Poi véi hinh thire la tham gia thuwce hién cdc
goi thau, dw an tai Viét Nam

Ban sao/ban chinh

01

Van ban ctua nguodi su dung lao dong cir nguoi
lao dong nudc ngoai kém hgp dong hoic thoa
thuan duoc ky két.

Ban sao/ban chinh

01

(7.7) Déi véi hinh thire la Chi tich Hoi dong
quan tri, thanh vién Hoi dong quan tri cua cong
ty co phan, chu so hitu, thanh vién cua cong ty

Ban sao/ban chinh

01
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trach nhiém hiru han cé gia tri gp von dudi 3 1y
dong:

Vin ban chting minh 13 phai c6 gidy to chimg
minh 1a nha quan 1y 1a mdt trong cac giay to sau:

Ban sao/ban chinh

01

- biéu 1& cong ty va glay to chung minh l1a nha
quan 1y hodc vin ban bo nhiém, diéu dong ddi
voi cac vi tri 1a nha quan 1y theo quy dinh tai
khoan 24 Piéu 4 Luat Doanh nghiép.

Ban sao/ban chinh

01

- Glay phép thanh 1ap co quan, t6 chirc hodc vin
ban bd nhiém, diéu dong doi v6i ngudi ding dau,
cip ph6 ctia ngudi dimg dau co quan, to chirc.

Ban sao/ban chinh

01

1.2.

1.2. Pbi voi treong hop nguoi lao dong nudc
ngoai la giam doc dieu hanh

(1) Van ban cua nguoi st dung lao dong bao cao
giai trinh nhu cau str dung lao dong nudc ngoai
va dé nghi cip gidy phép lao dong theo Mau sd
03 Phu luc ban hanh kém theo Nghi dinh )
219/2025/ND-CP.

Ban sao/ban chinh

01

(2) Gidy kham stc khoe do co sé kham bénh,
chita bénh c6 du diéu kién cap, trir trudng hop
két qua kham strc khée da duoc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chira bénh hodc co so dir liéu quéc
gia vé y té. Bdi voi gidy kham strc khoe do co s
y té ¢6 thim quyén cia nudc ngodi cap duge su
dung trong truong hop Viét Nam va quéc gia
hodc ving linh thé cip gidy kham stc khoe c6
diéu udc hodc thoa thuan thira nhan 13n nhau va
thoi han st dung cia gidy kham stc khoe d6
khong qua 12 thang ké tir ngay dugc cap.

Ban sao/ban chinh

01

(3) Ho chiéu con thoi han.

Ban sao

01

(4) Phiéu 1y lich tu phap hodc vin ban xac nhan
nguoi lao dong nudc ngoai khong phai 1a nguoi
dang trong thoi gian chap hanh hinh phat hodc
chua dugc x6a an tich hodc dang trong thoi gian
bi truy ctru trach nhi€m hinh sy 1a mdt trong cac
truong hop sau:

Ban sao/ban chinh

01

- Phiéu 1y lich tu phap hodc vin ban xac nhén
nguoi lao dong nude ngoai khong phai 1a nguodi
dang trong thoi gian chap hanh hinh phat hodc

Ban sao/ban chinh

01
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chua dugc x6a an tich hodc dang trong thoi gian
bi truy ctru trach nhiém hinh su cua Viét Nam
cap khong qua 6 thang, ké tir ngdy cap dén ngay
nop hd so, trir truong hop da thuc hién lién thong
thtl tuc hanh chinh vé cip Phiéu Iy lich tu phap
va cap gidy phép lao dong theo quy dinh tai
khoan 3 Piéu 6 Nghi dinh s6 219/2025/ND-CP.

- Phiéu 1y lich tu phap hodc van ban xac nhan
nguoi lao dong nude ngoai khong phai 1a nguoi
dang trong thoi gian chdp hanh hinh phat hoic
chua dugc x0a an tich hodc dang trong thoi gian
bi truy ctru trach nhiém hinh su cia nuwéc ngoai
cap khong qua 6 thang, ké tir ngdy cap dén ngay
nop ho so.

Ban sao/ban chinh

01

(5) 02 anh mau (kich thudc 4 cm x 6 cm, phong
nén trang, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(6) Gidy to chimg minh nguoi lao dong nudc
ngoai la gidm doc di€u hanh 1a mot trong cac
gidy to sau:

Ban sao/ban chinh

01

- Gidy chtng nhdn dang ky hoat dong chi nhanh,
gidy chting nhin dang ky hoat dong vin phong
dai dién hodc gidy chiing nhan ding ky dia diém
kinh doanh ctia doanh nghiép.

Ban sao/ban chinh

01

- Piéu 1& cong ty hodc vin ban quy dinh vé co
cau t6 chuc ciia co quan, to chirc; van ban xéc
nhan ngudi st dung lao dong tai nudc ngoai vé
sd nam kinh nghiém lam viéc trong linh vyc phu
hop voi vi tri cong viéc ma nguoi lao dong nudc
ngoai duy kién 1am viéc tai Viét Nam.

Ban sao/ban chinh

01

Truong hop ngudi lao dong nudc ngoai da lam
viée tai Viét Nam thi duoc st dung giay phép lao
dong hoac gidy xac nhan khong thudc dién cap
gidy phép lao dong da dugc cap dé thay thé gidy
td chimg minh s6 nim kinh nghiém lam viéc
trong linh vuc phu hop véi vi tri cong viéc ma
ngudi lao dong nudc ngoai dy kién lam viée tai
Viét Nam.

Ban sao/ban chinh

01

(7) Gidy to ching minh hinh thirc 1am viéc cua
nguoi lao dong nudc ngoai la mot trong nhiing
giay to sau:

Ban sao/ban chinh

01
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(7.1) Doi véi hinh thirc la di chuyén trong ndi bo
doanh nghiép:

Ban sao/ban chinh

01

Van ban cua nguodi st dung lao dong tai nudc
ngoai ci nguoi lao dong nudc ngoai sang lam
viéc cO thoi han tai hién dién thuong mai trén
13anh thd Viét Nam va xac nhan da duoc nguoi st
dung lao dong tai nudc ngoai tuyén dung trude
d6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

Ban sao/ban chinh

01

(7.2) Poéi véi hinh thire 1a thue hién cdc logi hop
dong hodc thoa thuan vé kinh té, xa hoi:

Ban sao/ban chinh

01

Vian ban cua nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan dugc ky két.

Ban sao/ban chinh

01

(7.3) DBoi véi hinh thire la nha cung cap dich vu
theo hop dong:

Ban sao/ban chinh

01

Hop dong cung cép dich vu ky két giita dbi tac
Vi¢t Nam va nudc ngoai va van ban ching minh
nguoi lao dong nudc ngoai da lam viéc cho
doanh nghi€p nudc ngoai khong c6 hién dién
thuong mai tai Viét Nam dugc it nhét 24 thang.

Ban sao/ban chinh

01

(7.4) Doi véi hinh thire la chao ban dich vu:

Ban sao/ban chinh

01

Vian ban cua nha cung cap dich vu ctr nguoi lao
dong nudc ngoai vao Vi¢t Nam dé dam phan
cung cap dich vu.

Ban sao/ban chinh

01

(7.5) Doi véi hinh thire la dwge diéu chuyén tir co
quan, t6 chitc, doanh nghiép & nuwéc ngodi sang
Viét Nam lam viéc triv truong hop di chuyén
trong ngi bo doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguodi st dung lao dong tai nudc
ngoai cu nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop véi vi tri dy kién
lam viéc.

Ban sao/ban chinh

01
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(7.6) Poi véi hinh thire la tham gia thuwe hién cdc
goi thau, dy an tai Viét Nam

Ban sao/ban chinh

01

Van ban cia nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan duoc ky két.

Ban sao/ban chinh

01

1.3

1.3. P6i véi nguoi lao déng nuéc ngodi la
chuyén gia

(1) Van ban cua nguoi st dung lao dong bao cao
giai trinh nhu cau str dung lao dong nudc ngoai
va dé nghi cip gidy phép lao dong theo Miu sd
03 Phu luc ban hanh kém theo Nghi dinh sb
219/2025/Nb-CP.

Ban sao/ban chinh

01

(2) Gidy kham stc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cép, trir trudng hop
két qua kham sirc khoe da duoc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co so dir liéu qudc
gia vé y t&. Bdi voi gidy kham strc khoe do co so
y té co tham quyen cuia nudc ngoai Cap duoc su
dung trong truong hop Viét Nam va quéc gia
hodc ving lanh thd cip giéy kham suc khée cé
diéu udc hodc thoa thuan thira nhan 1an nhau va
thoi han s dung cia gidy kham stc khoe d6
khong qua 12 thang ké tir ngay duoc cap.

Ban sao/ban chinh

01

(3) Ho chiéu con thoi han.

Ban sao

01

(4) Phiéu 1y lich tu phap hodc vin ban xac nhan
nguoi lao dong nude ngoai khong phai 1a nguoi
dang trong thoi gian chap hanh hinh phat hodc
chua dugc x6a an tich hodc dang trong thoi gian
bi truy ctru trach nhi€m hinh sy 1a mdt trong cac
truong hop sau:

Ban sao/ban chinh

01

- Phiéu 1y lich tu phap hodc vin ban xac nhan
nguoi lao dong nude ngoai khong phai 1a nguoi
dang trong thoi gian chap hanh hinh phat hodc
chua dugc x6a an tich hodc dang trong thoi gian
bi truy cuu trdch nhi¢m hinh su cua Viét Nam
cap khong qua 6 thang, ké tir ngdy cip dén ngay
nop hd so, trir truong hop di thuc hién lién thong
thil tuc hanh chinh vé cip Phiéu Iy lich tu phap
va cap gidy phép lao dong theo quy dinh tai
khoan 3 Piéu 6 Nghi dinh s6 219/2025/ND-CP.

Ban sao/ban chinh

01
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- Phiéu 1y lich tu phap hodc van ban xac nhan
nguoi lao dong nude ngoai khong phai 1a nguoi
dang trong thoi gian chdp hanh hinh phat hoic
chua duogc x6a an tich hodc dang trong thoi gian
bi truy ctru trach nhiém hinh su cia nudéc ngoai
cap khong qua 6 thang, ké tir ngdy cap dén ngay
ndp ho so.

Ban sao/ban chinh

01

(5) 02 anh mau (kich thudc 4 cm x 6 cm, phong
nén tring, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(6) Gidy to chimg minh nguoi lao dong nudc
ngoai la chuyén gia Ia mot trong cac gidy to sau:

Ban sao/ban chinh

01

- Vin bang, chimg chi hodc gidy ching nhan
chtng minh t6t nghiép dai hoc tré 1én hoic tuong
duong va van ban xac nhan cua nguoi s dung
lao dong tai nudc ngoai vé sé nim kinh nghiém
lam viéc ctua chuyén gia do.

Ban sao/ban chinh

01

Truong hop ngudi lao dong nude ngoai da lam
viée tai Viét Nam thi duoc st dung gidy phép lao
dong hoac gidy xac nhan khong thudc dién cap
gidy phép lao dong da duoc cap dé thay thé giay
td chimg minh sd nim kinh nghiém lam viéc
trong linh vuc phu hop véi vi tri cong viéc ma
ngudi lao dong nudc ngoai du kién lam viéce tai
Viét Nam.

Ban sao/ban chinh

01

- Vin bang, ching chi hodc gidy ching nhan
ching minh tt nghiép dai hoc trd 1én hodc twong
duong trong linh vyc tai chinh, khoa hoc, cong
nghé, d6i méi sang tao, chuyen (101 s6 quoc gia,
linh vuc uvu tién phat trién kinh té - xa hoi hodc
theo thod thuén hop tac cua Chinh phu Viét Nam
va van ban xac nhan nguoi st dung lao dong tai
nudec ngoai vé s6 nam kinh nghiém lam viéc cia
chuyén gia do.

Ban sao/ban chinh

01

Truong hop ngudi lao dong nude ngoai da lam
viée tai Viét Nam duoc sir dung gidy phép lao
dong hoac gidy xac nhan khong thudc dién cap
gidy phép lao dong dd duoc cip dé thay thé gidy
to chung minh kinh nghiém lam vi¢c trong linh
vuc phu hop vai vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién 1am viée tai Viét Nam.

Ban sao/ban chinh

01
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- Gidy chirng nhan thanh tich cao, bang cap, kinh
nghiém trong linh vyc van hoa, thé thao doi véi
nghé si, huéin luyén vién, van dong vién theo
huéng din cua Bo trudng B6 Vin hoa, Thé thao
va Du lich.

Ban sao/ban chinh

01

- Gidy phép 14i tau bay, chimg chi chuyén mon
duoc phép 1am viée trén tau bay ddi voi tiép vién
hang khong, chirng nhan trinh d§¢ chuyén moén
trong linh vyc bao dudng tau bay, chimg nhan
kha ning chuyén mén ddi véi thuyen vién nudc
ngoai do co quan co tham quyén cua Viét Nam
cap. Truong hop do co quan co thAm quyén cta
nudc ngoai cdp phai dugc co quan co tham
quyén cua Viét Nam coéng nhan theo huéng dan
cua Bo truong Bo Xay dung.

Ban sao/ban chinh

01

- Gidy to ching minh vé trinh do, trinh d6 chuan
theo Luat Giao duc, Luat Gidao duc dai hoc, Luat
Gido duc nghé nghiép dbi voi chuyén gia lam
viéc trong linh vuc gido duc va dao tao. Truong
hop chuyén gia lam viéc trong Trung tdm ngoai
ngit, tin hoc phai dam bao theo quy ché to chirc
hoat dong cua trung tam.

Ban sao/ban chinh

01

- Gidy to ching minh chuyén gia lam viéc trong
mét sb nghé, cong viéc dac thu khac theo hudng
dan cua Bo trudong, Thu trudng co quan ngang bo
quan ly nganh, cong viéc dac thu.

Ban sao/ban chinh

01

(7) Gidy to ching minh hinh thirc lam viéc cua
nguoi lao dong nudc ngoai 1a mdt trong nhiing
gidy to sau:

Ban sao/ban chinh

01

(7.1) Poi véi hinh thirc la di chuyén trong néi bé
doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguodi st dung lao dong tai nudc
ngoai ci nguoi lao dong nudc ngoai sang lam
viéc c6 thoi han tai hi¢n di¢n thuong mai trén
lanh tho Viét Nam va xac nhan di dugc ngudi sir
dung lao dong tai nudc ngoai tuyén dung trudc
do6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

Ban sao/ban chinh

01

(7.2) Déi véi hinh thire la thuce hién céc loai hop
dong hodc thoa thuan vé kinh té, xa hoi:

Ban sao/ban chinh

01
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Vian ban cua nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan duoc ky két.

Ban sao/ban chinh

01

(7.3) Déi véi hinh thirc la nha cung cap dich vu
theo hop dong:

Ban sao/ban chinh

01

Hop dong cung cép dich vu ky két giita doi tac
Viét Nam va nudc ngoai va van ban ching minh
nguodi lao dong nudc ngoai da lam viéc cho
doanh nghi€p nudc ngoai khong cd hién dién
thuong mai tai Viét Nam duoc it nhét 24 thang.

Ban sao/ban chinh

01

(7.4) Doi véi hinh thire la chao ban dich vu:

Ban sao/ban chinh

01

Vian ban cua nha cung cap dich vu cu nguoi lao
dong nudc ngoai vao Vi¢t Nam dé dam phan
cung cap dich vu.

Ban sao/ban chinh

01

(7.5) Doi véi hinh thire la dwoc diéu chuyén tir co
quan, t6 chirc, doanh nghiép & nwéc ngodi sang
Viét Nam lam viéc triv truong hop di chuyén
trong noi by doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguoi st dung lao dong tai nudc
ngoai cir nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop véi vi tri dy kién
lam viéc.

Ban sao/ban chinh

01

(7.6) Déi véi hinh thirc la tham gia thuc hién cdc
goi thau, dy an tai Viét Nam

Ban sao/ban chinh

01

Van ban cta nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hop dong hoac thoa
thuan dugc ky két.

Ban sao/ban chinh

01

14

1.4. P6i v6i treong hop nguoi lao déng nudée
ngoai la lao dong ky thuat

(1) Van ban cua nguoi sir dung lao dong bao cao
giai trinh nhu cau su dung lao dong nudc ngoai
va d& nghi cip gidy phép lao dong theo Miu 50
03 Phu luc ban hanh kém theo Nghi dinh )
219/2025/ND-CP.

Ban sao/ban chinh

01

(2) Gidy kham stc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cap, trir truong hop
két qua kham suc khoe da dugc két noi, chia sé

Ban sao/ban chinh

01
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trén Hé théng thong tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co so dir liéu qudc
gia vé y té. Bbi vOi gidy kham strc khoe do co s
y té c6 tham quyén cta nudc ngodi cp duge su
dung trong truong hop Viét Nam va quéc gia
hodc ving lanh thd cip giéy kham suc khée cé
diéu uGc hodc théa thuan thira nhan 13n nhau va
thoi han st dung cia gidy kham stc khoe d6
khong qua 12 thang ké tir ngay duoc cip.

(3) Ho chiéu con thoi han.

Ban sao

01

(4) Phiéu 1y lich tu phap hodc vin ban xac nhan
nguoi lao dong nude ngoai khong phai 1a nguoi
dang trong thoi gian chdp hanh hinh phat hoic
chua dugc x6a an tich hodc dang trong thoi gian
bi truy ctru trach nhi€m hinh sy la mdt trong cac
truong hop sau:

Ban sao/ban chinh

01

- Phiéu 1y lich tu phap hodc vin ban xac nhan
nguoi lao dong nude ngoai khong phai 1a nguoi
dang trong thoi gian chdp hanh hinh phat hoic
chua dugc x6a an tich hodc dang trong thoi gian
bi truy ctru trach nhiém hinh su cua Viét Nam
cap khong qua 6 thang, ké tir ngdy cap dén ngay
nop ho so, trir truong hop di thuc hién lién thong
thil tuc hanh chinh vé cap Phiéu Iy lich tu phap
va cip gidy phép lao dong theo quy dinh tai
khoan 3 Piéu 6 Nghi dinh s6 219/2025/NP-CP.

Ban sao/ban chinh

01

- Phiéu 1y lich tu phap hodc van ban xac nhan
nguoi lao dong nude ngoai khong phai 1a nguoi
dang trong thoi gian chap hanh hinh phat hodc
chua dugc x6a an tich hodc dang trong thoi gian
bi truy ctru trach nhi¢m hinh sy cia nwoc ngoai
cap khong qua 6 thang, ké tir ngdy cap dén ngay
nop ho so.

Ban sao/ban chinh

01

(5) 02 anh mau (kich thuéc 4 cm X 6 cm, phong
nén tring, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(6) Gidy to chimg minh nguoi lao dong nudce
ngoai la lao dong k¥ thuat 1a mdt trong cac giay
to sau:

Ban sao/ban chinh

01

- Van bang, ching chi hoac giay ching nhéan
chung minh dao tao it nhat 01 ndm va van ban
xac nhan cua nguoi st dung lao dong tai nudc

Ban sao/ban chinh

01
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ngoai vé s nam kinh nghi€ém lam viéc cua lao
dong k¥ thuat do.

Truong hop ngudi lao dong nudc ngoai da lam
viéc tai Viét Nam duoc sir dung gidy phép lao
dong hoac gidy xac nhan khong thudc dién cap
gidy phép lao dong dd duoc cip dé thay thé gidy
to chung minh kinh nghiém lam vi¢c trong linh
vuc phu hgp véi vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién lam viéc tai Viét Nam.

Ban sao/ban chinh

01

- Van ban xac nhan cua nguodi st dung lao dong
tai nudc ngoai vé s6 nam kinh nghiém lam viéc
cua lao dong k¥ thuat do.

Ban sao/ban chinh

01

Truong hop ngudi lao dong nudc ngoai da lam
viée tai Viét Nam duoc sir dung gidy phép lao
dong hoac gidy xac nhan khong thudc dién cap
gidy phép lao dong da duoc cap dé thay thé gidy
to chirng minh kinh nghiém lam viéc trong linh
vuc phu hgp v6i1 vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién 1am viéc tai Viét Nam.

Ban sao/ban chinh

01

(7) Gidy to ching minh hinh thirc lam viéc cua
nguoi lao dong nudc ngoai 1a mdt trong nhiing
gidy to sau:

Ban sao/ban chinh

01

(7.1) Déi vé6i hinh thire la di chuyén trong néi bo
doanh nghiép:

Ban sao/ban chinh

01

Van ban cia nguodi st dung lao dong tai nudc
ngoai ci nguoi lao dong nudc ngoai sang lam
viéc cO thoi han tai hi¢n dién thuong mai trén
lanh thé Viét Nam va xac nhan di duoc nguoi sir
dung lao dong tai nudc ngoai tuyén dung trudc
do6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

Ban sao/ban chinh

01

(7.2) Péi véi hinh thire la thuce hién céc loai hop
dong hodc thoa thudn vé kinh té, xa hoi:

Ban sao/ban chinh

01

Van ban ctua nguodi s dung lao dong ctir nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan duogc ky két.

Ban sao/ban chinh

01

(7.3) Déi véi hinh thirc la nha cung cap dich vu
theo hop dong:

Ban sao/ban chinh

01




38

Hop dong cung cép dich vu ky két giita doi tac
Viét Nam va nudc ngoai va van ban ching minh
nguodi lao dong nudc ngoai da lam viéc cho
doanh nghi€p nudc ngoai khong cd hién dién
thuong mai tai Viét Nam dugc it nhét 24 thang.

Ban sao/ban chinh

01

(7.4) Déi véi hinh thire la chao ban dich vu:

Ban sao/ban chinh

01

Van ban cua nha cung cap dich vu ctr nguoi lao
dong nudc ngoai vao Vi¢t Nam dé dam phan
cung cap dich vu.

Ban sao/ban chinh

01

(7.5) Doi véi hinh thire la dwoc diéu chuyén tir co
quan, t6 chirc, doanh nghiép & nwéc ngodi sang
Viét Nam lam viéc triv truong hop di chuyén
trong noi by doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguodi st dung lao dong tai nudc
ngoai cu nguoi lao dong nudc ngoai sang lam
vi€c tai Viét Nam va phu hop voi vi tri du kién
lam viéc.

Ban sao/ban chinh

01

(7.6) Poi véi hinh thire la tham gia thwe hién cdc
goi thau, dw an tai Viét Nam

Ban sao/ban chinh

01

Vian ban ctua nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan duoc ky két.

Ban sao/ban chinh

01

1.5

L.5. Truong hop nguoi lao dng nwdc ngoai la
nha quan ly di dwoc cap glay phép lao dong
dang con hiéu luc c6 nhu cau lam viéc cho
nguwoi st dung lao dong khiac & cung vi tri
cong viéc va linh vuc lam viéc phai thuc hién
thii tuc cap giay phép lao dong

(1) Giay xac nhén cia nguoi st dung lao dong ve
viéc nguoi lao dong nudc ngoai hién dang lam
viéc.

Ban sao/ban chinh

01

(2) Van ban cua nguoi sir dung lao dong bao cao
giai trinh nhu cau su dung lao dong nudc ngoai
va d& nghi cip gidy phép lao dong theo Miu 50
03 Phu luc ban hanh kém theo Nghi dinh sb
219/2025/ND-CP.

Ban sao/ban chinh

01

(3) Ho chiéu con thoi han.

Ban sao

01
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(4) ()2 anh mau (kich thudc 4 cm X 6 cm, phong
nén tring, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(5) Ban sao gidy phép lao dong di dugc cap.

Ban sao/ban chinh

01

(6) Gidy to chimg minh nguoi lao dong nudc
ngoai la nha quan 1y 1a mot trong cac giay to sau:

Ban sao/ban chinh

01

- Piéu 18 cong ty va gidy to chimg minh 13 nha
quan ly hodc van ban b6 nhiém, diéu dong dbi
vO1 cac vi tri 1a nha quan 1y theo quy dinh tai
khoan 24 Piéu 4 Luat Doanh nghiép.

Ban sao/ban chinh

01

- Giay phép thanh 1ap co quan, t6 chic hodc van
ban bo nhiém, di€u dong doi vdi nguoi dung dau,
cap pho cua nguoi dung dau co quan, to chuec.

Ban sao/ban chinh

01

(7) Gidy to ching minh hinh thirc 1am viéc cua
nguoi lao dong 1a mgt trong nhiing gidy to sau:

Ban sao/ban chinh

01

(7.1) Déi vé6i hinh thire la di chuyén trong néi bo
doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguoi st dung lao dong tai nudc
ngoai cir nguoi lao dong nudc ngoai sang lam
viéc cO thoi han tai hién dién thuong mai trén
lanh thé Viét Nam va xac nhan di duoc nguoi sir
dung lao ddng tai nudc ngoai tuyén dung trudc
d6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

Ban sao/ban chinh

01

(7.2) Déi véi hinh thire g thue hién cdc logi hop
dong hodc thoa thuan vé kinh té, xa hoi:

Ban sao/ban chinh

01

Van ban cta nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hop dong hoac thoa
thuan dugc ky két.

Ban sao/ban chinh

01

(7.3) Déi véi hinh thirc la nha cung cap dich vu
theo hop dong:

Ban sao/ban chinh

01

Hop dong cung cap dich vu ky két giita dbi tac
Viét Nam va nudc ngoai va van ban chirng minh
nguodi lao dong nudc ngoai da lam viéc cho
doanh nghi€p nudc ngoai khong cd hién dién
thuong mai tai Viét Nam duoc it nhét 24 thang.

Ban sao/ban chinh

01
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(7.4) D6i véi hinh thire la chao ban dich vu:

Ban sao/ban chinh

01

Vian ban cua nha cung cap dich vu ctr nguoi lao
dong nudc ngoai vao Vi¢t Nam dé dam phan
cung cap dich vu.

Ban sao/ban chinh

01

(7.5) Doi véi hinh thire la dwoe diéu chuyén tir co
quan, t6 chirc, doanh nghiép & nuéc ngodi sang
Viét Nam lam viéc triv truong hop di chuyén
trong noi bo doanh nghiép:

Ban sao/ban chinh

01

Vian ban cia nguoi st dung lao dong tai nudc
ngoai cir nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop véi vi tri du kién
lam viéc.

Ban sao/ban chinh

01

(7.6) Péi véi hinh thire la tham gia thuc hién cdc
goi thau, dw an tai Viét Nam

Ban sao/ban chinh

01

Vian ban cua nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan duoc ky két.

Ban sao/ban chinh

01

(7.7) Béi véi hinh thire la Chii tich Hgi dong
quan tri, thanh vién Hoi dong quan tri cia cong
ty ¢6 phdan, chii sé hitu, thanh vién cia céng ty
trdch nhiém hiru han cé gid tri gép vén duéi 3 ty
dong:

Ban sao/ban chinh

01

Vin ban chimg minh 13 phai c6 gidy to chung
minh 1a nha quan ly 1a mdt trong cac gidy to sau:

Ban sao/ban chinh

01

- Piéu 18 cong ty va gidy to chimg minh 1a nha
quan 1y hodc vin ban bo nhiém, diéu dong ddi
vOi cac vi tri 1a nha quan 1y theo quy dinh tai
khoan 24 Piéu 4 Luat Doanh nghiép.

Ban sao/ban chinh

01

- Giay phép thanh 14p co quan, t6 churc hodc van
ban bo nhiém, die¢u dong doi véi ngudi ding dau,
cap pho cua nguoi dung dau co quan, to chuec.

Ban sao/ban chinh

01

1.6

1.6. Truwong hop nguwoi lao dong nuwdce ngoai la
giam dbc diéu hanh di dwoc cap gidy phép lao
dong dang con hiéu lwc c6 nhu ciu lam viéc
cho nguoi st dung lao dong khac & cung vi tri
cong viéc va linh vue lam viéc phai thuc hién
thii tuc cap gidy phép lao dong
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(1) Gidy xac nhan cua nguoi st dung lao dong vé
viéc nguoi lao dong nudc ngoai hién dang lam
viéc.

Ban sao/ban chinh

01

(2) Van ban cua nguoi st dung lao dong bao cao
giai trinh nhu cau str dung lao dong nudc ngoai
va d& nghi cip gidy phép lao dong theo Mau sd
03 Phu luc ban hanh kém theo Nghi dinh )
219/2025/ND-CP.

Ban sao/ban chinh

01

(3) Ho chiéu con thoi han.

Ban sao

01

(4) 02 anh mau (kich thuéc 4 cm x 6 cm, phong
nén tring, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(5) Ban sao gidy phép lao dong di dugc cap.

Ban sao/ban chinh

01

(6) Gidy to chimg minh nguoi lao dong nudc
ngoai la giam dbc didu hanh 13 mot trong cac
gidy to sau:

Ban sao/ban chinh

01

- Gidy chiing nhan dang ky hoat dong chi nhanh,
gidy ching nhin dang ky hoat dong vin phong
dai dién hodc gidy chimg nhan ding ky dia diém
kinh doanh ctia doanh nghiép.

Ban sao/ban chinh

01

- Dleu 1¢ cong ty hodc van ban quy dinh vé co
ciu to chirc ctia co quan, t6 chirc; vin ban Xac
nhan ngudi st dung lao dong tai nudc ngoai vé
s6 nam kinh nghiém lam viéc trong linh vuc phu
hop v6i vi tri cong viéc ma nguoi lao dong nude
ngoai du kién lam viéc tai Viét Nam.

Ban sao/ban chinh

01

Truong hop ngudi lao dong nudc ngoai da lam
vige tai Viét Nam thi dugc sir dung gidy phép lao
dong hodc gidy xac nhan khong thudc dién cap
gidy phép lao dong da duoc cap dé thay thé gidy
to chung minh s6 nam kinh nghiém lam viéc
trong linh vuc phu hop véi vi tri cong viéc ma
ngudi lao dong nudc ngoai dy kién lam viée tai
Viét Nam.

Ban sao/ban chinh

01

(7) Gidy to chimg minh hinh thirc 1am viéc cia
nguoi lao dong 1a mot trong nhitng gidy to sau:

Ban sao/ban chinh

01
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(7.1) Doi véi hinh thirc la di chuyén trong ndi bo
doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguoi st dung lao dong tai nudc
ngoai ci nguoi lao dong nudc ngoai sang lam
viéc cO thoi han tai hi¢n dién thuong mai trén
1anh th6é Viét Nam va xac nhan di dugc nguoi st
dung lao dong tai nudc ngoai tuyén dung trudc
d6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

Ban sao/ban chinh

01

(7.2) Péi véi hinh thire la thuce hién céc loai hop
dong hodc thoa thuan vé kinh té, xa hoi:

Ban sao/ban chinh

01

Vian ban ctia nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hop dong hodc thoa
thuan dugc ky két.

Ban sao/ban chinh

01

(7.3) Doi v6i hinh thirc la nha cung cdp dich vu
theo hop dong:

Ban sao/ban chinh

01

Hop dong cung cép dich vu ky két giita dbi tac
Vi¢t Nam va nudc ngoai va van ban ching minh
nguoi lao dong nudc ngoai da lam viéc cho
doanh nghi€p nudc ngoai khong c6 hién dién
thuong mai tai Viét Nam dugc it nhét 24 thang.

Ban sao/ban chinh

01

(7.4) Déi véi hinh thire la chao ban dich vu:

Ban sao/ban chinh

01

Vian ban cua nha cung cap dich vu ctr nguoi lao
dong nudc ngoai vao Viét Nam dé dam phan
cung cap dich vu.

Ban sao/ban chinh

01

(7.5) Doi véi hinh thire la dwge diéu chuyén tir co
quan, t6 chirc, doanh nghiép & nuéc ngodi sang
Viét Nam lam viéc triv truong hop di chuyén
trong ngi bo doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguodi st dung lao dong tai nudc
ngoai cir nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop véi vi tri du kién
lam viéc.

Ban sao/ban chinh

01

(7.6) Poi véi hinh thire la tham gia thwe hién cdc
goi thau, dv an tai Viét Nam

Ban sao/ban chinh

01
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Vian ban cua nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan duoc ky két.

Ban sao/ban chinh

01

1.7

1.7. Trwong hop ngudi lao dfng nwéc ngoai la
chuyén gia di dwoc cap gidy phép lao dong
dang con hiéu lwc c6 nhu ciu lam viée cho
nguwoi st dung lao dong khac & cung vi tri
cong viéc va linh vue lam viéc phai thwe hién
thii tuc cip gidy phép lao dong

(1) Giay xac nhén cia nguoi st dung lao dong ve
viéc nguoi lao dong nudc ngoai hién dang lam
viéc.

Ban sao

01

(2) Van ban cua nguoi st dung lao dong bao cao
giai trinh nhu cau str dung lao dong nudc ngoai
va dé nghi cip gidy phép lao dong theo Mau sd
03 Phu luc ban hanh kém theo Nghi dinh sb
219/2025/Nb-CP.

Ban sao/ban chinh

01

(3) Ho chiéu con thoi han.

Ban sao

01

(4) 02 anh mau (kich thudc 4 cm x 6 cm, phong
nén trang, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(5) Ban sao gidy phép lao dong di dugc cap.

Ban sao/ban chinh

01

(6) Gidy to ching minh hinh thirc 1am viéc cua
nguoi lao dong 1a mot trong nhiing gidy to sau:

Ban sao/ban chinh

01

(6.1) Poi véi hinh thirc la di chuyén trong néi bé
doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguodi st dung lao dong tai nudc
ngoai cu nguoi lao dong nudc ngoai sang lam
viéc cO thoi han tai hi¢n dién thuong mai trén
lanh thd Viét Nam va xac nhan di dugc ngudi sir
dung lao dong tai nuGc ngoai tuyén dung trudc
do6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

Ban sao/ban chinh

01

(6.2) Poi véi hinh thire la thiee hién cdc logi hop
dong hodc thoa thuan vé kinh té, xa hoi:

Ban sao/ban chinh

01
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Vian ban cua nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan duoc ky két.

Ban sao/ban chinh

01

(6.3) Déi voi hinh thirc la nha cung cap dich vu
theo hop dong:

Ban sao/ban chinh

01

Hop dong cung cép dich vu ky két giita doi tac
Viét Nam va nudc ngoai va van ban ching minh
nguodi lao dong nudc ngoai da lam viéc cho
doanh nghi€p nudc ngoai khong cd hién dién
thuong mai tai Viét Nam duoc it nhét 24 thang.

Ban sao/ban chinh

01

(6.4) Poi véi hinh thire la chao ban dich vu:

Ban sao/ban chinh

01

Vian ban cua nha cung cap dich vu cu nguoi lao
dong nudc ngoai vao Vi¢t Nam dé dam phan
cung cap dich vu.

Ban sao/ban chinh

01

(6.5) Doi véi hinh thire la dwoc diéu chuyén tir co
quan, t6 chirc, doanh nghiép & nwéc ngodi sang
Viét Nam lam viéc triv truong hop di chuyén
trong noi by doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguoi st dung lao dong tai nudc
ngoai cir nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop véi vi tri dy kién
lam viéc.

Ban sao/ban chinh

01

(6.6) Déi véi hinh thirc la tham gia thuc hién cdc
goi thau, dy an tai Viét Nam

Ban sao/ban chinh

01

Van ban cta nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hop dong hoac thoa
thuan dugc ky két.

Ban sao/ban chinh

01

1.8

1.8. Truwong hgp ngudi lao dong nwée ngoai la
lao dong k¥ thuit di dwoc cip gidy phép lao
dong dang con hiéu lwc ¢é nhu ciu lam viéc
cho nguoi str dung lao dong khac & cung vi tri
cong viéc va linh vuc lam viéc phai thuc hién
thii tuc cAp gidy phép lao dong

(1) Gidy xac nhan cua ngudi su dung lao dong vé
viéc nguoi lao dong nudc ngoai hién dang lam
viéc.

Ban sao/ban chinh

01




45

(2) Van ban cta nguoi st dung lao dong bao cao
giai trinh nhu cdu st dung lao dong nudc ngoai
va d& nghi cip gidy phép lao dong theo Mau s
03 Phu luc ban hanh kém theo Nghi dinh sb
219/2025/Nb-CP.

Ban sao/ban chinh

01

(3) Ho chiéu con thoi han.

Ban sao

01

(4) ()2 anh mau (kich thuéc 4 cm X 6 cm, phong
nén tring, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(5) Ban sao gidy phép lao dong di dugc cap.

Ban sao/ban chinh

01

(6) Gidy to ching minh hinh thirc 1am viéc cta
nguoi lao dong 1a mdt trong nhitng gidy to sau:

Ban sao/ban chinh

01

(6.1) Poi véi hinh thire la di chuyén trong néi bé
doanh nghiép:

Ban sao/ban chinh

01

Vian ban cia nguoi st dung lao dong tai nudc
ngoai ci nguoi lao dong nudc ngoai sang lam
viéc cO thoi han tai hién dién thuong mai trén
lanh thé Viét Nam va xac nhan di duoc ngudi sir
dung lao dong tai nudc ngoai tuyén dung trudc
d6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

Ban sao/ban chinh

01

(6.2) Péi véi hinh thire 1 thuce hién cdc loai hop
dong hodc thoa thuan vé kinh te, xa hoi:

Ban sao/ban chinh

01

Vian ban ctia nguodi st dung lao dong cir nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan dugc ky két.

Ban sao/ban chinh

01

(6.3) Déi voi hinh thirc la nha cung cap dich vu
theo hop dong:

Ban sao/ban chinh

01

Hop dong cung cap dich vu ky két giita dbi tac
Vié¢t Nam va nudc ngoai va van ban chirng minh
nguoi lao dong nudc ngoai da lam viéc cho
doanh nghiép nudc ngoai khong c6 hién di¢n
thuong mai tai Viét Nam duogc it nhat 24 thang.

Ban sao/ban chinh

01

(6.4) Poi véi hinh thite la chao ban dich vu:

Ban sao/ban chinh

01
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Vian ban cua nha cung cap dich vu ctr nguoi lao
dong nudc ngoai vao Viét Nam dé dam phan
cung cap dich vu.

Ban sao/ban chinh

01

(6.5) Doi véi hinh thire la dwge diéu chuyén tir co
quan, t6 chirc, doanh nghiép & nwéc ngodi sang
Viét Nam lam viéc trir truong hop di chuyén
trong noi bo doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguoi st dung lao dong tai nudc
ngoai cir nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop voi vi tri du kién
lam viéc.

Ban sao/ban chinh

01

(6.6) Péi véi hinh thire la tham gia thuc hién cdc
goi thau, dv an tai Viét Nam

Ban sao/ban chinh

01

Vian ban cua nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hop dong hoic thoa
thuan duoc ky két.

Ban sao/ban chinh

01

1.9

1.9. Trwong hop nguoi lao dong nwdc ngoai
da dwgc cap glay phép lao dong dang con hiéu
lwc ¢6 nhu cau thay ddi vi tri cong viéc ghi
trong glziy phép lao dong nhung khong thay
d01 nguoi sir dung lao dong phai lam thu tuc
cip gidy phép lao dong

(1) Van ban cua nguoi sit dung lao dong bao cao
giai trinh nhu cau str dung lao dong nudc ngoai
va d& nghi cip gidy phép lao dong theo Miu sd
03 Phu luc ban hanh kém theo Nghi dinh sb
219/2025/ND-CP.

Ban sao/ban chinh

01

(2) Ho chiéu con thoi han.

Ban sao

01

(3) 02 anh mau (kich thuéc 4 cm X 6 cm, phong
nén tring, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Gidy to chimg minh thay d6i vi tri cong viéc

Ban sao/ban chinh

01

(4.1) Poi véi trwong hop thay déi vi tri cong viéc
thanh nha quan ly, giay to chung minh la mot
trong cac gidy to sau:

Ban sao/ban chinh

01

- Piéu 1& cong ty va glay to chung minh la nha
quan 1y hodc vin ban bd nhiém, diéu dong ddi
voi cac vi tri 1a nha quan 1y theo quy dinh tai
khoan 24 Diéu 4 Luat Doanh nghiép.

Ban sao/ban chinh

01
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- Gidy phép thanh 1ap co quan, t6 churc hodc van
ban b6 nhiém, diéu dong do61 vdi nguoi ding dau,
cap pho cua ngudi dung dau co quan, to chuec.

Ban sao/ban chinh

01

(4.2) Béi véi truong hop thay doéi vi tri cong viéc
thanh gidm doc dzeu hanh, gidy to chieng minh la
mot trong cdc gzay to sau:

Ban sao/ban chinh

01

- Gidy ching nhdn dang ky hoat dong chi nhanh,
gidy ching nhan ding ky hoat dong van phong
dai dién hodc gidy chirmg nhan ding ky dia diém
kinh doanh ctia doanh nghiép.

Ban sao/ban chinh

01

- Piéu 1& cong ty hodc van ban quy dinh vé co
ciu to chlic cua co quan, to chirc; vin ban xac
nhan ngudi st dung lao dong tai nudc ngodi veé
s6 nam kinh nghiém lam viéc trong linh vuc phu
hop v6i vi tri cong viéc ma nguoi lao dong nude
ngoai du kién lam viéc tai Viét Nam.

Ban sao/ban chinh

01

Truong hop nguoi lao dong nudc ngoai da lam
viée tai Viet Nam thi dugc st dung gidy phép lao
dong hoac gidy xac nhan khong thudc dién cap
gidy phép lao dong da dugce cap dé thay thé gidy
to chung minh s6 nam kinh nghiém lam viéc
trong linh vuc phu hop véi vi tri cong viéc ma
ngudi lao dong nudc ngoai du kién lam viéce tai
Viét Nam.

Ban sao/ban chinh

01

(4.3) Poi véi trwong hop thay déi vi tri cong viéc
thanh chuyén gia, giay to chiung minh la mot
trong cdc gidy to sau:

Ban sao/ban chinh

01

- Vin bang, chimg chi hodc gidy ching nhan
chtng minh t6t nghiép dai hoc tré 1én hoic tuong
duong va van ban xac nhan cua nguoi s dung
lao dong tai nudc ngoai vé sb nim kinh nghiém
lam viéc cua chuyén gia do.

Ban sao/ban chinh

01

Truong hop ngudi lao dong nudc ngoai da lam
viée tai Viét Nam thi duoc su dung giay phép lao
dong hoac gidy xac nhan khong thudc dién cap
gidy phép lao dong da dugc cap dé thay thé gidy
td chimg minh sd nim kinh nghiém lam viéc
trong linh vuc phu hop véi vi tri cong viéc ma
ngudi lao dong nudc ngoai dy kién lam viée tai
Viét Nam.

Ban sao/ban chinh

01

- Vin bang, ching chi hodc gidy ching nhin
ching minh tt nghiép dai hoc trd 1én hodc twong
duong trong linh vyc tai chinh, khoa hoc, cong
nghé, déi méi sang tao, chuyen c'101 s6 qudc gia,
linh vuc uu tién phat trién kinh té - xa hoi hodc

Ban sao/ban chinh

01
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theo thod thudn hgp tac cua Chinh phu Vi¢t Nam
va van ban xac nhan nguoi st dung lao dong tai
nude ngoai vé sb nam kinh nghiém lam viéc cua
chuyén gia do.

Truong hop nguoi lao dong nudc ngoai da lam
viée tai Viét Nam duoc sir dung gidy phép lao
dong hodc gidy x4c nhan khong thudc dién cap
gidy phép lao dong dd duoc cip dé thay thé gidy
to chirng minh kinh nghiém lam viéc trong linh
vuc phu hop véi vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién 1am viéc tai Viét Nam.

Ban sao/ban chinh

01

- Gidy chimg nhan thanh tich cao, bang cap, kinh
nghiém trong linh vyc vian hoa, thé thao dbi voi
nghé si, huan luyén vién, van dong vién theo
huong dan cua Bo trudng Bo Van hoa, Thé thao
va Du lich.

Ban sao/ban chinh

01

- Gidy phép lai tau bay, ching chi chuyén mén
dugc phép 1am viée trén tau bay ddi voi tiép vién
hang khong, chung nhan trinh d§ chuyén moén
trong linh vyc bao dudng tau bay, ching nhan
kha nang chuyén mon dbi véi thuyen vién nudc
ngoai do co quan co tham quyén cua Viét Nam
cap. Truong hop do co quan co thAm quyén cua
nuoc ngoai cap phai duge co quan co tham
quyén cua Viét Nam coéng nhén theo huéng dan
cua B0 truong Bo Xay dung.

Ban sao/ban chinh

01

- Gidy to ching minh vé trinh d9, trinh d6 chuan
theo Luat Gido duc, Luat Gido duc dai hoc, Luat
Gido duc nghé nghiép dbi voi chuyén gia lam
viéc trong linh vyc 58 gido duc va dao tao.
Truong hop chuyén gia lam viéc trong Trung tam
ngoai ngir, tin hoc phai dam bao theo quy ché to
chuc hoat dong cua trung tam.

Ban sao/ban chinh

01

- Gidy to ching minh chuyén gia lam viéc trong
mot s6 nghé, cong viée dic thu khac theo hudng
dan cta Bo truéng, Thi trudng co quan ngang bo
quan ly nganh, cong viéc dic thu.

Ban sao/ban chinh

01

(4.4) Poi véi triwong hop thay déi vi tri cong viéc
thanh lao dong ky thudt, giay to chung minh la
mot trong cac giay to sau.

Ban sao/ban chinh

01

- Vian bang, chimg chi hodc gidy chung nhan
ching minh dao tao it nhat 01 nim va vin ban
xac nhan cua nguoi st dung lao dong tai nudc
ngoai vé s6 nim kinh nghiém lam viéc cua lao
dong k¥ thuat do.

Ban sao/ban chinh

01
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Truong hop nguoi lao dong nudc ngoai da lam
viéc tai Viét Nam duoc sir dung gidy phép lao
dong hoac gidy x4c nhan khong thudc dién cap
gidy phép lao dong dd duoc cip dé thay thé gidy
to chirng minh kinh nghiém lam viéc trong linh
vuc phu hop véi vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién lam viéc tai Viét Nam.

Ban sao/ban chinh

01

- Van ban xac nhin cua nguoi st dung lao dong
tai nudc ngoai vé s6 nam kinh nghiém lam viéc
cua lao dong k¥ thuat do.

Ban sao/ban chinh

01

Truong hop nguoi lao dong nudc ngoai da lam
viée tai Viét Nam duoc sir dung gidy phép lao
dong hoac gidy xac nhan khong thudc dién cap
gidy phép lao dong da duoc cap dé thay thé gidy
to chirng minh kinh nghiém lam viéc trong linh
vuc phu hop véi vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién 1am viéc tai Viét Nam.

Ban sao/ban chinh

01

(5) Ban sao gidy phép lao dong di dugc cap.

Ban sao/ban chinh

01

1.10

1.10. Trwong hop nguoi lao dong nwdc ngoai
di dugc cap gidy phép lao dong dang con hiéu
lwe ¢6 nhu ciu thay déi hinh thirc l1am viéc ghi
trong gidy phép lao dong nhung khong thay
ddi nguoi sir dung lao dong phai lam tha tuc
cip gidy phép lao dong

(1) Van ban cua nguoi st dung lao dong bao cao
giai trinh nhu cau str dung lao dong nudc ngoai
va dé nghi cip gidy phép lao dong theo Miu sd
03 Phu luc ban hanh kém theo Nghi dinh sb
219/2025/ND-CP.

Ban sao/ban chinh

01

(2) Ho chiéu con thoi han.

Ban sao

01

(3) 02 anh mau (kich thuéc 4 cm X 6 cm, phong
nén tring, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(4) Gidy to chimg minh hinh thirc 1am viéc cia
nguoi lao dong la mot trong nhitng gidy to sau:

Ban sao/ban chinh

01

(4.1) Poi véi hinh thirc la di chuyén trong ndi bo
doanh nghiép:

Ban sao/ban chinh

01

Vian ban cia nguoi st dung lao dong tai nudc
ngoai cu nguoi lao dong nudc ngoai sang lam

Ban sao/ban chinh

01
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viéc c6 thoi han tai hi¢n dién thuong mai trén
1anh th6é Viét Nam va xac nhan di duge nguoi st
dung lao dong tai nudc ngoai tuyén dung trude
d6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

(4.2) Péi véi hinh thire la thuce hién cdc loai hop
dong hodc thoa thudn vé kinh té, xa hoi; Tham
gia thyc hién cac goi thau, dw an tai Viét Nam:

Ban sao/ban chinh

01

Gidy t0 chung minh hinh thic lam viéc cua
nguoi lao dong nudc ngoai l1a van ban ctiia ngudi
st dung lao dong ctr nguoi lao dong nudc ngoai
kém hop déng hoac thoa thuan duoc ky két.

Ban sao/ban chinh

01

(4.3) Poi véi hinh thire la tham gia thuwe hién cdc
goi thau, duw an tai Viét Nam:

Ban sao/ban chinh

01

Gidy t0 chung minh hinh thic lam viéc cua
nguoi lao dong nudc ngoai la van ban cia nguodi
st dung lao dong cir nguoi lao dong nudc ngoai
kém hop dong hodc thoa thuan duoc ky két.

Ban sao/ban chinh

01

(4.4) Doi v6i hinh thirc la nha cung cdp dich vu
theo hop dong:

Ban sao/ban chinh

01

Hop dong cung cap dich vu ky két giita dbi tac
Viét Nam va nudc ngoai va van ban ching minh
nguoi lao dong nudc ngoai da lam viéc cho
doanh nghi€p nudc ngoai khong cd hién dién
thuong mai tai Viét Nam duogc it nhét 24 thang.

Ban sao/ban chinh

01

(4.5) Déi véi hinh thire la chao ban dich vu:

Ban sao/ban chinh

01

Truong hgp theo hinh thitc lam viéc chao ban
dich vu (trén 03 thang) phai c6 van ban cua nha
cung cap dich vu ctr nguoi lao dong nudc ngoai
vao Viét Nam dé dam phan cung cip dich vu.

Ban sao/ban chinh

01

(4.6) Doi véi hinh thire la dwge diéu chuyén tir co
quan, t6 chitc, doanh nghiép & nwéc ngodi sang
Viét Nam lam viéc triv truong hop di chuyén
trong noi bo doanh nghiép:

Ban sao/ban chinh

01

Vian ban cia nguoi st dung lao dong tai nudc
ngoai cu nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop véi vi tri du kién
lam viéc.

Ban sao/ban chinh

01

(4.7) Doi véi hinh thire la Chi tich Hgi dong
quan tri, thanh vién Hoi dong quan tri cua cong
ty c6 phan, chu so hitu, thanh vién cua cong ty

Ban sao/ban chinh

01
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trach nhiém hiru han c6 gia tri gp von dudi 3 1y
dong:

Vin ban chimg minh 13 phai c6 gidy to chung
minh 1a nha quan 1y 1a mdt trong cac giay to sau:

Ban sao/ban chinh

01

- biéu 1& cong ty va glay to chung minh l1a nha
quan 1y hodc vin ban bo nhiém, diéu dong ddi
v6i cac vi tri 1a nha quan 1y theo quy dinh tai
khoan 24 Piéu 4 Luat Doanh nghiép.

Ban sao/ban chinh

01

- Glay phép thanh 1ap co quan, t6 chirc hodc vin
ban bd nhiém, diéu dong ddi véi ngudi ding dau,
cip pho ciia ngudi dimg dau co quan, to chirc.

Ban sao/ban chinh

01

(5) Ban sao gidy phép lao dong di dugc cap.

Ban sao/ban chinh

01

1.11

1.11. Trwong hgp nguoi lao dong nwdc ngoai
1a nha quan ly da dwoc gia han gidy phép lao
dong c6 nhu ciu tiép tuc lam viéc cho nguoi
st dung lao ddng tai cung vi tri cong viéc va
linh vire 1am viéc phai thwc hién tha tuc cap
gidy phép lao dong

(1) Van ban cua nguoi st dung lao dong bao cao
giai trinh nhu cau str dung lao dong nudc ngoai
va dé nghi cip gidy phép lao dong theo Miu sd
03 Phu luc ban hanh kém theo Nghi dinh sb
219/2025/ND-CP.

Ban sao/ban chinh

01

(2) Gidy kham stc khoe do co sé kham bénh,
chita bénh c6 du diéu kién cap, trir trudng hop
két qua kham strc khée da duoc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chira bénh hodc co so dir liéu qudc
gia vé y té. Bdi voi gidy kham strc khoe do co s
y té c6 thAm quyén cia nudc ngoai cip dugc sur
dung trong truong hop Viét Nam va quoc gia
hodc ving lanh thd cap gidy khim sic khoe c6
diéu u6c hodc thoa thuan thira nhén 1an nhau va
thoi han st dung cia gidy kham siuc khoe do
khong qua 12 thang ké tir ngay duoc cap.

Ban sao/ban chinh

01

(3) Ho chiéu con thoi han.

Ban sao

01

(4) 02 anh mau (kich thudc 4 cm x 6 cm, phong
nén trang, mat nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01
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(5) Ban sao gidy phép lao dong di dugc cap.

Ban sao/ban chinh

01

(6) Gidy to chimg minh nguoi lao dong nudc
ngoai la nha quan 1y 1a mot trong cac giay to sau:

Ban sao/ban chinh

01

- Diéu 18 cong ty va gidy to chimg minh 1a nha
quan 1y hodc vin ban bo nhiém, diéu dong ddi
vOi1 cac vi tri 1a nha quéan 1y theo quy dinh tai
khoan 24 Piéu 4 Luat Doanh nghiép.

Ban sao/ban chinh

01

- Glay phép thanh 1ap co quan, t6 chirc hodc vin
ban bd nhiém, diéu dong doi v6i ngudi ding dau,
cap pho ciia ngudi dimg dau co quan, to chirc.

Ban sao/ban chinh

01

(7) Gidy to ching minh hinh thirc 1am viéc cua
nguoi lao dong 1a mot trong nhiing gidy to sau:

Ban sao/ban chinh

01

(7.1) Déi vé6i hinh thire la di chuyén trong néi bo
doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguodi st dung lao dong tai nudc
ngoai ci nguoi lao dong nudc ngoai sang lam
viéc cO thoi han tai hién dién thuong mai trén
lanh thé Viét Nam va xac nhan di duoc nguoi sir
dung lao ddng tai nudc ngoai tuyén dung trudc
d6 it nhat 12 thang lién tyc ngay trudc khi vao
Viét Nam lam viéc.

Ban sao/ban chinh

01

(7.2) Déi véi hinh thire 1a thue hién cdc logi hop
dong hodc thoa thuan vé kinh té, xa hgi:

Ban sao/ban chinh

01

Vian ban ctua nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hop dong hoac thoa
thuan dugc ky két.

Ban sao/ban chinh

01

(7.3) Déi véi hinh thirc la nha cung cap dich vu
theo hop dong:

Ban sao/ban chinh

01

Hop dong cung cép dich vu ky két giita dbi tac
Viét Nam va nudc ngoai va van ban chirng minh
nguoi lao dong nudc ngoai da lam viéc cho
doanh nghi€p nudc ngoai khong cd hién dién
thuong mai tai Viét Nam duoc it nhét 24 thang.

Ban sao/ban chinh

01

(7.4) Déi véi hinh thire la chao ban dich vu:

Ban sao/ban chinh

01
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Vian ban cua nha cung cap dich vu ctr nguoi lao
dong nudc ngoai vao Viét Nam dé dam phan
cung cap dich vu.

Ban sao/ban chinh

01

(7.5) Doi véi hinh thire la dwge diéu chuyén tir co
quan, t6 chirc, doanh nghiép & nwéc ngodi sang
Viét Nam lam viéc trir truong hop di chuyén
trong noi bo doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguoi st dung lao dong tai nudc
ngoai cir nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop voi vi tri du kién
lam viéc.

Ban sao/ban chinh

01

(7.6) Déi véi hinh thire la tham gia thuc hién cdc
goi thau, dv an tai Viét Nam

Ban sao/ban chinh

01

Vian ban cua nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan duoc ky két.

Ban sao/ban chinh

01

(7.7) Déi véi hinh thire la Chi tich Hgi dong
quan tri, thanh vién Héi dong quan tri ciia cong
ty ¢6 phdan, chii sé hitu, thanh vién cia cong ty
trdch nhiém hivu han cé gid tri gép vén duéi 3 ty
dong:

Ban sao/ban chinh

01

Vin ban ching minh 1a phai c¢6 gidy to chimg
minh 14 nha quan 1y 1a mdt trong cac giay to sau:

Ban sao/ban chinh

01

- Piéu 18 cong ty va gidy to chimg minh 13 nha
quan 1y hodc vin ban bd nhiém, diéu dong ddi
v6i cac vi tri 1a nha quan 1y theo quy dinh tai
khoan 24 Diéu 4 Luat Doanh nghiép.

Ban sao/ban chinh

01

- Glay phép thanh 1ap co quan, t6 chirc hodc vin
ban bd nhiém, diéu dong ddi véi ngudi dimg dau,
cap pho ctia ngudi dimg dau co quan, to chic.

Ban sao/ban chinh

01

1.12

1.12. Truong hop nguoi lao dong nwéc ngoai
la giam déc diéu hanh da duoc gia han giay
phép lao dong c6 nhu ciu tlep tuc lam viéc cho
nguoi sit dung lao dfng tai cung vi tri cong
viéc va linh vuc lam viéc phai thwe hién thua
tuc cAp gidy phép lao dong

(1) Van ban cua nguoi st dung lao dong bao cao
giai trinh nhu cau str dung lao dong nudc ngoai
va d& nghi cip gidy phép lao dong theo Mau sb
03 Phu luc ban hanh kém theo Nghi dinh s6

Ban sao/ban chinh

01
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219/2025/ND-CP.

(2) Gidy kham stc khoe do co sé kham bénh,
chita bénh c6 du diéu kién cép, trir trudng hop
két qua kham strc khée da dugc két ndi, chia sé
trén Hé théng thong tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co so dir liéu quéc
gia vé y té. Bbi voi gidy kham strc khoe do co s0
y té c6 thim quyén cia nudc ngodi cap duoc su
dung trong truong hop Viét Nam va quéc gia
hodc ving lanh thd cip giéy kham suc khée cé
diéu uéc hogc thoa thusn thira nhan 14n nhau va
thoi han st dung cia gidy kham stc khoe d6
khong qua 12 thang ké tir ngay duoc cap.

Ban sao/ban chinh

01

(3) Ho chiéu con thoi han.

Ban sao

01

(4) 02 anh mau (kich thudc 4 cm X 6 cm, phong
nén trang, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(5) Ban sao gidy phép lao dong di dugc cap.

Ban sao/ban chinh

01

(6) Gidy to chimg minh nguoi lao dong nudc
ngoai la gidm doc di€u hanh 1a modt trong cac
gidy to sau:

Ban sao/ban chinh

01

- Giéy ching nhan dang ky hoat dong chi nhanh,
gidy chung nhan dang ky hoat dong van phong
dai dién hodc gidy chimg nhan ding ky dia diém
kinh doanh ctia doanh nghiép;

Ban sao/ban chinh

01

- Dleu 1¢ cong ty hodc van ban quy dinh vé co
ciu to chirc ctia co quan, t6 chirc; vin ban Xac
nhan nguoi st dung lao dong tai nudc ngoai vé
sd nam kinh nghiém lam viéc trong linh vyc phu
hop véi vi tri cong viéc ma nguodi lao dong nudce
ngoai dy kién 1am viéc tai Viét Nam.

Ban sao/ban chinh

01

Tru:ong hop nguodi lao dong nudce ngoai da lam
vige tai Viét Nam thi dugc sir dung gidy phép lao
dong hoac gidy xac nhan khong thudc dién cap
gidy phép lao dong da dugc cap dé thay thé gidy
td chimg minh s6 nim kinh nghiém lam viéc
trong linh vuc phu hop véi vi tri cong viéc ma
ngudi lao dong nudc ngoai du kién lam viée tai
Viét Nam.

Ban sao/ban chinh

01

(7) Gidy to ching minh hinh thirc 1am viéc coa
nguoi lao dong la mot trong nhiing gidy to sau:

Ban sao/ban chinh

01
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(7.1) Poi véi hinh thirc la di chuyén trong ndi bo
doanh nghiép:

Ban sao/ban chinh

01

Van ban cua nguodi st dung lao dong tai nudc
ngoai cir nguoi lao dong nudc ngoai sang lam
viéc cO thoi han tai hién dién thuong mai trén
13anh thd Viét Nam va xac nhan da duoc nguoi st
dung lao dong tai nudc ngoai tuyén dung trude
d6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

Ban sao/ban chinh

01

(7.2) Doéi véi hinh thire 1a thue hién cdc logi hop
dong hodc thoa thuan vé kinh té, xa hoi:

Ban sao/ban chinh

01

Vian ban cua nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan duoc ky két.

Ban sao/ban chinh

01

(7.3) Boi véi hinh thire la nha cung cap dich vu
theo hop dong:

Ban sao/ban chinh

01

Hop dong cung cép dich vu ky két giita dbi tac
Vi¢t Nam va nudc ngoai va van ban ching minh
nguoi lao dong nudc ngoai da lam viéc cho
doanh nghi€p nudc ngoai khong c6 hién dién
thuong mai tai Viét Nam dugc it nhét 24 thang.

Ban sao/ban chinh

01

(7.4) Déi véi hinh thire la chao ban dich vu:

Ban sao/ban chinh

01

Van ban cua nha cung cap dich vu ctr nguoi lao
dong nudc ngoai vao Viét Nam dé dam phan
cung cap dich vu.

Ban sao/ban chinh

01

(7.5) Déi véi hinh thire la dwge diéu chuyén tir co
quan, t6 chitc, doanh nghiép & nwéc ngodi sang
Viét Nam lam viéc triv truong hop di chuyén
trong ngi bo doanh nghiép:

Ban sao/ban chinh

01

Vian ban cia nguoi st dung lao dong tai nudc
ngoai cu nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop véi vi tri du kién
lam viéc.

Ban sao/ban chinh

01

(7.6) Poi véi hinh thire la tham gia thwce hién céc
g0i thau, du an tai Viét Nam

Ban sao/ban chinh

01

Van ban ctua nguodi su dung lao dong cir nguoi
lao dong nudc ngoai kém hop dong hoic thoa

Ban sao/ban chinh

01
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thuan dugc ky két.

1.13

1.13. Truong hep nguoi lao ddng nuéc ngoai
la chuyén gia da du’(rc gia han glay phép lao
dong c6 nhu ciu tlep tuc lam viéc cho nguoi
stt dung lao dong tai cung vi tri cong viéc va
linh vire 1am viéc phai thwc hién tha tuc cap
gidy phép lao dong

(1) Van ban cua nguoi st dung lao dong bao cao
giai trinh nhu cau str dung lao dong nudc ngoai
va d& nghi cip gidy phép lao dong theo Miu sd
03 Phu luc ban hanh kém theo Nghi dinh )
219/2025/ND-CP.

Ban sao/ban chinh

01

(2) Gidy kham stc khoe do co sé kham bénh,
chita bénh c6 du diéu kién cap, trir trudng hop
két qua kham sirc khoe da duoc két ndi, chia sé
trén Hé théng thong tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co so dir liéu qudc
gia vé y té. Pbi voi gidy kham sirc khoe do co s0
y té ¢6 thim quyén cia nudc ngodi cap duge su
dung trong truong hop Viét Nam va quéc gia
hodc ving lanh thd cip gidy khim sic khoe c6
diéu u6c hodc thoa thuan thira nhan 1an nhau va
thoi han st dung cia gidy kham stc khoe d6
khong qua 12 thang ké tir ngay duoc cap.

Ban sao/ban chinh

01

(3) Ho chiéu con thoi han.

Ban sao

01

(4) 02 anh mau (kich thudc 4 cm x 6 cm, phong
nén trang, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(5) Ban sao gidy phép lao dong da duogc cap.

Ban sao/ban chinh

01

(6) Gidy to ching minh hinh thirc 1am viéc cua
nguoi lao dong la mot trong nhitng gidy to sau:

Ban sao/ban chinh

01

(6.1) Poi véi hinh thirc la di chuyén trong ndi bo
doanh nghiép:

Ban sao/ban chinh

01

Vian ban cia nguoi st dung lao dong tai nudc
ngoai ci nguoi lao dong nudc ngoai sang lam
viéc cO thoi han tai hi¢n dién thuong mai trén
lanh tho Viét Nam va xac nhan di dugc ngudi sir
dung lao dong tai nudc ngoai tuyén dung trudc
d6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

Ban sao/ban chinh

01
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(6.2) Déi véi hinh thire 1a thuc hién cdc loai hop
dong hodc thoa thuan vé kinh té, xa hoi:

Ban sao/ban chinh

01

Vian ban cia nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan duoc ky két.

Ban sao/ban chinh

01

(6.3) Déi voi hinh thirc la nha cung cap dich vu
theo hop dong:

Ban sao/ban chinh

01

Hop dong cung cép dich vu ky két giita d6i tac
Viét Nam va nudc ngoai va van ban ching minh
nguoi lao dong nudc ngoai da lam viée cho
doanh nghi€p nudc ngoai khong cd hién dién
thuong mai tai Viét Nam duoc it nhét 24 thang.

Ban sao/ban chinh

01

(6.4) Déi véi hinh thire la chao ban dich vu:

Ban sao/ban chinh

01

Vian ban cua nha cung cap dich vu ctr nguoi lao
dong nudc ngoai vao Viét Nam dé dam phan
cung cap dich vu.

Ban sao/ban chinh

01

(6.5) Doi véi hinh thire la dwge diéu chuyén tir co
quan, t6 chitc, doanh nghiép & nuwéc ngodi sang
Viét Nam lam viéc triv truong hop di chuyén
trong noi bo doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguodi st dung lao dong tai nudc
ngoai cir nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop véi vi tri du kién
lam viéc.

Ban sao/ban chinh

01

(6.6) Déi véi hinh thire la tham gia thuc hién cdc
goi thau, dw an tai Viét Nam

Ban sao/ban chinh

01

Van ban ctua nguodi s dung lao dong cir nguoi
lao dong nudc ngoai kém hop dong hoac thoa
thuan dugc ky két.

Ban sao/ban chinh

01

1.14

1.14. Trudomg hgp nguoi lao dong nudc ngoai
12 lao dong ky thuit da dwgce gia han gidy
phép lao dong c6 nhu cau tiép tuc lam viéc cho
nguwoi st dung lao dong tai cung vi tri cong
viéc va linh vuc lam viéc phai thwe hién thu
tuc cAp gidy phép lao dong

(1) Van ban cua nguoi st dung lao dong bao cao
giai trinh nhu céu st dung lao dong nudc ngoai
va dé nghi cap gidy phép lao dong theo Mau so

Ban sao/ban chinh

01




58

03 Phu luc ban hanh kém theo Nghi dinh s
219/2025/ND-CP.

(2) Gidy kham stc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cép, trir trudng hop
két qua kham strc khée da duoc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co so dir liu quéc
gia vé y té. Bdi voi gidy kham strc khoe do co so
y té c6 thim quyén cia nudc ngodi cap dugc su
dung trong truong hop Viét Nam va quéc gia
hodc ving lanh thd cip giéy kham suc khoée co
diéu udc hodc thoa thuan thira nhan 13n nhau va
thoi han s dung cia gidy kham stc khoe d6
khong qua 12 thang ké tir ngay duoc cap.

Ban sao/ban chinh

01

(3) Ho chiéu con thoi han.

Ban sao

01

(4) 02 anh mau (kich thudc 4 cm x 6 cm, phong
nén trang, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

(5) Ban sao gidy phép lao dong di dugc cap.

Ban sao/ban chinh

01

(6) Gidy to ching minh hinh thirc 1am viéc cua
nguoi lao dong la mot trong nhitng gidy to sau:

Ban sao/ban chinh

01

(6.1) Déi véi hinh thire la di chuyén trong néi bo
doanh nghiép:

Ban sao/ban chinh

01

Vian ban cua nguodi st dung lao dong tai nudc
ngoai cu nguoi lao dong nudc ngoai sang lam
viéc cO thoi han tai hién dién thuong mai trén
1anh thoé Viét Nam va xac nhan da duge nguoi si
dung lao dong tai nudc ngoai tuyén dung trudc
do6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

Ban sao/ban chinh

01

(6.2) Péi véi hinh thire la thuce hién céc loai hop
dong hodc thoa thudn vé kinh té, xa hoi:

Ban sao/ban chinh

01

Van ban cta nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan duogc ky keét.

Ban sao/ban chinh

01

(6.3) Déi voi hinh thirc la nha cung cap dich vu
theo hop dong:

Ban sao/ban chinh

01

Hop ddng cung cép dich vu ky két giita dbi tac
Vi¢t Nam va nudc ngoai va van ban chung minh

Ban sao/ban chinh

01
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nguoi lao dong nudc ngoai da lam viéc cho
doanh nghi€p nudc ngoai khong cd hién dién
thuong mai tai Viét Nam duogc it nhat 24 thang.

(6.4) Poi véi hinh thire la chao ban dich vu:

Ban sao/ban chinh
01

Vian ban cua nha cung cap dich vu ctr nguoi lao
dong nudc ngoai vao Vi¢t Nam dé dam phan
cung cap dich vu.

Ban sao/ban chinh 01

(6.5) Doi véi hinh thire la dwge diéu chuyén tir co
quan, t6 chirc, doanh nghiép & nwéc ngodi sang
Viét Nam lam viéc triv truwong hop di chuyén
trong noi bo doanh nghiép:

Ban sao/ban chinh 01

Vian ban cua nguodi st dung lao dong tai nudc
ngoai ci nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop véi vi tri du kién
lam viéc.

Ban sao/ban chinh 01

(6.6) Péi véi hinh thire la tham gia thuc hién cdc
goi thau, dy an tai Viét Nam

Ban sao/ban chinh 01

Van ban cua nguoi sir dung lao dong cu ngudi
lao dong nudc ngoai kém hgp dong hodc thoa
thuan dugc ky két.

Ban sao/ban chinh 01

3. Cach thirc, dia chi ndop ho so, nhan két qua giai quyét TTHC

STT Cach thue Dia chi
1 Truc tiép }ai Trung 'tém Phuc vu hanh chinh cong
Thanh pho - cac Chi nhanh
2 Thong qua dich vu buu chinh cong ich
3 Truc tuyén tai Céng Dich vu cong Qudc gia https://dichvucong.gov.vn

4. Thoi gian giai quyét, phi, 1é phi, mic d§ cung cip dich vu cong triee tuyén

Thoi gian giai quyét

Mirc thu
(DVT: Viét Nam dong)

Cung cép
dich vu cong

Ngay lam viéc GZOT Alam Phi Lé phi trye tuyen
viec
- 10 ngay lam viéc, ké tir ngay - 400.000 dong/

nhan du 1{6 s hop 1¢ theo quy dinh | ¢ giv | Khong
trong truong hop chap thuan nhu
cau va cap giay phép lao dong.

1 giéy phép. Toan trinh
- Truong hop
ndp ho so dich
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- 03 ngay lam viéc, ké tir ngay vu cong tryc
nhan du hd so trong truong hop tuyén: Khong
khong chép thuin nhu ciu st dung dong (Theo
nguoi lao dong nudc ngoai hodc Nghi quyét s6
khong cap giay phép lao dong. 77/2025/NQ-
HDND ngay
27/11/2025)
5. Cac biéu miu trong giai quyét TTHC
STT Tén biéu miu Co sé phap 1y
o ‘ o | Mau s6 03 tai Phy luc ban hanh
1 Mau dé nghi V€ viéc cap/cap lai/gia han gidy | kém theo Nghi dinh so

phép lao dong

219/2025/ND-CP ngay 07 thang
8 nam 2025 cua Chinh phu)

6. Poi twong thue hién thii tuc hanh chinh: Nguoi sir dung ngudi lao dong.

7. Co quan giai quyét thii tuc hanh chinh: S& Noi vu thanh phé Ha Noi.

8. Quy trinh giai quyét

Thoi han
. Pon gidi quyet | ..«
bTe}l vi/nguoi Noi dung cong viéc (PVT: Bicu maﬁu/ ket
woc ‘A s qua
thue hién Ngay lam
viéc)
Kiém tra, huéng dan, tiép nhan hd - Thanh Phéﬂ ho
so (wu tién huéng dan ndp hd so so theo quy dinh.
truc tuyén). . . - Phiéu yéu cau
- Truong hop ho so chua day du bd sung, hoan
hodc khong hop 1¢&: Hudng dan, bo thién ho so (ncu
sung hoan thién ho so vao Phitu yéu c0).
Chinhinh | cau bo sung, hoan thi€n ho so gui ca - Phiéu tr chdi
: Trung tam |0han. tiép nhan hod
BI;O'C Phuc vu |- Truong hop khong thuéc thim 0,5ngdy |so/huéng din
hanh chinh |quyén tiep nhan ho so: Cong chuc| 13y, viéc |thuc hién ding
cong Thanh tlep nhén 14p Phiéu tir chdi tiép nhan thAm quyén (néu
phé hé so giri c4 nha‘n. ‘ co).
- Trudng ‘th ho so day (’iﬁ, hop 1€: - Giay tiép nhan
SO hoa ho so vao H¢ thong va gii hd so va hen tra
Giay tiép nhan ho so Vé; h@q tra két két qua Phiéu
qua cho ca nhan; chuyén dén Lanh kiém soat qua
dao Phong chuyén mon trén H¢ trinh gidi quyét
théng. hd so.
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"lg)rlllr(‘)or‘?g Lanh c‘iao Phbng chuyén mc}n tié:p
Budc chu éi nhén ho so, chuyén trén He thong dén| 0,5 ngay
2 n Y . |cong chuc Phong dé phan cong thuc| lam viéc
mon, SO oA
- hién.
NoO1 vu
Cong chirc Phong chuyén mon dugce
phan cong thu Iy h6 so tién hanh
tham dinh:
- Trudng hop hd so chwa day du,| 3 ngdy lam
chua dung thanh phan, ndi dung, s6 vige
lugng theo quy dinh thi néu 15 Iy do| (Trong
| hd so khong du diéu kién giai quyét| truong hop
Chuyén | i dy thao thong bao héd so khong dir |10 s0 khong
Budc VleE phAong diéu kién giai quyét trinh Linh dao LNdlgllt(’i - Dy thao van ban
3 chuyen phong chuyén moén phu trach xem anh dao 1 v4 ho so kém theo
mon, S& . phong
- xet. ki
No1 vu . N N o chuyén
- Truong hqp hé so day du, dang chuyén vién
thanh phan, s6 lugng, noi dung theo| trong 01
quy dinh thi chuyén ho so trinh Lanh ngay lam
dao phong chuyén mon phuy trach. Dy viéc)
thao gidy xac nhan khong thudc dién
cap gidy phép lao dong va ky nhay,
trinh cung hd so trén dich vu cong.
Lanh dao phong chuyén mén xem
xét, phé duyét ho so: .
-Truong hop ho so chua day du, chua
ding thanh phan, ndi dung, s6 luong| 2,5 ngay
theo quy dinh, chuyén vién phong| lam viéc
~ chuyén mon du thdo thong bdo hd so| (Trong
Lanh dao A bt A 1A as O \
Buée hon khong du di€u kién giai quyét trinh| truong hop
4 ph 'S |Lanh dao phong chuyén mon ky ban |hd so khong |- Du thao van ban
Caey | hanh. dididu |vahd sokém theo
“Iif;’vu" “Truong hop hd so diy du, ding| kién giai
T thanh phan, s6 lugng, ndi dung theo | quyét: 0,25
quy dinh thi chuyén hé so va ky nhay| ngay lam
Du thao giay xac nhan khong thude viéc)

dién cap gidy phép lao dong trinh
lanh dao S& Noi vu xem xét, phé
duyét
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Lanh dao S& Noi vu xem xét hd so va
co vy kién dong y hay khong dong y

cap phép 2.5 ngdy
+ Trudng hop lanh dao dong ¥ thi ky la&n Vige
gif:iy xac nhan khong th}l@C dién cip truc‘nrlzn}%crp
Buéce | Linh dao gidy phep lao dong chuyén van thu. |15 & kh()'ng Két qua thu tuc
5 | S6Ngivy | Truong hop lanh dao S6 NOi vu| 4 ¢idy | hanh chinh.
~ |khong dong y thi chuyén ho so v€| 1iap gidi
chuyén vién phy trach, chuyén vién quyét: 0.25
du thao van ban tra 101 khong cap ngay lam
gidy xac nhan, trinh lanh dao phong viéc)
ky chuyén van thu- ’
01 ngay
Bo phan | Vin thu thao tac dong dau chuyén tra laFan viee
Van thu, ké"t qua trén dich vu cong tré&r:;nhgop
Buée Cong chuc | Dong thoi, Cong chuc phong chuyén ho so khé
\ n 2 1 X i .| ho so khong
6 phong |mon chuyén tra két qua cho Chi 40 didu
chuyén |nhanh Trung tdm Phuc vy hanh chinh kién giai
mon, S0 |cong Thanh phd (néu nhén két qua Wt 0.5
No6ivu | ban giay) (31g}£1y .lér)n
viéc)
Chi nhanh X s i
Trung tim |Tra két qua giai quyét th tuc hanh| Khi cong qu}llé(:t ?ﬁlj gtluaé
Budc Phuc vu |chinh; cap nhét’ trang thai ho 50, lvu| dan dér} hanh chinh di t.ré
7 hanh chinh |trir thong tin ti€ép nhan va trd két qua| nhan ket cho & chirc/ca
cong Thanh |theo quy dinh. qua nhan
phé

Téng thoi gian: 10 ngay lam viéc ké tir ngay nhan du ho so dé nghi hop 1¢.

10. Trach nhiém tra két qua giai quyét va luu trir hé so TTHC.

Trach nhiém

Chi nhanh Trung tam
Phuc vu hanh chinh
cong

Co quan giai quyét ho so

Tra ho so, két qua

Tra ho so (néu c6 theo
quy dinh), két qua ban

- Chuyen két qua giai quyét TTHC ban
gidy vé Trung tam PVHCC, dam bao
thoi han tra két qua.

giai quyét TTHC gidy giai quyeét TTHC
(néu phap luat quy dinh). |- Tra két qua giai quyét TTHC ban dién
tir trén Cong Dich vu cong Qudc gia.
Luu trir cac thong tin lién . )
quan dén viéc tiép nhan | Luu trlr ho so TTHC da giéi quyét theo
Luu trit va tra két qua giai quyét | quy dinh ctia phap luat vé luu trir 2024,

TTHC trén h¢ thong
thong tin giai quyét
TTHC theo quy dinh cua

Luat dir liéu 2024 va van ban phap luat
co lién quan.
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Luat luu trir 2024, luat Dtr
liéu 2024 va cac van ban
phap luat co lién quan.
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~ Mu 6 03 Phy luc ban hanh kém theo
Nghi dinh so 219/2025/ND-CP ngay 07/8/2025 cta Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
- Déc 1ap - Tu do - Hanh phuc
Sb: ..o
V/v giai trinh nhu cau sir dung ey NGAY ... thang ... nam
ngudi lao déng nude ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh gui: ... (Co quan c6 tham quyén)'

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén ngudi st dung 1ao dONg:......ccoeeiniiiiii
2. Loai hinh ngudi str dung 1ao dong2: ......cccoooiviiiiiiiiiiiiiiiiee .
3. M4 s6 dinh danh ngudi sir dung lao dong (néu ¢o): .....ovvevivinniieeen,
4. Tong s6 ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.
Trong d6 s6 nguweoi lao déng nude ngodi dang lam viéc la: ...nguoi

5. DIa ChIY: e
6. Dbiénthoai: ... Email (néu co):..............
7. Giay phép kinh doanh/thanh 1ap/hoat d0ng $8: ...........ecvveeeeineeinn,
CO QUAN CAP: covoveeeeeeeee e C6 gié tri dén ngay: ........
Linh vuc kinh doanh/hoat dong chinh®: ..............................l.

* Treong hop kinh doanh nganh, nghé c6 diéu kién (néu cé):

Gidy phép kinh doanh/hoat @ONg S8: ..........uveiveiiiie e
Linh vuc kinh doanh/hoat dong>: ...............ccoiiiiiiiiiiiiieiie e
CO qUAN CAP: v, Thothan: .................

8. Nguoi ndp ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. Bio cdo giai trinh nhu ciu sir dung lao dong nuwéc ngodi trong trwdong hop
tuyén dung nguoi lao dong nwéc ngoai vao 1am viée theo hinh thirc quy dinh tai diém a, i
va diém m khoan 1 Diéu 2 Nghi dinh nay (dp dung doi véi trwong hop cdp va gia han gidy
phép lao dong)

Trudc it nhit 05 ngay tinh dén thoi diém ndp hd so, ngudi sir dung lao dong da thong
bao tuyen dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu 11 B6 luat Lao dong
ve tuyen dung lao dong vao cac vi tri du kién tuyén dung ngudi lao dong nudc ngoai. Thong
bao tuyén dung gém cac thong tin co ban sau: Vi tri cong viée (cu thé, linh viee lam viéc);
hinh thuc 1am viéc; dia diém 1am viéc; thdi han 1am viée; trinh do chuyén moén ky thuat (neu
¢6) (van ban théng bdo tuyén dung kém theo).

Tuy nhién, khong tuyén dung dugc lao dong Viét Nam vao vi tri du kién sir dung nguoi
lao dong nudc ngoai.

I11. P& nghi cAp/cap lai/gia han gidy phép lao dong
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Nguoi st dung lao dong dé nghi ... (Co quan c6 thim quyén)... cap/cap lai/gia han gidy
phép lao dong cho nguoi lao dong nudc ngoai sau.

Trieong hop cdp lai gidy phép lao dong, dé nghi ghi ré Iy do: .................

1. Théng tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................

b) Ngay, thang, nam sinh/Date of birth: ..............cccccoiiiiiiiiiiiinnann...

¢) Gidi tinh (Nam/N@t)/Sex (Male/Female): .....................ccovveiinn....

d) Qubc tIch/Nationality: .............ccuueiee e,

@) SO ho chibu/Passport RUMBeEr: ..o

C6 gié tri dén ngay/Date of eXpiry: .............oevuiieeeeiiieiiie e

e) Mi s6 dinh danh ca nhan (néu co)/Personal Identification Number (If any):

2. Thong tin vé viéc 1am dy kién

a) Vi tri cong viect/Job assignment:......................ccoeeiiiiiiiiiii,

Cu thé, linh vuc lam Viec /Job field: .....................cciiiii

b) Hinh thirc 1am viéc®/ Working form: .....................cccccoiiiiiiii.

¢) Trinh do chuyén mén k¥ thuét (néu c6)’/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao dong khac
voi nguoi sur dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section 1):

Tén nguoi su dung lao dong/Name of employer:

Logi hinh nguoi sir dung lao dong'’/Type of employer:

Ma s6 dinh danh nguwoi siv dung lao d‘ong (neu co)/]dentlf cation Number of employer
(If any). . e e et e e e e e e e e e e ee e e

d) Pia diém lam viéc (liét ké cu thé cdac dia diém lam viéc)'!/Working place (List of

e) Thoi han 1am viéc/Period of work: T (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung déi vdi truong hop cap gidy phép lao dong)
Ghi cu thé qua trinh dao tao, bang cip (néu co).
4. Qua trinh 1am viéc (dp dung doi véi truong hop cap gidy phép lao déng)

Ghi cu thé kinh nghi€ém lam vi€c (2én nguoi sir dung lao dong, thoi gian lam viéc, vi tri
cong viéc (cu thé linh vuc lam viéc)) phu hgp voi vi tri cong viéc ma nguoi lao dong nudc
ngoai du kién lam viéc tai Viét Nam.

5. Hinh thirc nhin két qua
Hinh thuc (truc tuyén/truc tiép dich vu buu chinh céng ich):...................

Dia chi nhan két QUALZ
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Nguoi st dung lao dong xin cam doan nhing théng tin néu trén 1a ding su that. Néu sai,
nguoi st dung lao dong xin hoan toan chiu trach nhi€m trudc phap luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ...........

Ghi chu:

(M Ghi tén co quan c6 tham quyén cap/cip lai/gia han gidy phép lao dong.

@. (19 Ghj cy thé: Khu vuc nha nudc; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép
ngoai nha nudc, doanh nghiép cé von dau tu nude ngoai); don vi su nghiép ngoai nha nudc; khu vuc
nudc ngoai; nha thau; t6 chuc/co quan khac.

(). (1.(2) Ghj 1§ theo thir ty s6 nha, duong phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan
phd, khu phd, khdi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phé truc thudc trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh h¢ thong nganh kinh té Viét Nam.

) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap lut.

©) Ghi cu thé: Nha quan ly; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuat.

™ Ghi cu thé tén cong viéc/nghé nghiép du kién lam theo ma nghé cip 3 ciia Phy luc I tai Quyét
dinh sb 34/2020/QD-TTg ngay 26/11/2020 ciia Thu tudéng Chinh pht ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cy thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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B. QUY TRINH NQI BO GIAI QUYET THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA (04 QUY TRINH)

L. Quy trinh: Gia han gidy xac nhin khong thudc dién cp gidy phép lao
dong doi véi ngudi lao dong nwée ngoai lam viée tai Viét Nam (QT-03)

1. Co s6 phap ly

- Bo luat Lao dong 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy dinh
vé nguoi lao dong nudce ngoai 1am viéc tai Vit Nam;

- Quyét dinh s6 526/QD-BNV ngay 13/5/2026 cua B Noi vu Vé viéc
cong bd thu tuc hanh chinh duoc stra d6i, bo sung lién quan dén nguoi lao dong
nudc ngoai lam viée tai Viét Nam linh vuc viéc lam thudc chirc nang quan 1y
nha nudc cua Bo N1 vy;

- Quyét dinh so 81/2025/Qb-UBND ngay 15/12/2025 cuia UBND Thanh
phd vé viéc phan cip S& Noi vu thuc hién giai quyét thu tuc hanh chinh va
nhiém vu quan 1y nha nuéc lién quan dén nguoi lao dong nudc ngoai 1am viée
ta1 Viét Nam trén dia ban thanh phé Ha Noi;

- Quyét dinh s6 1052/QP-SNV ngay 09/6/2026 vé viéc uy quyén Uy ban
nhan dan cép x4 thuc hién mét sb thi tuc hanh chinh va nhiém vu quan 1y nha
nuéc lién quan dén ngudi lao dong nudc ngoai thudc tham quyén cta SO Noi vu.

2. Thanh phan hé so

So

STT Tén ho so Ban sao/ban chinh
lwgng

1.1. Pdi véi ngudi lao dong nwéc ngodi la
Truwéng van phong dai dién, du an hodc chiu
trach nhiém chinh vé hoat dong ciia té chirc
qudc té, to chirc phi chinh phii nuwéc ngoai tai
Viét Nam (khoan 3 Piéu 154 Bj luit Lao dong
nam 2019)

1.1

(1) Van ban cua nguoi su dung lao dong dé
nghi gia han gidy xac nhan khong thudc dién
1. cap gidy phép lao dong theo Mau s0 01 Phu luc | Ban chinh/Ban sao 01
ban hanh kém theo Nghi dinh s6 219/2025/ND-
CP.

(2) Gidy kham strc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cap, trir truong hop
két qua kham strc khoe da duogc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
2. kham bénh, chita bénh hodc co s¢ dir liéu quéc | Ban chinh/Ban sao 01
gia Ve y té. Bdi vOi gidy kham strc khoe do co
sO y té co thim quyén cla nudc ngoai cap duoc
st dung trong truong hop Viét Nam va qudc gia
hodc vung lanh thd cip gidy kham stc khoe c6
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diéu udc hodc thoa thuan thira nhan 13n nhau va
thot han st dung cua gidy kham suc khoe do
khong qua 12 thang ké tir ngay duoc cap.

(3) Ban sao gidy xac nhin khong thudc dién cap
giay phép lao dong con thoi han da dugce cap.

Ban sao

01

Truong hop khai thac dugc thong tin vé gidy
xac nhan khong thudc dién cip gidy phép lao
dong di duoc cap trong co s¢ dir liéu dung
chung hodc khong c6 su thay doi thong tin vé
gidy xac nhan khong thudc dién cap gidy phép
lao dong, nguoi st dung lao dong khong phai
ndp thanh phan ho so nay.

01

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac dugc thong tin vé ho
chiéu con thoi han trong co sé dir liéu dung
chung hoic khong c6 sy thay d6i thong tin vé
ho chiéu, nguoi sir dung lao dong khong phai
nop thanh phan hd so nay.

01

(5) Giy to chimg minh nguoi lao dong nudc
ngoai khong thudc dién cap gidy phép lao dong la
vin ban clia co quan c6 thim quyén cip theo quy
dinh cta phép luat.

Ban chinh/Ban sao

01

1.2

1.2. P6i véi nguoi lao dong nuwée ngoai cé hd
chiéu céng vu vao lam viéc cho co' quan nha
nwéc, to chire chinh tri, to chirc chinh tri - xi
hoi (khoin 9 Piéu 7 Nghi dinh s
219/2025/NDb-CP)

(1) Van ban cua nguoi su dung lao dong dé
nghi gla han gidy xac nhan khong thudc dién
cap giay phép lao dong theo Mau s0 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham strc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cap, trir truong hop
két qua kham strc khoe da duogc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co s¢ dir li¢u quéc
gia Ve y té. Bdi vOi gidy kham strc khoe do co
sO y té co thim quyén cla nudc ngoai cap duoc
st dung trong truong hop Viét Nam va qudc gia
hodc vung lanh thd cip gidy kham stc khoe c6

Ban chinh/Ban sao

01
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diéu udc hodc thoa thuan thira nhan 13n nhau va
thot han st dung cua gidy kham suc khoe do
khong qua 12 thang ké tir ngay duoc cap.

(3) Ban sao gidy xac nhin khong thudc dién cap
giay phép lao dong con thoi han da dugce cap.

Ban sao

01

Truong hop khai thac dugc thong tin vé gidy
xac nhan khong thudc dién cip gidy phép lao
dong di duoc cap trong co s¢ dir liéu dung
chung hodc khong c6 su thay doi thong tin vé
gidy xac nhan khong thudc dién cap gidy phép
lao dong, nguoi st dung lao dong khong phai
ndp thanh phan ho so nay.

01

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac dugc thong tin vé ho
chiéu con thoi han trong co sé dir liéu dung
chung hoic khong c6 sy thay d6i thong tin vé
ho chiéu, nguoi sir dung lao dong khong phai
nop thanh phan hd so nay.

01

(5) Giy to chimg minh nguoi lao dong nudc
ngoai khong thudc dién cap gidy phép lao dong la
vin ban clia co quan c6 thim quyén cip theo quy
dinh cta phép luat.

Ban chinh/Ban sao

01

1.3

1.3. P6i v6i ngudi lao dong nuwée ngoai dwoe
B9 Gidao duc va Dao tao xiac nhan vao Viét
Nam dé thuwc hién giing day, nghién c1ru,
chuyen giao chwong trinh giao duc quoc te
(diém a khoan 14 Piéu 7 Nghi dinh s
219/2025/ND-CP)

(1) Van ban cua nguoi st dung lao dong dé
nghi gla han gidy xac nhan khong thudc dién
cap giay phép lao dong theo Mau s0 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham strc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cap, trir truong hop
két qua kham strc khoe da duogc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co s¢ dir liéu quéc
gia Ve y té. Bdi Vo1 gidy kham strc khoe do co
sO' y té ¢6 tham quyén ciia nude ngoai cap duogc
st dung trong truong hop Viét Nam va quc gia

Ban chinh/Ban sao

01
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hodc vung lanh tho cip gidy kham stc khoe c6
diéu udc hodc thoa thuan thira nhan 13n nhau va
thoi han st dung cua gidy kham stc khoe d6
khong qua 12 thang ké tir ngay duoc cap.

(3) Ban sao gidy xac nhan khong thudc dién cap
giay phép lao dong con thoi han da duge cap.

Ban sao

01

Truong hop khai thac dugc théng tin vé gidy
xac nhan khong thudc dién cap gidy phép lao
dong da dwoc cap trong co s¢ dir lidu dung
chung hodc khong c6 su thay doi thong tin vé
gidy xac nhan khong thudc dién cap gidy phép
lao dong, nguoi sur dung lao dong khong phai
nop thanh phan ho so nay.

01

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac dugc thong tin vé ho
chiéu con thoi han trong co s¢ dit lidu dung
chung hoic khong c6 sy thay d6i thong tin vé
ho chiéu, nguoi sir dung lao dong khong phai
ndp thanh phan ho so nay.

01

(5) Gidy to chimg minh nguoi lao dong nudc
ngoai khong thudc dién cap gidy phép lao dong la
vin ban clia co quan c6 thim quyén cip theo quy
dinh cta phép luat.

Ban chinh/Ban sao

01

14

1.4. DPdi v6i ngudi lao dong nwéc ngoai duoe
B9 Gidao duc va Dao tao xiac nhan vao Viét
Nam dé 1am nha quan ly, giam déc diéu
hanh, hi¢u truéng, phé hi€u truéng co s&
gido duc do co quan dai di€n ngoai giao nwéc
ngoai hoiic to chirc lién chinh phi dé nghi
thanh lap tai Viét Nam (diém b khoan 14
Diéu 7 Nghi dinh s6 219/2025/ND-CP)

(1) Van ban cua nguoi su dung lao dong dé
nghi gia han gidy xac nhan khong thudc dién
cap giay phép lao dong theo Mau s0 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/NP-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham strc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cap, trir truong hop
két qua kham stc khoe di duoc két ndi, chia sé
trén Hé thong théng tin vé quan 1y hoat dong
kham bénh, chira bénh hoac co s dir li€u quéc

Ban chinh/Ban sao

01
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gia Ve y té. DPoi Vo1 gidy kham stc khoe do co
O y té co thim quyén cla nudc ngoai cap dugc
str dung trong truong hop Viét Nam va qudc gia
hodc vung lanh thd cip gidy kham stc khoe c6
diéu udc hodc thoa thuan thira nhan 13n nhau va
thoi han st dung cua gidy kham strc khoe d6
khong qua 12 thang ké tir ngay duoc cap.

(3) Ban sao gidy xac nhan khéng thudc dién cap
giay phép lao dong con thoi han da dugce cap.

Ban sao

01

Truong hop khai thac dugc thong tin vé gidy
xac nhan khéng thudc dién cap gidy phép lao
dong da duogc cap trong co s¢ dir lidu ding
chung hodc khéng c6 sy thay dbi thong tin vé
gidy xac nhan khong thudc dién cap gidy phép
lao dong, nguoi st dung lao dong khong phai
ndp thanh phan ho so nay.

01

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac dugc thong tin vé ho
chiéu con thoi han trong co s¢ dit lidu dung
chung hodc khong c6 sy thay d6i thong tin vé
ho chiéu, nguoi st dung lao dong khong phai
ndp thanh phan ho so nay.

01

(5) Gidy to chimg minh nguoi lao dong nudc
ngoai khong thudc dién cap gidy phép lao dong la
vin ban clia co quan c6 thim quyén cip theo quy
dinh cta phép luat.

Ban chinh/Ban sao

01

1.5

1.5. DPdi v6i nguoi lao dong nwée ngoai duge
cac bd, co' quan ngang bd hoic Uy ban nhan
din cap tinh xdc nhin vao Viét Nam lam viéc
trong cac linh vyc: tai chinh, khoa hoc, cong
nghé, doi méi sang tao, chuyen déi sb quoc gia,
cac linh vuc wu tién phat trién k1nh té - xa hoi
(khoin 15 Piéu 7 Nghi dinh sé 219/2025/NP-
CP)

(1) Van ban cua nguoi sir dung lao dong dé
nghi gla han gidy xac nhan khong thudc dién
cap giay phép lao dong theo Mau s0 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham stc khoe do co s¢ kham bénh,
chita bénh c6 du di€u kién cap, tru trudong hop

Ban chinh/Ban sao

01
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két qua kham strc khde da duoc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chira bénh hodc co s¢ dir liéu quéc
gia Ve y té. Boi Vo1 gidy kham strc khoe do co
sO y té co thim quyén cta nudc ngoai cap dugc
st dung trong truong hop Viét Nam va quéc gia
hodc vung lanh thd cip gidy kham stc khoe c6
diéu udc hodc thoa thuan thira nhan 13n nhau va
thoi han st dung cua gidy kham strc khoe d6
khong qua 12 thang ké tir ngay dugc cap.

(3) Ban sao gidy xac nhan khong thudc dién cap
gidy phép lao dong con thoi han da duoc cap.

Ban sao

01

Truong hop khai thac dugc thong tin vé gidy
xac nhan khong thugc dién cap gidy phép lao
dong da duogc cap trong co s¢ dir lidu ding
chung hodc khéng c6 sy thay dbi thong tin vé
gidy xac nhan khong thudc dién cép gidy phép
lao dong, nguoi st dung lao dong khong phai
ndp thanh phan ho so nay.

01

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac dugc thong tin vé ho
chiéu con thoi han trong co s¢ dit lidu dung
chung hodc khong c6 sy thay d6i thong tin vé
ho chiéu, nguoi sir dung lao dong khong phai
nop thanh phan hd so nay.

01

(5) Gidy to chimg minh nguoi lao dong nudc
ngoai khong thudc dién cap gidy phép lao dong la
vin ban clia co quan c6 thim quyén cip theo quy
dinh cua phép luat.

Ban chinh/Ban sao

01

1.6

1.6. Pdi véi nguoi lao dong nwdée ngoai thude
truong hop theo quy dinh ciia diéu wée quoc
té ma nuwée Cong hoa xi hdi chi nghia Viét
Nam la thanh vién (khoan 7 Piéu 154 Bj luat
Lao dong nam 2019)

(1) Van ban cua nguoi su dung lao dong dé
nghi gla han gidy xac nhan khong thudc dién
cap giay phép lao dong theo Mau s0 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham stc khoe do co s kham bénh,
chita bénh c6 du di€u kién cap, tru trudong hop

Ban chinh/Ban sao

01
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két qua kham strc khde da duoc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chira bénh hodc co s¢ dir liéu quéc
gia Ve y té. Boi Vo1 gidy kham strc khoe do co
sO y té co thim quyén cta nudc ngoai cap dugc
st dung trong truong hop Viét Nam va quéc gia
hodc vung lanh thd cip gidy kham stc khoe c6
diéu udc hodc thoa thuan thira nhan 13n nhau va
thoi han st dung cua gidy kham strc khoe d6
khong qua 12 thang ké tir ngay dugc cap.

(3) Ban sao gidy xac nhan khong thudc dién cap
gidy phép lao dong con thoi han da duoc cap.

Ban sao

01

Truong hop khai thac dugc thong tin vé gidy
xac nhan khong thugc dién cap gidy phép lao
dong da duogc cap trong co s¢ dir lidu ding
chung hodc khéng c6 sy thay dbi thong tin vé
gidy xac nhan khong thudc dién cép gidy phép
lao dong, nguoi st dung lao dong khong phai
ndp thanh phan ho so nay.

01

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac dugc thong tin vé ho
chiéu con thoi han trong co s¢ dit lidu dung
chung hodc khong c6 sy thay d6i thong tin vé
ho chiéu, nguoi sir dung lao dong khong phai
nop thanh phan hd so nay.

Ban chinh/Ban sao

01

(5) Gidy to ching minh nguoi lao dong nudc
ngoai khong thudc dién cip gidy phép lao dong
la van ban cta nguoi st dung lao dong tai nudc
ngoai cu nguoi lao dong nudc ngoai kem thoa
thuan hoic diéu udc qudc té ma nudc Cong hoa
xa hdi chu nghia Viét Nam la thanh vién.

Ban chinh/Ban sao

01

1.7

1.7. P6i véi nguoi lao dong nwée ngoai vio
Viét Nam dé cung cip dich vu tw vin vé
chuyén mon va ky thuat hoic thwe hién cac
nhiém vu khac phuc vu cho cong tiac nghién
ciru, xAy dung, tham dinh, theo déi danh gia,
quéan ly va thwe hién chwong trinh, du an st
dung ngubn hé tro phat trién chinh thirc
theo quy dlnh hay thoa thuan trong cac diéu
wéc quoc té vé nguon hé tro phat trién chlnh
thire da ky két giira co’ quan co tham quyen
ciia Viét Nam va nuéc ngoai (khoin 4 Piéu 7
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Nghi dinh s6 219/2025/ND-CP)

(1) Van ban cua nguoi su dung lao dong dé
nghi gia han gidy x4c nhan khong thudc dién
cap gidy phép lao dong theo Mau s0 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham strc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cap, trir truong hop
két qua kham stc khoe di duoc két ndi, chia sé
trén Hé thong théng tin vé quan 1y hoat dong
kham bénh, chira bénh hodc co so dir liéu quéc
gia Ve y t&. Poi Vo1 gidy kham stc khoe do co
sO y t& co tham quyén clia nudc ngoai cap duoc
sir dung trong truong hop Viét Nam va quéc gia
hodc vung lanh tho cip gidy kham stc khoe c6
diéu uéc hodc thoa thuan thira nhan 1an nhau va
thoi han st dung cua gidy kham strc khoe d6
khong qua 12 thang ké tir ngay duoc cap.

Ban chinh/Ban sao

01

(3) Ban sao gidy xac nhan khong thudc dién cap
gidy phép lao dong con thoi han da duoc cap.

Ban sao

01

Truong hop khai thac dugc thong tin vé gidy
xac nhan khong thudc dién cap gidy phép lao
dong di dwoc cap trong co s¢ dir licu dung
chung hodc khéng c6 sy thay dbi thong tin vé
gidy xac nhan khong thudc dién cip gidy phép
lao dong, nguoi st dung lao dong khong phai
nop thanh phan ho so nay.

01

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac dugc thong tin vé ho
chiéu con thoi han trong co sé dir liéu dung
chung hodc khéng c6 sy thay dbi thong tin vé
ho chiéu, nguoi sir dung lao dong khong phai
nop thanh phan hd so nay.

Ban chinh/Ban sao

01

(5) Gidy to chirng minh nguoi lao dong nudc
ngoai khong thudc dién cap gidy phép lao dong
la van ban ctia nguoi st dung lao dong tai nude
ngoai cur nguoi lao dong nudc ngoai kem thoa
thuan hodc diéu udc qudc té ma nudec Cong hoa
xa hoi chu nghia Viét Nam la thanh vién.

Ban chinh/Ban sao

01

1.8

1.8. Doi véi nguwoi lao dong nwéc ngoai dugce
co quan, to chirc ¢6 thaim quyén cia nwéc
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ngoai ctr sang Viét Nam giang day, lam nha
quan ly, giam doc didu hanh tai co sé gido
duc do co quan dai dién ngoai giao nwéc
ngoai, td chirc lién chinh pha dé nghi thanh
lap tai Viét Nam hoidic cic co s&, to chirc
dwoe thanh lap theo cic didu wéc quéc té ma
Viét Nam di ky két, tham gia (khoan 6 Piéu
7 Nghi dinh s6 219/2025/ND-CP)

(1) Vin ban cua ngudi sit dung lao dong dé
nghi gia han gidy xac nhin khéng thudc dién
cap gidy phép lao dong theo Mau s6 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham strc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cap, trir truong hop
két qua kham strc khoe da dugc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chira bénh hodc co so dir liéu quéc
gia Ve y t&. Poi Vo1 gidy kham strc khoe do co
sO y t& co tham quyén cla nudc ngoai cap duoc
st dung trong truong hop Viét Nam va qudc gia
hodc vung lanh tho cip gidy kham stc khoe c6
diéu uéc hoidc thoa thuan thira nhan 1an nhau va
thoi han sir dung cua gidy kham strc khoe d6
khong qua 12 thang ké tir ngay duoc cap.

Ban chinh/Ban sao

01

(3) Ban sao gidy xac nhan khong thudc dién cap
gidy phép lao dong con thoi han da dugc cap.

Ban sao

01

Truong hop khai thac dugc thong tin vé gidy
xac nhan khong thudc dién cap gidy phép lao
dong di dwoc cap trong co s¢ dir licu dung
chung hodc khong c6 su thay doi thong tin vé
gidy xac nhan khong thudc dién cap gidy phép
lao dong, nguoi su dung lao dong khong phai
nop thanh phan hd so nay.

01

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban chinh/Ban sao

01

Truong hop khai thac dugc thong tin vé ho
chiéu con thoi han trong co sé dir liéu dung
chung hodc khéng c6 sy thay dbi thong tin vé
ho chiéu, nguoi sir dung lao dong khong phai
nop thanh phan hd so nay.

Ban chinh/Ban sao

01

(5) Gidy to chting minh nguoi lao dong nudce
ngoai khong thudc dién cap giay phép lao dong

Ban chinh/Ban sao

01
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la van ban ctia nguoi st dung lao dong tai nude
ngoai cu nguoi lao dong nudc ngoai kem thoa
thuan hodc diéu udc quéc té ma nudc Cong hoa
xa hd1 chu nghia Viét Nam la thanh vién.

1.9

1.9. P6i v6i nguoi lao ddong nwde ngodi 1a hoc
sinh, sinh vién, hoc vién nwéc ngoai dang hoc
tap tai cac truong, co s¢ dao tao & Viét Nam
hodc nwdc ngoai cé théa thuan thuc tap hoac
thw moi lam viéc cho ngudi sir dung lao dong
tai Viét Nam; hoc vién thuc tap, tap su trén
tau bién Viét Nam (khoan 7 Piéu 7 Nghi dinh
50 219/2025/ND-CP)

(1) Van ban cua nguoi st dung lao dong dé
nghi gia han gidy x4c nhan khong thudc dién
cap gidy phép lao dong theo Mau s0 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham strc khoe do co sé kham bénh,
chita bénh c6 du diéu kién cip, trir truong hop
két qua kham strc khoe da dugc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chira bénh hodc co so dir li¢u quéc
gia Ve y té. Poi Vo1 gidy kham strc khoe do co
O y té ¢ tham quyén ciia nudc ngoai cap duogc
st dung trong truong hop Viét Nam va qudc gia
hodc ving lanh thd cip gidy kham stc khoe c6
diéu udc hoidc thoa thuan thira nhan 1an nhau va
thoi han st dung cua gidy kham strc khoe d6
khong qua 12 thang ké tir ngay duoc cap.

Ban chinh/Ban sao

01

(3) Ban sao gidy xac nhan khong thudc dién cap
gidy phép lao dong con thoi han da duoc cap.

Ban sao

01

Truong hop khai thac dugc thong tin vé gidy
xac nhan khong thudc dién cip gidy phép lao
dong di dwoc cdp trong co s¢ dir licu dung
chung hodc khong c6 su thay doi thong tin vé
gidy xac nhan khong thudc dién cap gidy phép
lao dong, nguoi su dung lao dong khong phai
nop thanh phan hd so nay.

01

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac dugc thong tin vé ho
chiéu con thoi han trong co s¢ dir licu dung
chung hodc khong cé su thay doéi thong tin vé

Ban chinh/Ban sao

01
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ho chiéu, nguoi su dung lao dong khong phai
ndp thanh phan hd so nay.

(5) Gidy to ching minh ngudi lao dong nudc
ngoai khong thudc dién cép gidy phép lao dong
la van ban cua nguoi st dung lao dong tai nudc
ngoai ctr nguodi lao dong nudc ngoai kém thoa
thuan hodc diéu udc quéc té ma nudc Cong hoa
xa hd1 chu nghia Viét Nam la thanh vién.

Ban chinh/Ban sao

01

1.10

1.10. i v6i nguoi lao dong nude ngoai 1a tinh
nguyén vién lam viéc tai Viét Nam theo hinh
thirc tw nguyén va khong hwomg hrong dé
thwe hién diéu wée qudc té ma nwée Cong
hoa xa hoi chi nghia Viét Nam la thanh vién
va ¢6 xac nhan cia co quan dai dién ngoai
giao nwéc ngoai hodc to chirc quoc té tai Viét
Nam (khoan 11 Piéu 7 Nghi dinh s
219/2025/Nb-CP)

(1) Van ban cua nguoi su dung lao dong dé
nghi gia han gidy x4c nhan khong thudc dién
cap giay phép lao dong theo Mau s0 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham strc khoe do co sé kham bénh,
chita bénh c6 du diéu kién cp, trir truong hop
két qua kham strc khoe da dugc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co s¢ dir liéu qubc
gia Ve y té. Doi voi gidy kham strc khoe do co
sO' y té ¢ tham quyén ciia nude ngoai cap duogc
su dung trong truong hop Viét Nam va quoc gia
hodc vung lanh thd cip gidy kham stc khoe c6
diéu udc hodc thoa thuin thira nhan 13n nhau va
thoi han str dung cta gidy kham stc khoe do
khong qua 12 thang ké tir ngay duoc cap.

Ban chinh/Ban sao

01

(3) Ban sao gidy x4c nhan khong thudc dién cap
gidy phép lao dong con thoi han di duoc cip.

Ban sao

01

Truong hop khai thic dugc thong tin vé gidy
x4c nhan khong thudc dién cip gidy phép lao
dong di dwoc cap trong co s¢ dir lieu dung
chung hodc khong c6 sy thay dbi thong tin vé
gidy xac nhan khong thudc dién cép gidy phép
lao dong, nguoi st dung lao dong khong phai
nop thanh phan ho so nay.

01
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(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac duoc théng tin vé ho
chiéu con thoi han trong co sé dir liéu dung
chung hodc khong c6 sy thay doi thong tin vé
ho chiéu, nguoi sir dung lao dong khong phai
nop thanh phan hd so nay.

Ban chinh/Ban sao

01

(5) Gidy to ching minh nguoi lao dong nudc
ngoai khong thudc dién cip gidy phép lao dong
1a van ban ctia nguoi st dung lao dong tai nude
ngoai cur nguoi lao dong nudc ngoai kem thoa
thuan hoic diéu udc qudc té ma nudc Cong hoa
xa hoi chu nghia Viét Nam la thanh vién.

Ban chinh/Ban sao

01

1.11

1.11. Pdi v6i ngudi lao dong nude ngoai vao
Viét Nam thyc hién théa thuin quoc té ma
co’ quan, to chirc & Trung wong, cap tinh ky
két theo quy dinh ciia phap ludt (khoén 12
Piéu 7 Nghi dinh s6 219/2025/ND-CP)

(1) Van ban cia ngudi sit dung lao dong dé
nghi gia han gidy xac nhan khong thudc dién
cap gidy phép lao dong theo Mau s6 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham strc khoe do co sé kham bénh,
chita bénh c6 du diéu kién cép, tro truong hop
két qua kham stc khoe da duoc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chira bénh hodc co so dir liéu quéc
gia Ve y té. Poi Vo1 gidy kham strc khoe do co
sO y t& co thim quyén cla nudc ngoai cap duoc
st dung trong truong hop Viét Nam va qudc gia
hodc vung lanh thd cip gidy kham stc khoe c6
diéu uéc hoidc thoa thuan thira nhan 1an nhau va
thoi han str dung cta gidy kham stc khoe do
khong qua 12 thang ké tir ngay duoc cap.

Ban chinh/Ban sao

01

(3) Ban sao gidy xac nhan khong thudc dién cap
gidy phép lao dong con thoi han da dugc cap.

Ban sao

01

Truong hop khai thac dugc thong tin vé gidy
xac nhan khong thudc dién cap gidy phép lao
dong di duoc cap trong co s¢ dir liéu dung
chung hodc khong c6 su thay doi thong tin vé
gidy x4c nhan khong thudc dién cap gidy phép

01
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lao dong, nguoi su dung lao dong khong phai
nop thanh phan ho so nay.

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac dugc thong tin vé ho
chiéu con thoi han trong co s¢ dit lidu dung
chung hodc khéng c6 sy thay dbi thong tin vé
ho chiéu, nguoi st dung lao dong khong phai
ndp thanh phan hd so nay.

Ban chinh/Ban sao

01

(5) Gidy to ching minh nguoi lao dong nudc
ngoai khong thudc dién cap gidy phép lao dong
la van ban ctua nguoi st dung lao dong tai nudc
ngoai cur nguoi lao dong nudce ngoai kem thoa
thuan hoic diéu udc quoc té ma nudc Cong hoa
xa hd1 chu nghia Viét Nam la thanh vién.

Ban chinh/Ban sao

01

1.12

1.12. P6i véi nguoi lao dong nwée ngoai 1a nha
quan 1y di chuyén trong ndi bd doanh nghiép
(diém b khoan 13 Piéu 7 Nghi dinh so
219/2025/NDb-CP)

(1) Van ban cua nguoi st dung lao dong dé
nghi gia han gidy xac nhan khong thudc dién
cap gidy phép lao dong theo Mau s0 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham strc khoe do co sé kham bénh,
chita bénh c6 du diéu kién cp, trir truong hop
két qua kham stc khoe da duoc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co s¢ dir li¢u quéc
gia Ve y té. Doi Vo1 gidy kham stc khoe do co
sO y té co thAm quyén cua nudc ngoai cap dugc
sir dung trong truong hop Viét Nam va quéc gia
hodc ving lanh tho cép gidy kham sirc khoe co
diéu uéc hodc thoa thuan thira nhan 1an nhau va
thoi han st dung cua gidy kham strc khoe d6
khong qua 12 thang ké tir ngay dugc cap.

Ban chinh/Ban sao

01

(3) Ban sao gidy xac nhan khong thudc dién cap
gidy phép lao dong con thoi han da duoc cap.

Ban sao

01

Truong hop khai thac dugce thong tin vé gidy
xac nhan khong thudc dién cap gidy phép lao
dong da duoc cap trong co s¢ dir lidu dung
chung hodc khong c6 su thay doi thong tin vé

01
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gidy x4c nhan khong thudc dién cip gidy phép
lao dong, nguoi su dung lao dong khong phai
nop thanh phan ho so nay.

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac duoc théng tin vé ho
chiéu con thoi han trong co s¢ dit lidu dung
chung hodc khong c6 sy thay doi thong tin vé
ho chiéu, nguoi sir dung lao dong khong phai
ndp thanh phan hd so nay.

01

(5) Van ban cua nguoi st dung lao dong tai nudce
ngoai cir nguoi lao dong nudc ngoai sang lam
viéc c6 thoi han tai hién dién thuong mai trén
lanh thd Viét Nam.

Ban chinh/Ban sao

01

(6) Gidy to ching minh nguoi lao dong nudc
ngoai 1a nha quan 1y 1a mot trong céc giay to
sau:

Ban chinh/Ban sao

01

+ Diéu 1é cong ty va glay to chimng minh 1a nha
quan 1y hodc vin ban bd nhiém, diéu dong ddi
v6i cac vi tri 1a nha quan 1y theo quy dinh tai
khoan 24 Piéu 4 Luat Doanh nghiép.

Ban chinh/Ban sao

01

+ Gidy pheép thanh 1ap co quan, t6 chirc hodc
van ban bo nhiém, diéu dong ddi véi nguoi
dung dau, cap pho cia ngudi ding dau co quan,
t6 churc.

Ban chinh/Ban sao

01

1.13

1.13. Pdi véi nguoi lao dong nuwréc ngoai 1a giam
doc diéu hanh di chuyén trong ndi bd doanh
nghiép (diém b khoan 13 Piéu 7 Nghi dinh s6
219/2025/NDb-CP)

(1) Van ban cua nguoi st dung lao dong dé
nghi gia han gidy xac nhan khong thudc dién
cap giay phép lao dong theo Mau s0 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/NP-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham strc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cap, trir truong hop
két qua kham strc khoe da duogc két ndi, chia sé
trén Hé thong théng tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co s¢ dir liéu quéc
gia Ve y té. DPoi VoL gidy kham stc khoe do co
sO v té ¢6 tham quyén cua nudc ngoai cip dugc

Ban chinh/Ban sao

01
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st dung trong truong hop Viét Nam va qudc gia
hodc vung lanh thd cip gidy kham stc khoe c6
diéu udc hodc thoa thuan thira nhan 1an nhau va
thoi han st dung cua gidy kham strc khoe d6
khong qua 12 thang ké tir ngay duoc cap.

(3) Ban sao gidy xac nhan khong thudc dién cap
gidy phép lao dong con thoi han da dugc cap.

Ban sao

01

Truong hop khai thac duoc thong tin vé gidy
xac nhan khong thudc dién cap gidy phép lao
dong da dwoc cap trong co s¢ dir lidu dung
chung hoic khong c6 sy thay d6i thong tin vé
gidy xac nhan khong thudc dién cap gidy phép
lao dong, nguoi su dung lao dong khong phai
nop thanh phan ho so nay.

01

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac duoc thong tin vé ho
chiéu con thoi han trong co s¢ dit lidu dung
chung hodc khéng c6 sy thay dbi thong tin vé
ho chiéu, nguoi sir dung lao dong khong phai
ndp thanh phan ho so nay.

01

(5) Van ban cua nguoi st dung lao dong tai nudce
ngoai cir nguodi lao dong nudc ngoai sang lam
viéc ¢6 thoi han tai hién dién thuong mai trén
lanh thd Viét Nam.

Ban chinh/Ban sao

01

(6) Gidy to ching minh nguoi lao déng nudc
ngoai la giam doc diéu hanh 1 mdt trong céac
gidy to sau:

Ban chinh/Ban sao

01

+ Gidy chuing nhan ding ky hoat dong chi
nhanh, gidy chirg nhan dang ky hoat dong van
phong dai dién hodc gidy chimg nhan dang ky
dia diém kinh doanh ctia doanh nghiép.

Ban chinh/Ban sao

01

+ Diéu 18 cong ty hodc vin ban quy dinh vé co
cAu to chilic clia co quan, to chirc; vin ban xac
nhan nguoi stt dung lao dong tai nudc ngoai vé
s6 nam kinh nghiém lam viéc trong linh vuc
phu hop véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam.

Ban chinh/Ban sao

01

Truong hop nguoi lao dong nudc ngoai da lam
viéc tai Viét Nam thi dugc sir dung giay phép
lao dong hoac giay xac nhan khéng thudc dién

Ban chinh/Ban sao

01
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cap gidy phép lao dong di duoc cap dé thay thé
gidy to ching minh sé nam kinh nghiém lam
viéc trong linh vuc phu hgp véi vi tri cong viée
ma ngudi lao dong nude ngoai du kién 1am viée
tai Viét Nam.

1.14

1.14. P6i v6i nguoi lao dong nwéc ngodi 1a
chuyén gia di chuyén trong ndi bd doanh
nghiép (diém b khoin 13 Piéu 7 Nghi dinh s6
219/2025/NDb-CP)

(1) Van ban cia ngudi sit dung lao dong dé
nghi gia han gidy xac nhan khong thudc dién
cap gidy phép lao dong theo Mau s6 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/NP-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham strc khoe do co sé kham bénh,
chita bénh c6 du diéu kién cip, trir truong hop
két qua kham strc khoe da dugc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co s¢ dir liéu quéc
gia Ve y té. Poi Vo1 gidy kham strc khoe do co
sO' y té ¢ tham quyén ciia nudc ngoai cap duogc
st dung trong truong hop Viét Nam va qudc gia
hodc ving lanh thd cip gidy kham stc khoe c6
diéu uéc hoidc thoa thuan thira nhan 1an nhau va
thoi han st dung cua gidy kham strc khoe d6
khong qua 12 thang ké tir ngay dugc cap.

Ban chinh/Ban sao

01

(3) Ban sao gidy xac nhan khong thudc dién cap
gidy phép lao dong con thoi han da dugc cap.

Ban sao

01

Truong hop khai thac dugc thong tin vé gidy
xac nhan khong thudc dién cip gidy phép lao
dong da dwoc cap trong co s¢ dir lidu ding
chung hodc khong c6 su thay doi thong tin vé
gidy xac nhan khong thudc dién cép gidy phép
lao dong, nguoi su dung lao dong khong phai
nop thanh phan ho so nay.

01

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac dugc thong tin vé ho
chiéu con thoi han trong co s¢ dit lidu dung
chung hodc khéng c6 sy thay dbi thong tin vé
ho chiéu, nguol su dung lao dong khong phai
ndp thanh phan hd so nay.

01
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(5) Van ban cua nguoi st dung lao dong tai nudce
ngoai cur nguoi lao dong nudc ngoai sang lam
viéc c6 thoi han tai hién di¢n thuong mai trén
lanh thd Viét Nam.

Ban chinh/Ban sao

01

(6) Gidy to ching minh nguoi lao dong nudc
ngoai la chuyén gia 12 mot trong cac giay to
sau:

Ban chinh/Ban sao

01

+ Vin bang, chiung chi hoic gidy chimg nhan
chirng minh tbt nghi¢p dai hoc tr¢ 1én hodc
tuong duong va van ban xac nhén cua nguoi st
dung lao dong tai nudc ngoai vé sé nim kinh
nghiém lam viéc cta chuyén gia do.

Ban chinh/Ban sao

01

Truong hop nguoi lao dong nudc ngoai da lam
viéc tai Viét Nam thi dugc su dung gidy phép
lao dong hodc gidy xac nhan khong thudc dién
cap gidy phép lao dong da duoc cap dé thay thé
gidy t0 chung minh s6 ndm kinh nghiém Iam
viéc trong linh vuc phu hgp véi vi tri cong viéce
ma nguoi lao dong nudc ngoai du kién 1am viéc
tai Viét Nam.

Ban chinh/Ban sao

01

+ Van bang, chung chi hodc gidy ching nhan
chimg minh t6t nghiép dai hoc tré 1én hodc tuong
duong trong linh vyc tai chinh, khoa hoc, cong
nghé, d6i méi sang tao, chuyen d01 sd quéc gia,
linh vyc uu tién phat trién kinh té - xa hoi hodc
theo thoa thuan hop tac cua Chinh phu Viét Nam
va van ban xac nhan nguoi st dung lao dong tai
nudc ngoai vé sd nam kinh nghiém lam viéc cta
chuyén gia do.

Ban chinh/Ban sao

01

Truong hop nguoi lao dong nude ngoai da lam
viée tai Vit Nam dugc sir dung giay phep lao
dong hoac gidy x4c nhan khong thudc dién cap
gidy phép lao dong da dugc cap dé thay thé gidy
to chimg minh kinh nghiém lam vi¢c trong linh
vuc phu hop véi vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién lam viéc tai Viét Nam.

Ban chinh/Ban sao

01

+ Gidy ching nhan thanh tich cao, bang cap,
kinh nghiém trong linh vyc van hoa, thé thao
dbi voi ngh¢ si, huén luyén vién, van dong vién
theo huéng dan ciia Bo trudng Bo Vin hoa, Thé
thao va Du lich.

Ban chinh/Ban sao

01

+ Gidy phép lai tau bay, chimg chi chuyén mén

Ban chinh/Ban sao

01
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dugc phép lam viéc trén tau bay dbi véi tiép
vién hang khong, chimg nhan trinh d¢ chuyén
moén trong linh vue bao dudng tau bay, ching
nhan kha ning chuyén mén dbi véi thuyen vién
nudc ngoai do co quan co tham quyén cta Viét
Nam cap. Truong hgp do co quan co thim
quyen cua nudc ngoai cap phai duge co quan co
thAm quyén ciia Viét Nam coéng nhan theo
huéng dan cta Bo truong Bo Xay dung.

+ Gidy to ching minh vé trinh d¢, trinh do
chuan theo Luat Gido duc, Luat Gido duc dai
hoc, Luat Gido duc nghé nghiép ddi voi chuyén
gia lam viéc trong linh vyc gido duc va dao tao.
Truong hop chuyén gia lam viéc trong Trung
tam ngoai ngit, tin hoc phai dam bao theo quy
ché t6 chuc hoat dong ciia trung tam.

Ban chinh/Ban sao

01

+ Gidy to chimg minh chuyén gia lam viéc
trong mot s6 nghé, cong viéc dic thu khac theo
huéng dan cua Bo truéng, Tha trudng co quan
ngang bd quan 1y nganh, cong viéc dac thu.

Ban chinh/Ban sao

01

1.15

1.15. Pdi v6i nguoi lao dong nwée ngoai 1a lao
dong ky thuit di chuyén trong ndi bo doanh
nghiép (diém b khoan 13 Piéu 7 Nghi dinh sb
219/2025/Nb-CP)

(1) Van ban cua nguoi su dung lao dong dé
nghi gia han gidy x4c nhan khong thudc dién
cap giay phép lao dong theo Mau s0 01 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-
CP.

Ban chinh/Ban sao

01

(2) Gidy kham strc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cap, trir truong hop
két qua kham strc khoe da duogc két ndi, chia sé
trén Hé thong thong tin vé quan 1y hoat dong
kham bénh, chita bénh hodc co s¢ dir li¢u quéc
gia Ve y té. Do vOi gidy kham strc khoe do co
sO y t& co thim quyén cla nudc ngoai cap duoc
sir dung trong truong hop Viét Nam va qubc gia
hodc vung lanh thd cip gidy kham stc khoe c6
diéu udc hodc thoa thuin thira nhan 13n nhau va
thoi han str dung cta gidy kham stc khoe do
khong qua 12 thang ké tir ngay duoc cap.

Ban chinh/Ban sao

01

(3) Ban sao gidy xac nhan khong thudc dién cap
gidy phép lao dong con thoi han da dugc cap.

Ban sao

01
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Truong hop khai thac dugc thong tin vé gidy
x4c nhan khong thudc dién cip gidy phép lao
dong da dwoc cap trong co s¢ dir lidu dung
chung hodc khéng c6 sy thay dbi thong tin vé
gidy x4c nhan khong thudc dién cép gidy phép
lao dong, nguoi su dung lao dong khong phai
nop thanh phan ho so nay.

01

(4) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Truong hop khai thac duoc thong tin vé ho
chiéu con thoi han trong co s¢ dit lidu dung
chung hodc khéng c6 sy thay dbi thong tin vé
ho chiéu, nguoi sir dung lao dong khong phai
ndp thanh phan ho so nay.

01

(5) Van ban cua nguoi st dung lao dong tai nudce
ngoai cir nguoi lao dong nudc ngoai sang lam
viéc c6 thoi han tai hién dién thuong mai trén
lanh thd Viét Nam.

Ban chinh/Ban sao

01

(6) Gidy to chimg minh ngudi lao dong nudc
ngoai la lao dong k¥ thuat 1a mot trong cac giay
to sau:

Ban chinh/Ban sao

01

+ Vin bang, ching chi hodc gidy chimg nhan
ching minh dao tao it nhat 01 ndm va van ban
xac nhan cua nguoi st dung lao dong tai nudc
ngoai vé $b nam kinh nghi¢m lam viéc cua lao
dong ky thuat do.

Ban chinh/Ban sao

01

Truong hop nguoi lao dong nude ngoai da lam
viéc tai Vit Nam dugc sur dung giay phep lao
dong hoac gidy x4c nhan khong thudc dién cap
gidy phép lao dong da dugc cp dé thay thé gidy
to chimg minh kinh nghiém lam vi¢c trong linh
vuc phu hop véi vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién lam viéc tai Viét Nam.

Ban chinh/Ban sao

01

+ Van ban xdc nhén cua nguoi st dung lao
dong tai nudc ngoai v€ s6 nam kinh nghi¢m lam
viéc cua lao dong k¥ thuat do.

Ban chinh/Ban sao

01

Truong hop nguoi lao dong nude ngoai da lam
viée tai Viét Nam dugc sir dung giay phep lao
dong hoac gidy x4c nhan khong thudc dién cap
gidy phép lao dong da dugc cp dé thay thé gidy
to ching minh kinh nghi¢m lam vi¢c trong linh
vuc phu hop voi1 vi tri cong viéc ma nguoi lao

Ban chinh/Ban sao

01




86

dong nudc ngoai du kién lam viéc tai Viét Nam.

3. Cach thirc, dia chi ndp hé so, nhan két qua giai quyét TTHC

STT

Cach thwe

Dia chi

1 Truec ti€p tai cac Diém ho tro dich vu cong sO

2 Thong qua dich vu buu chinh cong ich

3 Tryc tuyén tai Céng Dich vu cong Qudc gia

https://dichvucong.gov.vn

4. Thoi gian giai quyét, phi, 1é phi, mic d§ cung cap dich vu cong triee tuyén

Thoi gian giai quyét

Mirc thu

DVT: Viét Nam dong)

Cung cép dich vu cong

truc tuyén

Ngay lam viéc Gio lam viéc Phi Lé phi
05 ngay lam viéc ké tir
ngay nhan du ho so hop 40 gio Khong Khong Toan trinh
1¢ theo quy dinh.
5. Cac biéu miu trong giii quyét TTHC
STT Tén biéu miu Co s6 phap ly

dong

Mau dé nghi Vé viéc cép/cép’ lai/gia han gidy
1 xac nhan khong thude dién cap giay phép lao

Mau s6 01 tai Phy luc I ban hanh

kém

theo Nghi dinh s

219/2025/NDB-CP ngay 07 thang
8 ndm 2025 cua Chinh phu)

6. Ddi twrgng thure hién thii tuc hanh chinh: Nguoi st dung nguoi lao dong.

7. Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan cac x4, phuong trén dia
ban thanh phd Ha Noi (theo Quyét dinh so 1 052/QD-SNV ngay 09/6/2026 vé viéc uy
quyén Uy ban nhdn dan cdp xd thwe hién mét sé thii tuc hanh chinh va nhiém vu qudn [y
nha nuée lién quan dén nguoi lao dong mede ngodi thudc tham quyén ciia S6 Noi vu)

- Thoi han uy quyén: tir ngay 20/6/2026 dén hét ngay 31/12/2028.
8. Quy trinh giai quyét
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Thoi han
Tén | Don vi/nguoi Noi dung céng viée gidi quyet | Biéu miu/ két
buéc thue hién : : (DVT: Ngay qua
lam viéc)

Kiém tra, huong dan, tiép - Thanh phin
nhin h6é so (uvu tién huodng hd so theo quy
dan nop ho so tryc tuyén). dinh.
- Truong hop hd so chua day g .
du hodc khong hop 18: Hudng - Phicu yéu cau
dan, b6 sung hoan thién ho so bc: sung, hoarg
vao Phiéu yéu ciu bd sung, thién ho’ 50 (néu
hoan thién hd so gtri ca nhan. ,CO)' .

Bude - ;TI“II‘O’I’lg’\ hO’pA kh@flg tPu@c -gyiésht;(ﬁlgi

1 |CécDiém hd tro| tham quyén ticp nhan ho S0t | g 5 ngay 1am | P AN
dich vu cong sd Co.n’g chu:c,‘ t1.e,:p nhan  lap viéc SOTIUONE can
Phiéu tir chdi tiép nhan hoé so thue hién dung
guri ca nhan. thél? qu?/én
- Trudong hop hd so day du, (’neu ,CO)'
hop 18: S6 hoa hod so vao Hé - Giay t‘iép nhén
théng va giri Gidy tiép nhan ho so va hen tra
hd so va hen tra két qua cho k?z qua, ’Ph1e1’1
c4 nhan; chuyén dén Lanh dao ti{iflin gsizia;?lggt
Ph’c‘)ng chuyén moén trén HéE ho so.
thong.
) Truéng Phong L?mh dao Phong chuyéxn m(i)n
Buore . - .~ 2 |tiep nhan hO so, chuyén trén| 0,25 ngay lam
2 chuyen;;lon “AP | e théng dén cong chirc Phong viée

dé phan cong thuc hién.
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Bwoc

Chuyén vién
phong chuyén
mon cap xa

Cong chtrc Phong chuyén moén
duogc phin cong thu 1y ho so
tién hanh thAm dinh

- Truong hop hd so chua day
du, chua dung thanh phan, noi
dung, sé luong theo quy dinh
thi dy thao théng bao hd so
khong du diéu kién giai quyét
trinh Lanh dao phong chuyén
mon phu trach xem xét.

- Truong hop hd so day du,
ding thanh phén, ) luong, ndi
dung theo quy dinh thi chuyén
h6 so trinh Linh dao phong
chuyén moén phu trach. Dy
thao gidy x4c nhan khong
thudc dién cap gidy phép lao
dong va ky nhay, trinh ciing ho
so trén dich vu cong.

1,25 ngay lam
Viéc

- Du thao van
ban va ho so
kém theo

Bwoc

Lanh dao phong
chuyén moén cap
xa

Lanh dao phong chuyén mon
xem xét, phé duyét hd so:

- Truong hop hd so chua day
du, chua dung thanh phan, noi
dung, s6 luong theo quy dinh,
chuyén vién phong chuyén
mén dy thao thong bao hod so
khong du diéu kién giai quyét
trinh Lanh dao phong chuyén
mon ky nhdy chuyén Lanh dao
UBND cép xAi.

-Truong hop hd so diy du,
ding thanh phén, ) luong, ndi
dung theo quy dinh thi chuyén
ho so va ky nhay Du thao gidy
xac nhan khong thudc dién cép
gidy phép lao dong trinh
UBND cap x3 xem xét, phé
duyét

I ngay lam viéc

- Du thao van
ban va ho so
kém theo
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Budc

L?lnh dao UBND
cap xa phé duy¢t

Lanh dao UBND cép Xa Xxem
xét hd so va co ¥ klen dong ¥
hay khéng dong ¥ cip phép

+ Trudng hop lanh dao dong ¥
thi ky gidy xac nhin khong
thudc dién cap gidy phép lao
dong.

+ Truong hop lanh dao UBND
cip xi khong dong ¥ thi
chuyén hd so vé chuyén vién
phu trach, chuyén vién du thao
van ban tra 101 khong cip gidy
xac nhan, trinh Lanh dao
phong chuyén moén ky nhay
chuyén Lanh dao UBND cép
xa ky ban hanh.

01 ngay lam
viéc

Két qua thu tuc
hanh chinh.

Buwoce

B6 phan Vian thu

Cong chirc Bo phan Van thu
phat hanh van ban, thao tac
hoan thién hd so trén Hé thong
dé chuyen tra két qua cho
Piém hd tro dich vu cong sd
Thanh phd.

01 ngay lam
viéc

Bwoc

biém hd tro dich
vu cong sO

Tra két qua giai quyét thu tuc
hanh chinh; cap nhat trang thai
h6 so, luu trit thong tin tiép
nhan va tra két qua theo quy
dinh.

Khi cong dan
dén nhan két
qua

- Két qua giai
quyét thi tuc
hanh chinh da
tra cho to
chirc/ca nhan

Téng thoi gian: 05 ngdy lam viéc ké tir ngay nhan du hd so dé nghi hop 1é.

9. Trach nhiém tra két qua giai quyét va luu trir ho so TTHC.

Trach nhiém

Pi¢m Phuc vu hanh
chinh cong cap xa

Co quan giai quyét ho so

Tra hd so, két qua
giai quyet TTHC

quy
giay

Tra hd so (néu co theo

(néu phép luat quy dinh).

dinh), két qua ban
gidi quyét TTHC

- Chuyen két qua giai quyét TTHC ban
gidy vé Trung tam PVHCC, dam bao
thoi han tra két qua.

- Tra két qua giai quyét TTHC ban dién
tir trén Cong Dich vy cong Qudc gia.

Luu trix

Luu trr cac thong tin lién
quan dén viéc tiép nhan
va tra két qua giai quyét
TTHC trén hé thdng
thong tin gidi quyét
TTHC theo quy dinh cua
Luat luu trir 2024, luat D
liéu 2024 va cac van ban
phép luat c6 lién quan.

Luu trit hd so TTHC d3 giai quyét theo
quy dinh cta phap luit vé luu trir 2024,
Luat dir liéu 2024 va van ban phap luat
co lién quan.
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MAu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
_ Poc 1ap - Tw do - Hanh phic
Sb: ..o
V/v cap/cap lai/gia han gidy xac nhan -, NGAY ... thang ... nam ...
khong thudc dién cép gidy phép lao dong

Kinh gtri: (Co quan c6 thim quyén)’

I. Théng tin chung vé nguoi sir dung lao dong

2. Loai hinh ngudi str dung 120 d0ng2: ............cooviviiiiiiiiieiiieeeee,

3. M s6 dinh danh nguoi st dung lao dong (néu cO): ......coovvvevvvneeinn...

4. Tong s6 ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... ngudi.
Trong dé, s6 nguoi lao dong nude ngodi dang lam viéc 1a: ...nguoi

5 DIa CEY: e,

7. Giay phép kinh doanh/thanh 1ap/hoat d0ng $8: ..........ceevvveeeieeinnnn.n,
CO QUAN CAP: oo C6 gié tri dén ngay: ..........
Linh vuc kinh doanh/hoat dong chinh®*: ..............................cl
* Treong hop kinh doanh nganh, nghé c6 diéu kién (néu co):

Gidy phép kinh doanh/hoat dONg S8: .......cooveiieeiiie e
Linh vuc kinh doanh/hoat dOng>: ...............coiiiiiiiiiiiiiiiieiee e,
CO qUAN CAP: v, Thoihan: ...................
8. Nguoi ndp ho so dé lién hé khi can thiét (sé dién thoai, email):

I1. P& nghi cip/cip lai/gia han gidy xac nhian khong thudc dién cip gidy phép lao
dong

Nguoi sir dung lao dong de nghi ... (Co quan c6 thim quyén)... cip/cap lai/gia han gidy
xac nhan khong thudc dién cap gidy phep lao dong cho nguoi lao dong nude ngoai theo quy
dinh tai diém... khoan... Di€u... Nghi dinh nay.

Ly do d& nghi (dp dung doi véi truong hop cdp lai gidy xdc nhdn khéng thude dién cdp

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ..............cccooviiiiiiiiiiiinnnnn..
¢) Gidi tinh (Nam/Nit)/Sex (Male/Female): ...................cccoovvnvinn....

d) QUEC tICW/NALIONATILY: ...,

@) SO ho chibu/Passport RUMBEr: .................ccueeeeeiiieeeiieeeeeeee
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Co gia tri dén ngay/Date of expiry: ........c.oouceieeeeeeiiee e,
e) Mi s6 dinh danh ca nhan (néu co)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am du kién

a) Vi tri cong viec/Job assignment:......................c..cceeeeeeiiiiieiin

Cu thé, linh vuc lam viéc’/Job field: ..o

b) Hinh thire 1am viec®/ Working form: .................cccooiiiiiiiiiiiiin.

¢) Trinh d6 chuyén mén k¥ thuét (néu c6)’/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguwoi sw dung lao dong khac
voi nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section I):

Tén nguoi s dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong'’/Type of employer:

Ma s6 dinh danh nguoi sir dung lao dong (neu co)/ldentlfcatlon Number of employer
(If any): . . . e

d) Dia diém lam viéc (liet ké cu thé cdc dia diém lam viéc)l !/Working place (List of
PLaCE): ..o

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/nam) ................ /' from
(day/month/year) dén (ngay/thang/mam) ............ ... /to (day/month/year)

3. Hinh thirc nhan két qua
Hinh thtre (truc tuyén/truc tiép/dich vy buu chinh cong ich): ..................
Dia chi nhan két qual'®: ... ...

Ngudi sir dung lao dong xin cam doan nhimg thong tin néu trén 1a ding sy that. Néu sai,
nguoi st dung lao dong xin hoan toan chiu trach nhi¢ém trudc phap luéat.

Noi nhén: NGUOI SUDUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)

-Luu: ...........
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Ghi chu:

() Ghi tén co quan c6 thim quyén cip/cap lai/gia han gidy x4c nhan khong thudc dién cip gidy
phép lao dong.

@, (19 Ghij cy thé: Khu vuc nha nudc; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép
ngoai nha nudc, doanh nghiép cé von dau tu nude ngoai); don vi su nghiép ngoai nha nudc; khu vuc
nudc ngoai; nha thau; t6 chuc/co quan khac.

3 (1. (2) Ghj 1§ theo thir ty s6 nha, duong phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan
phé, khu phd, khdi phd, khom, tiéu khu; xa/phuong/dic khu; tinh/thanh phé truc thudc trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh h¢ thong nganh kinh té Viét Nam.

) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh ctia phap lut.

© Ghi cu thé: Nha quan 1y; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuat.

) Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo mé nghé cap 3 cta Phy luc I tai Quyét
dinh s6 34/2020/QB-TTg ngay 26/11/2020 ciia Thu tudéng Chinh phi ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cy thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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1L Quy trinh: Cip lai gidy xac nhin khong thudc dién cip gidy phép lao dong
doi voi nguoi lao dong nwdc ngoai lam viée tai Viét Nam (QT-04)
1. Co s6 phap ly
- Bo luat Lao dong 2019;
- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy dinh
vé ngudi lao dong nudce ngoai lam viée tai Viét Nam;

- Quyét dinh s6 526/QD-BNV ngay 13/5/2026 cua Bo Noi vu Vé viée
cong bd thu tuc hanh chinh duoc stra d6i, bo sung lién quan dén nguoi lao dong
nudc ngoai lam viéc tai Viét Nam linh vuc viéc lam thudc chic nang quan 1y
nha nudc cua Bo N1 vy;

- Quyét dinh so 81/2025/Qb-UBND ngay 15/12/2025 cuia UBND Thanh
phd vé viéc phan cip So Noi vu thuc hién giai quyét thii tuc hanh chinh va
nhiém vy quan 1y nha nuéc lién quan dén nguoi lao dong nudc ngoai lam viéc
tai Viét Nam trén dia ban thanh phé Ha Noi;

Quyet dinh s6 1052/QD- SNV ngay 09/6/2026 vé viéc ty quyén Uy ban
nhan dan cdp xa thyc hién mét sd thu tuc hanh chinh va nhiém vu quan ly nha
nuéc lién quan dén ngudi lao dong nudc ngoai thude thadm quyén ctia S& Noi vu

2. Thanh phan hé so

STT Tén ho so Bian sao/ban chinh|So lwong

Vin ban dé nghi cap lai gidy xac nhan khong thudc
dién cap gidy phép lao dong cua ngudi str dung lao
dong theo Mau s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

Ban chinh/Ban sao 01

Giay to chiing minh viéc thay d6i mot trong céc ndi
dung sau: ho va tén, quoc tich, s6 ho chicu, dia

2. |diém lam viéc, d6i tén ngudi st dung lao dong ma | Ban sao/ban chinh 01
khong thay d6i ma sb dinh danh cua ngudi st dung
lao dong.
Gidy xac nhan khong thudc dién cap gidy phép lao

3. dong con thoi han, trir trudng hop bi mat hodc bi Ban chinh 01

hu hong khong sir dung duoc.

3. Cach thirc, dia chi ndp ho so, nhin két qua giai quyét TTHC

STT Cach thire Dia chi

1 Tryc tiép tai Piém hd trg dich vu cong s6

2 Thong qua dich vu buu chinh cong ich

3 Tryc tuyén tai Céng Dich vu cong Qudc gia https://dichvucong.gov.vn
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4. Thoi gian giai quyét, phi, 18 phi, mirc d§ cung cp dich vu cong truc tuyén

Mirc thu

(BVT: Viét Nam dong)| €408 ¢4p dich vy
cong truc tuyen

Thoi gian giai quyét

Ngay lam viéc Gio lam viéc Phi Lé phi
03 ngay lam viéc ké tur
ngay nhan du ho so hop 1€ 24 g0 Khong Khong Toan trinh
theo quy dinh

5. Cac biéu méu trong giai quyét TTHC

STT Tén biéu mau Co sé phap ly

Mau s6 01 tai Phy luc I ban hanh
kém theo Nghi dinh s
219/2025/ND-CP ngay 07 thang
8 nam 2025 cua Chinh pha)

Mau dé nghi V& viéc cép/cép’ lai/gia han gidy
1 xac nhéan khong thudc dién cap giay phép lao
dong

6. Pbi trgng thure hién thii tuc hanh chinh: Nguoi sir dung nguoi lao dong.

7. Co quan giai quyét tha tuc hanh chinh: Uy ban nhan dan cac x4, phuong
trén dia ban thanh ph6 Ha Noi (theo Quyet dinh s6 1052/QD-SNV ngay 09/6/2026 vé
viéc uy quyén Uy ban nhan dan cap xa thuc hién mot so thu tuc hanh chinh va nhiém vu
quan ly nha nudc lien quan den nguoi lao dong nudc ngoai thugc tham quyén cua So
Noi vu)

- Thoi han uy quyén: tir ngay 20/6/2026 dén hét ngay 31/12/2028.

8. Quy trinh giii quyét
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Thaoi han
A Pon giai quyét
Tén . . e A ‘A . % x £ X
buée vi/nguwoi NoOi dung cong viéc (BVT: Biéu mau/ két qua
thuc hién Ngay lam
viéc)
Kiém tra, huéng dan, tiép nhan
hé so (vu tién hudng dan nop hod
S0 tryc tuyén). ‘ _ Thanh phdn hd so
- Truong hop ho so chua day du theo quy dinh.
hodc khoéng hop I¢: Hu(mg dan, _ Phi R Au b
bod sung hoan thién hd so vao 1eu‘ yeumcauk 0
Phiéu yéu cau bd sung, hoan Sung, I}oan thién ho so
, . thién ho so guri ca nhan. (néu Cf))‘ ) )
Bude |Cac biem ho| . Truomg hop khong thude thim| 5 noay |- Phiéu tir choi tiép
1 tro dich vu | quyén tlep nhan hd so: Cong liélm vide nhan h6 so/hudng dan
cong sO | chirc tiép nhan 1ap Phiéu tir chdi © [thuc hién dung tham
tiép nhan hd so giri c4 nhan. quyé’n (né’u co). ‘
- Truong hop ho so day du, hop - Giay ti€p nhan ho so
16: S6 héa ho so vao Hé thong va Vé' ’hen .:cré ké? qua;
giri Gidy tiép nhan hd so va hen Phi¢u kiém soat qua
tra két qua cho ca nhan; chuyén trinh gidi quyét ho so.
dén Lanh dao Phong chuyén mon
trén Hé thong.
Truéng |Lanh dao Phong chuyén mon
Buéc | Phong |[tiép nhan ho so, chuyén trén Hé| 0,25 ngay
2 |chuyén mon |thong dén cong chic Phong dé| lam viéc
cap xd |phan cong thyc hién.
Cong chic Phong chuyén moén
duoc phan cong thu 1y hd so
tién hanh thdm dinh
- Truong hop hd so chua diy
du, chua dung thanh phén, noi
dung, s6 lugng theo quy dinh thi
thi du thio thong bao hd so
-
Buéc | vién phong | o p . g chuyen ngay - Du thdo van ban va
3 chuyén mén mon phu trach xem xét. lam viéc hd so kem theo

cap xa

- Truong hop hd so day du,
ding thanh phém, ) luong, ndi
dung theo quy dinh thi chuyén
hé so trinh Linh dao phong
chuyén mon phu trach. Dy thao
glay xac nhan khong thudc di¢n
cap gidy phép lao dong va ky
nhay, trinh cing ho so trén dich
vu cOng.
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Buwoc

Lanh dao
phong
chuyén moén
cap x4

Lanh dao phong chuyén mon
xem xét, phé duyét hd so:

- Truong hop hd so chua day
du, chua dung thanh phan, noi
dung, s6 luong theo quy dinh,
chuyén vién phong chuyén mon
du thao théng bao hd so khong
du diéu kién giai quyét trinh
Lanh dao phong chuyén moén ky
nhay chuyén Linh dao UBND
cép xa.

-Trudng hop ho so day du, ding
thanh phﬁn, s6 luong, ndi dung
theo quy dinh thi chuyén ho so
va ky nhay Dy thao giay xac
nhan khong thudc dién cap glay
phép lao dong trinh UBND cap
xa xem xé&t, phé duyét

0,5 ngay lam
Viéc

- Du thao van ban va ho
so kem theo

Lanh dag
UBND cap
xa

Lanh dao UBND cép xi xem xét
ho so va c6 y kién dong ¥ hay
khong dong ¥ cip phép

+ Truong hop lanh dao dong y
thi ky gidy xdc nhan khong
thuoc dién cap gidy phép lao
dong.

+ Truong hop lanh dao UBND
cap xd khong dong ¥ thi chuyén
ho6 so vé chuyén vién phu trach,
chuyén vién du thdo van ban tra
10i khong cip gidy xac nhan,
trinh Lanh dao phong chuyén
mon ky nhdy chuyén Lanh dao
UBND cép x4 ky ban hanh.

0,5 ngay lam
viéc

Két qua tha tuc hanh
chinh.

Bwoc

B0 phan Van
thu

Cong chirc B6 phan Van thu
phat hanh van ban, thao tac
hoan thién hd so trén Hé thong
dé chuyén tra két qua cho Piém
hd trg dich vu cong s6 Thanh
phé.

0,5 ngay lam
viéc

Bwoc

biém hd tro
dich vu cong
SO

Tra két qua giai quyét thu tyuc
hanh chinh; cap nhat trang thai
h6é so, luu trir thong tin tiép
nhan va tra két qua theo quy
dinh.

Khi cong
dan dén nhan
két qua

- Két qua giai quyét thi
tuc hanh chinh da tra
cho t6 chirc/ca nhan

Téng thoi gian: 03 ngay lam viéc ké tir ngay nhan du hd so dé nghi hop 16.
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9. Trach nhiém tra két qua giai quyét va luu trir ho so TTHC.

Trach nhiém

Diém Phuc vu hanh
chinh cong cap xa

Co quan giai quyét ho so

Tra hd 50, két qua
gidi quyet TTHC

Tra hd so (néu c6 theo

quy dinh), két qua ban

gidy giai quyét TTHC
(néu phap luat quy dinh).

- Chuyen két qua giai quyét TTHC ban
gidy vé Trung tam PVHCC, dam bao
thoi han tra két qua.

- Tra két qua giai quyét TTHC ban dién
tir trén Cong Dich vu coéng Qudc gia.

Luu triv

Luu trir cac thong tin lién
quan dén viéc tiép nhan
va tra két qua giai quyét

TTHC trén hé thong
thong tin giai quyét

TTHC theo quy dinh cua

Luat luu trir 2024, luat Dir
liéu 2024 va cac van ban

phép luat co6 lién quan.

Luu trit hd so TTHC di giai quyét theo
quy dinh cta phap luat vé luu trir 2024,
Luat dir liéu 2024 va van ban phap luat
co lién quan.
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MAu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
_ Poc 1ap - Tw do - Hanh phic
Sb: ..o
V/v cap/cap lai/gia han gidy xac nhan -, NGAY ... thang ... nam ...
khong thudc dién cép gidy phép lao dong

Kinh gtri: (Co quan c6 thim quyén)’

I. Thong tin chung vé ngudi sir dung lao dong

2. Loai hinh ngudi str dung 1ao dong?: ...........oovviiiiiiiiiiiiieiieee
3. M4 s6 dinh danh ngudi sir dung lao dong (néu co): ......ovveeivenneeiin,

4. Tong s6 ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.
Trong do, s6 nguoi lao dong nwéc ngoadi dang lam viéc la: ...ngieoi

5. DIa CIY: e,

7. Gidy phép kinh doanh/thanh 1ap/hoat dong s6: .................cccceeeiiii,
CO QUAN CAP: oo C6 gia tri dén ngay: ..........
Linh vyc kinh doanh/hoat dong chinh®: ............................ccconl
* Truwong hop kinh doanh nganh, nghé cé diéu kién (néu c6):

Gidy phép kinh doanh/hoat dONg $6: ..............cceeeeiiiiiiiiiiiieieiiiieee
Linh vuc kinh doanh/hoat d0ng>: .............cooiiiiiiiiiiiiiie e,
CO qQUAN CAP: <ol Thoihan: ..................
8. Ngudi ndp ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. D¢ nghi cap/cip lai/gia han gidy xdc nhin khong thudc dién cip gidy phép lao
dong

Nguoi st dung lao dong dé nghi ... (Co quan co tham quyén)... cAp/cép lai/gia han gidy
xac nhan khong thudc dién cap giay phép lao dong cho nguoi lao dong nude ngoai theo quy
dinh tai diém... khoan... Diéu... Nghi dinh nay.

Ly do dé nghi (dp dung déi véi trong hop cdp lai gidy xdc nhdn khéng thuée dién cdp

1. Théng tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nadm sinh/Date of birth: ...............cccoeiiiiiiiiiinn..
¢) Gidi tinh (Nam/N@)/Sex (Male/Female): ................cccovvviiiiin....

d) QUOC HCWNALIONALILY: ...

@) SO ho chibu/Passport BUMBeEr: ................ccc..ouueeieiiieeeeeiee e,
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Co gia tri dén ngay/Date of expiry: ........c.oouceieeeeeeiiee e,
e) Mi s6 dinh danh ca nhan (néu co)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am du kién

a) Vi tri cong viec/Job assignment:......................c..cceeeeeeiiiiieiin

Cu thé, linh vuc lam viéc’/Job field: ..o

b) Hinh thire 1am viec®/ Working form: .................cccooiiiiiiiiiiiiin.

¢) Trinh d6 chuyén mén k¥ thuét (néu c6)’/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguwoi sw dung lao dong khac
voi nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section I):

Tén nguoi s dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong'’/Type of employer:

Ma s6 dinh danh nguoi sir dung lao dong (neu co)/ldentlfcatlon Number of employer
(If any): .

d) Dia diém lam viéc (liet ké cu thé cdc dia diém lam viéc)l !/Working place (List of
PLaCE): ..o

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/nam) ................ /' from
(day/month/year) dén (ngay/thang/mam) ............ ... /to (day/month/year)

3. Hinh thirc nhan két qua
Hinh thtre (truc tuyén/truc tiép/dich vy buu chinh cong ich): ..................
Dia chi nhan két qual'®: ... ...

Ngudi sir dung lao dong xin cam doan nhimg thong tin néu trén 1a ding sy that. Néu sai,
nguoi st dung lao dong xin hoan toan chiu trach nhi¢ém trudc phap luéat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ré ho tén, dong ddu)
-Luu: ..ol
Ghi chu:
() Ghi tén co quan c6 thAm quyén cip/cap lai/gia han gidy x4c nhan khong thudc dién cip gidy
phép lao dong.

@, (10 Ghi cy thé: Khu vuc nha nuéc; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép
ngoai nha nudc, doanh nghiép co von dau tu nudce ngoai); don vi su nghiép ngoai nha nudc; khu vuc
nudc ngoai; nha thau; t6 chirc/co quan khac.

(). (1.(2) Ghj 1§ theo thir ty s6 nha, duong phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan
phé, khu phé, khéi phé, khom, tiéu khu; xd/phuong/dac khu; tinh/thanh phé truc thudc trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh h¢ thong nganh kinh té Viét Nam.

) Ghi theo danh muc nganh nghé dau tu kinh doanh c¢6 diéu kién theo quy dinh cua phap lut.
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© Ghi cu thé: Nha quan 1y; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuét.

™ Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo mé nghé cap 3 cta Phy luc I tai Quyét
dinh sb 34/2020/QD-TTg ngay 26/11/2020 ciia Thu twdng Chinh pht ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cuy thé hinh thire 1am viéc theo quy dinh tai khoan 1 Piéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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III. Quy trinh: Gia han gidy phép lao dong ddi v6i nguoi lao dong nwéc
ngoai lam viéc tai Viét Nam (QT-05)

1. Co s6 phap ly

- B0 luat Lao dong 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy dinh
vé nguoi lao dong nudce ngoai lam viée tai Viét Nam;

- Quyét dinh s6 526/QD-BNV ngay 13/5/2026 ciia B6 Noi vu Vé viée
cong bd thu tuc hanh chinh duoc stra d6i, bo sung lién quan dén nguoi lao dong
nudc ngoai lam viéc tai Viét Nam linh vuc viéc lam thudc chirc nang quan 1y
nha nudc cuia BO Noi vy;

- Quyét dinh so 81/2025/Qb-UBND ngay 15/12/2025 cuia UBND Thanh
phd vé viéc phan cip S& Noi vu thuc hién giai quyét thu tuc hanh chinh va
nhiém vu quan 1y nha nuéc lién quan dén nguoi lao dong nudc ngoai 1am viée
tai Viét Nam trén dia ban thanh phé Ha Noi;

Quyet dinh s6 1052/QD- SNV ngay 09/6/2026 vé viéc uy quyén Uy ban
nhan dan cap x4 thuc hién mot s6 tha tuc hanh chinh va nhiém vu quan ly nha
nuéc lién quan dén ngudi lao dong nudc ngoai thude tham quyén ciia S& Noi vy

2. Thanh phan ho so

STT Tén hd so Ban sao/ban chinh| S6 hrong

1.1. Pdi v6i nguwoi lao dong nwéc ngodi 1a nha

1.1 .
quan ly

(1) Van ban cta nguoi st dung lao dong bdo céo
giai trinh nhu cau st dung lao dong nudc ngoai Bén sao/ban
1. va dé nghi gia han gidy phép lao dong theo Mau chinh 01
s6 03 Phy Iyc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP.

(2) Giay kham strc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cap, trir truong hop két
qua kham strc khoe da dugc két ndi, chia sé trén
Hé théng thoéng tin vé quan 1y hoat dong kham
bénh, chita bénh hodc co so dir liéu quoc gia Ve y
té. Poi VOl gidy kham strc khoe do co sy té c6
thAm quyén cta nudc ngoai cip duoc st dung
trong truong hop Viét Nam va quéc gia hoic
vung lanh tho cap gidy kham stc khoe co diéu
uéc hodc thoa thuan thira nhan 1an nhau va thoi
han str dung cua gidy kham stc khoe d6 khong
qua 12 thang ké tir ngay duoc cép.

Ban sao/ban
chinh 01

(3) 02 anh mau hogc file anh trong truong hop
nop truc tuyén (kich thu6c 4 cm X 6 cm, phong Bén chinh
nén tring, mit nhin thang, dau dé tran, khong deo
kinh).

01

Truong hop khai thac duogc théng tin vé anh 01
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trong co s¢ dir liéu dung chung, nguoi s dung
lao dong khong phai ndp thanh phan ho so nay.

(4) Ban sao gidy phép lao dong con thoi han da Ban sao 01
duoc cap.
Truong hop khai thac dugc thong tin vé gidy
phép lao dong con thoi han dd dugc cip trong co
s¢ dit lidu dung chung hodc khong cé su thay doi 01
thong tin vé gidy phép lao dong, nguoi st dung
lao dong khong phai ndp thanh phin hd so nay.
(5) Ban sao trang nhin than ho chiéu con thoi Ban sao 01
han.
Truong hop khai thac dugc thong tin vé ho chiéu
con thoi han trong co s¢ dir liéu dung chung hoac
khong co su thay dbi thong tin vé& ho chiéu, ngudi 01
sir dung lao dong khong phai ndp thanh phan ho
SO nay.
(6) Gidy to chimg minh hinh thtrc 1am viéc cua
nguoi lao dong nude ngoai trir truong hop nguoi Bén sao/ban
lao dong nudc ngoai lam viéc theo hinh thurc thuc chinh 01
hién hop dong lao dong 1a mot trong cic gidy to
sau:
(6.1) Déi véi hinh thire la di chuyén trong ndi bo Ban sao/ban
doanh nghiép: chinh 01
Van‘ .bal} cua nguoi st dung ,lao d()}l'g tai nuée Ban sao/ban
ngoai cu nguoi lao dong nudc ngoai sang lam hinh 01
viéc cO thoi han tai hién dién thuong mai trén ¢
lanh tho Viét Nam.
(6.2) Poi véi hinh thire la thuc hién cdc logi hop Ban sao/ban
dé‘ng hodc théa thudn vé kinh té, xd hoi: chinh 01
Vian ban cua nguoi su dung lao dong cir nguoi Ban sao/ban
lao dong nudc ngoai kém hop dong hoic thoa chinh 01
thuan duoc ky két.
(6.3) Déi véi hinh thire la nha cung cdp dich vu Ban sao/ban
theo hop dong: chinh 01
Hop dong cung cap dich vu ky két giita ddi tac Bén sao/ban
Viét Nam va nude ngoai. chinh 01
(6.4) Doi véi hinh thire la chao ban dich vu: Bén sao/ban

chinh 01
Vin ban ctia nha cung cép dich vu ctr nguoi lao Bén sao/ban
dong nudc ngoai vao Viét Nam dé dam phan chinh 01
cung cép dich vu.
(6.5) Doz v6i hinh thire la dwoc diéu chuyen tie co Ban sao/ban 01

quan, 16 chike, doanh nghiép ¢ nudc ngodi sang

chinh
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Viét Nam lam viéc triv truwong hop di chuyén
trong noi bo doanh nghiép:

Van ban cta nguoi st dung lao dong tai nudc
ngoai cir nguodi lao dong nudc ngoai sang lam

Ban sao/ban

viée tai Viét Nam va phit hop véi vi tri dy kién chinh ol
lam viéc.
(6.6) Poi voi hinh thirc 1a tham gia thye hién cdc Ban sao/ban
g6i thau, du dn tai Viét Nam chinh 01
Vian ban cua nguoi st dung lao dong cur nguoi Bén sao/ban
lao dong nudc ngodi kém hop dong hodc thoa chinh 01
thuan duoc ky két.
(6.7) Poi véi hinh thire la Chi tich Hoi dong
quan tri, thanh vién Héi dong quan tri ciia cong Ban sao/ban
1y ¢é phan, chii so hitu, thanh vién cia cong ty chinh 01
trdch nhiém hiru han cé gid tri gép vén duéi 3 ty
dong:
Vin ban chimg minh 13 phai c6 gidy to ching Ban sao/ban
minh 13 nha quan 1y 1a mot trong cac gidy to sau: chinh 01
- Piéu 18 cong ty va glay to chiing minh 1a nha Ban sao/ban
quan 1y hodc vin ban bd nhiém, diéu dong ddi .
chinh 01
voi cac vi tri 1a nha quan ly theo quy dinh tai
khoan 24 Piéu 4 Luit Doanh nghlep,
- G1ay phép thanh 18p co quan, t6 chtrc hodc vin Ban sao/ban
ban bd nhiém, diéu dong d6i véi nguoi dimg dau, chinh 01
cip pho ciia ngudi dimg du co quan, t6 chirc.
1.2. Pdi v6i ngudi lao ddng nuwée ngoai 1a giam Ban sao/ban
1.2 | dbc diéu hanh chinh
(1) Van ban ctia nguoi st dung lao dong bao cao
giai trinh nhu cau sir dung lao dong nudc ngoai Bén sao/ban
1. va dé nghi gia han gidy phép lao dong theo Mau chinh 01
s6 03 Phuy luc ban hanh kém theo Nghi dinh sb
219/2025/ND-CP.
(2) Giay kham sirc khoe do co s¢ kham bénh,
chita bénh c6 du diéu kién cép, trir truong hop két
qua kham stc khoe da duoc két ndi, chia sé trén
H¢ thong thong tin vé quan 1y hoat dong kham
bénh, chira bénh hodc co s¢ dir liéu quoc gia Ve y , .
té. Poi voi gidy kham strc khoe do co so'y té c6 Ban S?O/ban
2. chinh 01
thAim quyén ciia nudc ngoai cap duoc sit dung
trong trudng hop Viét Nam va qudc gia hodc
vung lanh thd cap gidy kham stc khoe co diéu
udc hodc thoa thuén thira nhan 1an nhau va thoi
han str dung cua gidy kham stc khoe do khong
qua 12 thang ké tir ngay duoc cép.
3. (3) 02 anh mau hodc file anh trong truong hop Ban chinh 01
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nop truc tuyén (kich thudc 4 cm x 6 cm, phong
nén trang, mit nhin thang, dau dé tran, khong deo
kinh).

Truong hop khai thac duoc thong tin vé anh

trong co s dir liéu dung chung, nguoi st dung 01
lao dong khong phai nop thanh phan ho so nay.
(4) Ban sao gidy phép lao dong con thoi han da Ban sao 01
duoc cap.
Truong hop khai thac dugc thong tin vé gidy
phép lao dong con thoi han dd dugc cip trong co
so dir lidu ding chung hodc khong cé su thay doi 01
thong tin vé gidy phép lao dong, ngudi sir dung
lao dong khong phai ndp thanh phan ho so nay.
(5) Ban sao trang nhdn than ho chiéu con thoi Ban sao 01
han.
Truong hop khai thac dugc thong tin vé ho chiéu
con thot han trong co s& dir 1iéu dung chung hoac
khong co su thay dbi thong tin vé ho chiéu, nguoi 01
sit dung lao dong khong phai ndp thanh phan ho
SO nay.
(6) Gidy to chimg minh hinh thtrc 1am viéc cua
nguoi lao dong nude ngoai trir trudong hop nguoi Ban sao/ban
lao dong nudc ngoai lam viéc theo hinh thirc thuc chinh 01
hién hop ddng lao dong 1a mot trong cac gidy to
sau:
(6.1) Poi véi hinh thire la di chuyén trong ndi bé Bén sao/ban
doanh nghiép: chinh 01
Van‘ .barql cua nguoi st dung ,lao del'g tai nude Ban sao/ban
ngoai cu nguoi lao dong nudc ngoai sang lam hinh 01
viéc cO thoi han tai hién dién thuong mai trén ¢
lanh tho Viét Nam.
(6.2) Poi véi hinh thirc la thwe hién cdc loai hop Ban sao/ban
do”‘ng hodc théa thudn vé kinh té, xd héi: chinh 01
Van ban cua nguoi st dung lao dong clir nguoi Bén sao/ban
lao dong nudc ngoai kém hop dong hoic thoa chinh 01
thuan duoc ky két.
(6.3) Déi véi hinh thire la nha cung cdp dich vu Ban sao/ban
theo hop dong: chinh 01
Hop dong cung cap dich vu ky két gitta doi tac Ban sao/ban
Viét Nam va nude ngoai. chinh 01
(6.4) Déi véi hinh thire la chao ban dich vu: Ban sao/ban

chinh 01
Vin ban cia nha cung cip dich vu ctr nguoi lao Bén sao/ban 01
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dong nudc ngoai vao Viét Nam dé dam phan
cung cap dich vu.

chinh

(6.5) Doi véi hinh thire la dwoc diéu chuyén tir co
quan, t6 chire, doanh nghiép ¢ nudc ngodi sang
Viét Nam lam viéc triv truong hop di chuyén
trong noi bo doanh nghiép:

Ban sao/ban
chinh

01

Vin ban cua nguoi st dung lao dong tai nudc
ngoai cir nguodi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hop véi vi tri du kién
lam viéc.

Ban sao/ban
chinh

01

(6.6) Poi voi hinh thirc 1a tham gia thye hién cdc
goi thau, dw an tai Viét Nam

Ban sao/ban
chinh

01

Van ban cua nguoi st dung lao dong cir nguoi
lao dong nudc ngodi kém hop dong hodc thoa
thuan duoc ky két.

Ban sao/ban
chinh

01

1.3

1.3. P6i v6i nguoi lao dong nuwéc ngoai la
chuyén gia

(1) Van ban ctia nguoi st dung lao dong bao cao
giai trinh nhu ciu sir dung lao dong nudc ngoai
va dé nghi gia han gidy phép lao dong theo Miu
s 03 Phu lyc ban hanh kém theo Nghi dinh sb
219/2025/ND-CP.

Ban sao/ban
chinh

01

(2) Gidy kham sirc khoe do co s kham bénh,
chita bénh c6 du diéu kién cép, trir truong hop két
qua kham stc khoe da duoc két ndi, chia sé trén
Hé thong thong tin vé quan 1y hoat dong kham
bénh, chira bénh hodc co s¢ dir liéu quoc gia Ve y
té. Poi vai gidy kham stc khoe do co s y té co
thim quyeén ctia nudc ngoai cap duge sir dung
trong truong hop Viét Nam va qudc gia hoic
ving lanh thd cap gidy kham stc khoe co didu
udc hodc thoa thuén thura nhan 1an nhau va thoi
han st dung cia gidy khdm stc khoe do khong
qua 12 thang ké tir ngay duoc cép.

Ban sao/ban
chinh

01

(3) 02 anh mau hogc file anh trong truong hop
nop truc tuyén (kich thuéc 4 cm x 6 cm, phong
nén tring, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

Truong hop khai thac duoc thong tin vé anh
trong co s dir liéu dung chung, nguoi st dung
lao dong khong phai ndp thanh phan ho so nay.

01

(4) Ban sao gidy phép lao dong con thoi han da
duogc cap.

Ban sao

01

Truong hop khai thac dugc thong tin vé gidy
phép lao dong con thoi han da duge cép trong co
sO dir li¢u dung chung hodc khong cé su thay doi

01
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thong tin vé gidy phép lao dong, nguol sir dung
lao dong khong phai ndp thanh phan ho so nay.

(5) Ban sao trang nhdn than ho chiéu con thoi

Ban sao

01
han.
Trudng hop khai thac duoc thong tin vé ho chiéu
con thoi han trong co s¢ dir liéu dung chung hoac
khong c6 su thay dbi thong tin vé& ho chiéu, nguoi 01
sir dung lao dong khong phai ndp thanh phan ho
SO nay.
(6) Gidy to chimg minh hinh thtrc 1am viéc cua
nguoi lao dong nude ngoai trir truong hop nguoi Bén sao/ban
lao dong nudc ngoai lam viéc theo hinh thurc thuc chinh 01
hién hop dong lao dong 1a mot trong cic gidy to
sau:
(6.1) Poi véi hinh thire la di chuyén trong ndi bé Ban sao/ban
doanh nghiép: chinh 01
Van‘ .bal} cua nguoi st dung ,lao do}l.g tai nude Ban sao/ban
ngoai cu nguoi lao dong nudc ngoai sang lam chinh 01
viéc co thoi han tai hién dién thuong mai trén
lanh tho Viét Nam.
(6.2) Poi véi hinh thire la thuc hién cdc logi hop Ban sao/ban
do”‘ng hodic théa thudn vé kinh té, xd hoi: chinh 01
Vian ban ctua nguoi st dung lao dong cur ngudi Ban sao/ban
lao dong nudc ngoai kém hop dong hoic thoa chinh 01
thuan duoc ky két.
(6.3) Déi véi hinh thire la nha cung cdp dich vu Ban sao/ban
theo hop dong: chinh 01
Hop dong cung cip dich vu ky két giita dbi tac Bén sao/ban
Viét Nam va nudce ngoai. chinh 01
(6.4) Doi véi hinh thire la chao ban dich vu: Bén sao/ban
chinh 01
Vin ban ctia nha cung cap dich vu ctr nguoi lao Bén sao/ban
dong nudc ngoai vao Viét Nam dé dam phan chinh 01
cung cép dich vu.
(6.5) DBoi véi hinh thire la dwoc diéu chuyén tir co q ,
F e . Bén sao/ban
quan, 10 chirc, doanh nghi¢p o nuoc ngoai sang chinh 01
Viét Nam lam viéc trie truong hop di chuyén
trong noi bo doanh nghiép:
Vian ban cua nguoi st dung lao dong tai nudc
o . A . . . Bén sao/ban
ngoai cu nguodi lao dong nudc ngoai sang lam ,
R, C s e " chinh 01
viéc tai Viét Nam va phu hop voi vi tri du kién
lam viéc.
(6.6) Poi véi hinh thirc 1a tham gia thyce hién cdc Bén sao/ban 01
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goi thau, dy an tai Viét Nam

chinh

Van ban cta nguoi st dung lao dong cur ngudi
lao dong nudc ngoai kem hop dong hodc thoa
thuan duoc ky két.

Ban sao/ban
chinh

01

1.4

1.4. P6i v6i nguoi lao dong nuwée ngoai 1a lao
dong ky thuat

(1) Van ban ctua nguoi str dung lao dong bao cao
giai trinh nhu ciu st dung lao doéng nudc ngoai
va dé nghi gia han gidy phép lao dong theo Mau
s 03 Phy lyc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP.

Ban sao/ban
chinh

01

(2) Giay kham sirc khoe do co so kham bénh,
chira bénh c6 du diéu kién cap, trir truong hop két
qua kham stc khoe da duoc két ndi, chia sé trén
Hé thong thong tin vé quan 1y hoat dong kham
bénh, chita bénh hodc co so dir liéu quoc gia Ve y
té. Poi voi gidy kham strc khoe do co s0'y té c6
thAm quyén ciia nudc ngoai cap duoc s dung
trong truong hop Viét Nam va quéc gia hoic
vung lanh thod cap gidy kham stc khoe co diéu
udc hodc thoa thun thira nhan 1an nhau va thoi
han sir dung cia gidy kham stuc khoe do khong
qua 12 thang ké tir ngay duoc cép.

Ban sao/ban
chinh

01

(3) 02 anh mau hogc file anh trong truong hop
nop truc tuyén (kich thudc 4 cm x 6 cm, phong
nén trang, mit nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

01

Truong hop khai thac dugc thong tin vé anh
trong co s¢ dir liéu dung chung, nguoi s dung
lao dong khong phdi ndp thanh phan ho so nay.

01

(4) Ban sao gidy phép lao dong con thoi han da
duogc cap.

Ban sao

01

Truong hop khai thac dugc thong tin vé gidy
phép lao dong con thdi han di duge cép trong co
s¢ dir liéu dung chung hodc khong cé su thay d6i
thong tin vé gidy phép lao dong, nguoi st dung
lao dong khong phai ndp thanh phan hd so nay.

01

(5) Ban sao trang nhan than ho chiéu con thoi
han.

Ban sao

01

Trudng hop khai thac duoc thong tin vé ho chiéu
con thoi han trong co s¢ dir li¢u dung chung hoac
khong c6 su thay doi thong tin vé ho chiéu, ngudi
sir dung lao dong khong phai ndp thanh phan hd
SO nay.

01

(6) Gidy to chimg minh hinh thirc 1am viéc ciia
nguoi lao dong nudc ngoai trur truong hop ngudi
lao ddng nudc ngoai lam viéc theo hinh thurc thyc

Ban sao/ban
chinh

01
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hién hop dong lao dong 1a mot trong cac gidy to
sau:

(6.1) Doi véi hinh thire la di chuyén trong ndi bé

Ban sao/ban

doanh nghiép: chinh 01
Van‘ .barol cua nguoi st dung ,lao d(_)}’l.g tai nude Ban sao/ban
ngoai cir nguodi lao dong nudc ngoai sang lam hinh 01
viéc cO thot han tai hién dién thuong mai trén ¢
lanh tho Viét Nam.
(6.2) Doi véi hinh thire la thue hién cdc loai hop Ban sao/ban
dong hodc théa thudn vé kinh té, xi hoi: chinh 01
Van ban cua nguoi su dung lao dong cir nguoi Ban sao/ban
lao dong nudc ngoai kém hop dong hoic thoa chinh 01
thuan duoc ky két.
(6.3) Poi véi hinh thire la nha cung cdp dich vu Ban sao/ban
theo hop dong: chinh 01
Hop dong cung cip dich vu ky két giita dbi tac Ban sao/ban
Viét Nam va nudc ngoai. chinh 01
(6.4) Déi véi hinh thire la chao ban dich vu: Ban sao/ban
chinh 01
Vin ban ctia nha cung cap dich vu ctr nguoi lao Bén sao/ban
dong nudc ngoai vao Viét Nam dé dam phan chinh 01
cung cip dich vu.
(6.5) Doi véi hinh thire la dwoc diéu chuyén tir co : :
o, A . Bén sao/ban
quan, 10 chirc, doanh nghi¢p o nuoc ngoai sang chinh 01
Viet Nam lam viéc trie truong hop di chuyén
trong noi by doanh nghiép:
Vian ban cua nguoi st dung lao dong tai nudc
o ‘. A . - \ Bén sao/ban
ngoai cir nguoi lao dong nudc ngoai sang la}n chinh 01
viéc tai Viét Nam va phu hop vai vi tri du kién
lam viéc.
(6.6) Poi voi hinh thirc 1a tham gia thyce hién cdc Ban sao/ban
g6i thau, du dn tai Viét Nam chinh 01
Van ban cua nguoi st dung lao dong clir nguoi Bén sao/ban
lao dong nudc ngodi kém hop dong hodc thoa chinh 01

thuan duoc ky két.

3. Cach thitc, dia chi ndp ho so, nhan két qua giai quyét TTHC

STT

Cach thue

Dia chi

1

Truc tiép tai cac PBiém ho tro dich vu cong s6
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2 Thong qua dich vu buu chinh cong ich

3 Tryc tuyén tai Cong Dich vu cong Qudc gia

https://dichvucong.gov.vn

4. Thoi gian giai quyét, phi, 18 phi, mic d§ cung cip dich vu cong trwe tuyén

. Mikc th A
Thoi gian gidi quyet 'lfc u , Cung cap
(BVT: Viét Nam dong) dich vu
Y cong truc
Ngay lam viéc qu Alam Phi Lé phi tuyén
viéc
- 300.000 dong/ 1 gidy phép.
10 ngay lam viéc, ké tur -\erggﬁg ESIE ?fpégélziélfh
ngay nhan di hd sohop 16 | 80 giy  |Khong| ‘o Cong HHC WY BAONE | 1o trinh
theo quv dinh dong (Theo Nghi quyét so
quy ¢t 77/2025/NQ-HDND ngay
27/11/2025)
5. Cac biéu miu trong giii quyét TTHC
STT Tén biéu miu Co sé phap ly
o ‘ o ’ Mau s6 03 tai Phu luc I ban he‘m}}
1 Mau dé nghi Ve viéc cap/cap lai/gia han giay | kém theo Nghi dinh s6

phép lao dong

219/2025/NDB-CP ngay 07 thang
8 ndm 2025 cua Chinh phu)

6. Poi twong thue hién thi tuc hanh chinh: Nguoi sir dung ngudi lao dong.

7. Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dén céc x4, phuong trén dia
ban thanh ph6 Ha Noi (theo Quyét dinh s6 1 052/0D-SNV ngay 09/6/2026 ve viéc iy
quyén Uy ban nhdn ddn cap xd thue hién mot s6 thu tuc hanh chinh va nhiém vy quan
Iy nha nwée lién quan dén nguoi lao déng nmwde ngodi thuée tham quyén ciia S6 Nji

Vi)

- Thoi han Gy quyén: tir ngdy 20/6/2026 dén hét ngay 31/12/2028.
8. Quy trinh giai quyét
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Thoi han
o o giai quyet
b’l;:;lc D(t)’lrlll:’c!/lllligél;m Noi dung cong viéc (DVT: Biéu miu/ két qua
) ) Ngay lam
viéc)
Kiém tra, huéng dan, tiép nhan
hd so (vu t}én hudng dan ndp hod - Thanh phan h so
S0 tryc tuyen). \ theo quy dinh.
- Truong hop ho so chua day du _ Phidy vé s b
hodc khong hop 1¢: Hudng dan, feu yeu cau bo
b6 sung hoan thién hd so vao sung, hoaA’n th}¢n ho
Phiéu yéu cau bd sung, hoan S(,y (néu C(,))' ,
~_ |thién hd so giri c4 nhan. - Phiu tur choi ti€p
Buée 1 | CacDiémho | Truong hop khong thude tham 0,5 ngay nhan ho so/hudng
trog dichvu | quyén tlep nhan ho so: Cong lé;m viéc dan thyc hi¢n dung
cong so chtrc tiép nhan 1ap Phiéu tir chdi ' tham quyén (néu
tiép nhan ho so giri ca nhan. , C’('))- ‘
- Trudng hop ho so day du, hop - Gidy tiép nhan ho
18: S6 hoa ho so vao Hé théng va 50 va he_?r} tré'lgét
giri Gidy tiép nhan ho so va hen qua; Phiéu kiém
tra két qua cho ca nhan; chuyén soat qua tr1knh glal
dén Lanh dao Phong chuyén mén quyet ho so.
trén Hé thong.
Truéng Phong Lﬁflh d?O Phong Shuyf:n mfm t}ép ‘
Bu6c2 | chuyén mén nl}an hAo SO, cl?uyen ‘Eren Hex thorAlg O‘,S ngay
cdp xi d?n cong S:Emc Phong dé phan| lam viéc
cong thuc hién.
Cong chtic Phong chuyén mon
duoc phan cong thu 1y hd so tién
hanh thim dinh
- Trudng hop hd so chua day du,
chua dang thanh phan, ndi dung,
s6 luong theo quy dinh thi thi dy
thiao thong bio hd so khong du
Chuyén vién |didu kién giai quyét trinh Lanh| 3 ngay - Du thao vin ban
Buéc 3 | phong chuyén |dao phong chuyén mén phu trach | lam vigc '

mon cap xa

xem xét.

- Trudng hop hd so day du, dung
thanh ph?m, ) luong, ndi dung
theo quy dinh thi chuyén ho so
trinh Lanh dao phong chuyén mon
phu trach. Dy thao gidy phép lao
dong va ky nhay, trinh ciing hd so
trén dich vu cong.

va ho so kém theo
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Budc 4

Lanh dao

Lanh dao phong chuyén mon xem
xét, phé duyét ho so:

- Trudng hop hd so chua day du,
chua dung thanh phan, ndi dung,
s6 luong theo quy dinh, chuyén
vién phong chuyén moén dy thao
thong bao hd so khong du diéu
kién giai quyét trinh Lanh dao

phong chuyén |phong chuyén moén ky nhay

mon cap xa

chuyén Lanh dao UBND cap xa.
-Truong hop hd so diy du, dung
thanh phﬁn, ) lugng, nd1 dung
theo quy dinh thi chuyén ho so va
ky nhay Dy thao gidy phép lao
dong trinh UBND cdp x4 xem xét,
phé duy¢t

3 ngay
lam viéc

- Du thao van ban
va ho so kém theo

Bwoc 5

Lanh dao

Lanh dao UBND cép xd xem xét
hd so va co ¥ kién dong ¥ hay
khéng dong ¥ cap phép
+ Trudng hop lanh dao dong y thi
ky gidy phép lao dong.
+ Truong hop lanh dao UBND

UBND cép xa | ¢aP x@ khong dong ¥ thi chuyén

ho so vé chuyén vién phuy trach,
chuyén vién du thdo vin ban tra
161 khong cdp gidy phép, trinh
Lanh dao phong chuyén moén ky
nhay chuyén Lanh dao UBND cip
xa ky ban hanh.

2 ngay
lam viéc

Két qua thi tuc
hanh chinh.

Bwoc 6

B6 phan Van
thu

Cong chuc B phén Van thu phat
hanh van ban, thao tac hoan thién
ho so trén Hé thong dé chuyén tra
két qua cho Piém hd tro dich vu
cong sd Thanh phd.

01 ngay
lam viéc

Bwoc 7

DPiém hd tro
dich vu cong
sO

Tra két qua giai quyét thu tuc
hanh chinh; cap nhat trang thai hd
so, luu trit thong tin tiép nhan va
tra két qua theo quy dinh.

Khi cong
dan dén
nhén két

qua

- Két qua giai
quyét thu tuc hanh
chinh di tra cho to

chirc/ca nhan

Téng thoi gian:

10 ngay 1am viéc ké tir ngdy nhan da ho so dé nghi hop 8.

9. Trach nhiém tra két qua giai quyét va luu trir ho so TTHC.

Trach nhiém

Piém Phuc vu hanh
chinh cong cap xa

Co quan giai quyét ho so

Tra ho so, két qua
gidi quyet TTHC

Tra ho so (néu cotheo |- Chuyén két qua giai quyét TTHC ban
quy dinh), két qua ban | gidy vé Trung tdm PVHCC, dam bao

gidy giai quyet TTHC | thoi han tra két qua.
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(néu phép luat quy dinh). | - Tra kétqqué giai quyét TTHC ban dién
tur trén Cong Dich vu cong Qudc gia.

Luu trir cac thong tin lién
quan dén viéc tiép nhan
va tra két qua giai quyét

TTHC trén hé thong

Luu trit thong tin giai quyét
TTHC theo quy dinh cua

Luét luu trlr 2024, luat Di
liéu 2024 va cac van ban

phap luat co lién quan.

Luu trit hd so TTHC di giai quyét theo
quy dinh cta phap luat vé luu trir 2024,
Luat dir liéu 2024 va van ban phép luat
co lién quan.
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MAu s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
- Déc 1ap - Tu do - Hanh phic
Sb: ...
V/v giéi trinh nhu cau st dung ..o, NGAY ... thang ... nam
nguoi lao dong nudc ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh gri: ... (Co quan c6 thAm quyén)’

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén nguoi st dung 1ao A0Ng:......coveeiiiiniii e
2. Loai hinh ngudi str dung 1lao dong2: .......cccooovviiiiiiiiiieieiiee
3. M s6 dinh danh nguoi st dung lao dong (néu cO): .....ooovvveiveninn..
4. Téng s6 ngudi lao dong dang lam viée cho ngudi sir dung lao dong: ... nguoi.
Trong dé sé ngueoi lao dong mede ngoai dang lam viéc la: ...nguwoi

5 DIa CEY: e
6.Diénthoai: ... Email (néu co):...........
7. Gidy phép kinh doanh/thanh 1ap/hoat dong s&: ...........ccoeeevvueeiiii,
CO QUAN CAP: oo C6 gia tri dén ngay: ........
Linh vyc kinh doanh/hoat dong chinh®: .............................coel,

* Truwong hop kinh doanh nganh, nghé cé diéu kién (néu c6):

Gidy phép kinh doanh/hoat dOng $6: ..............cceeeeieiiiiiiiieeiiiiiiieeenn .,
Linh vuc kinh doanh/hoat d0ng>: .............cooiiiiiiiiiiiiiiiie e,
CO qQUAN CAP: .+, Thoihan: ....................

8. Nguoi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. Bio cdo giai trinh nhu ciu sir dung lao ddng nuéc ngodi trong tru’o’ng ho’p
tuyen dung nguoi lao dong nuwéce ngoai vao lam viéc theo hinh thirc quy dinh tai diém a, i
va diém m khoan 1 Piéu 2 Nghi dinh nay (dp dung déi véi truong hop cap va gia han gidy
phép lao dong)

Trude it nhat 05 ngay tinh dén thoi diém ndp ho so, ngudi st dung lao dong da thong
bao tuyen dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu 11 B6 luat Lao dong
vé tuyen dung lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nudc ngoai. Thong
bao tuyén dung gom cac thong tin co ban sau: Vi tri cong viée (cu thé, linh vuec lam viéc);
hinh thtc lam vi¢e; dia d1em 1am viéc; thoi han 1am viée; trinh d6 chuyén mén ky thuét (néu
c6) (van ban théng bdo tuyén dung kém theo).

Tuy nhién, khong tuyén dung dugc lao dong Vi¢t Nam vao vi tri du kién sir dung nguoi
lao dong nudc ngoai.

II1. Pé nghi cAp/cép lai/gia han gidy phép lao dong
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Nguoi st dung lao dong dé nghi ... (Co quan c6 thim quyén)... cap/cap lai/gia han gidy
phép lao dong cho nguoi lao dong nudc ngoai sau.

Trieong hop cdp lai gidy phép lao dong, dé nghi ghi ré Iy do: .................

1. Théng tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................

b) Ngay, thang, nam sinh/Date of birth: ..............cccccoiiiiiiiiiiiinnann...

¢) Gidi tinh (Nam/N@t)/Sex (Male/Female): .....................ccovveiinn....

d) Qubc tIch/Nationality: .............ccuueiee e,

@) SO ho chibu/Passport RUMBeEr: ..o

C6 gié tri dén ngay/Date of eXpiry: .............oevuiieeeeiiieiiie e

e) Mi s6 dinh danh ca nhan (néu co)/Personal Identification Number (If any):

2. Thong tin vé viéc 1am dy kién

a) Vi tri cong viect/Job assignment:......................ccoeeiiiiiiiiiii,

Cu thé, linh vuc lam Viec /Job field: .....................cciiiii

b) Hinh thirc 1am viéc®/ Working form: .....................cccccoiiiiiiii.

¢) Trinh do chuyén mén k¥ thuét (néu c6)’/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao dong khac
voi nguoi sur dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section 1):

Tén nguoi su dung lao dong/Name of employer:

Logi hinh nguoi sir dung lao dong'’/Type of employer:

Ma s6 dinh danh nguwoi siv dung lao d‘ong (neu co)/]dentlf cation Number of employer
(If any). . e e et e e e e e e e e e e ee e e

d) Pia diém lam viéc (liét ké cu thé cdac dia diém lam viéc)'!/Working place (List of

e) Thoi han 1am viéc/Period of work: T (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung déi vdi truong hop cap gidy phép lao dong)
Ghi cu thé qua trinh dao tao, bang cip (néu co).
4. Qua trinh 1am viéc (dp dung doi véi truong hop cap gidy phép lao déng)

Ghi cu thé kinh nghi€ém lam vi€c (2én nguoi sir dung lao dong, thoi gian lam viéc, vi tri
cong viéc (cu thé linh vuc lam viéc)) phu hgp voi vi tri cong viéc ma nguoi lao dong nudc
ngoai du kién lam viéc tai Viét Nam.

5. Hinh thirc nhin két qua
Hinh thuc (truc tuyén/truc tiép dich vu buu chinh céng ich):...................

Dia chi nhan két QUALZ
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Nguoi sir dung lao dong xin cam doan nhimg thong tin néu trén 1a dung sy that. Néu sai,
nguoi st dung lao dong xin hoan toan chiu trach nhi¢m trude phap luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ...........

Ghi chu:

(M Ghi tén co quan c6 tham quyén cap/cip lai/gia han gidy phép lao dong.

@, (19 Ghij cy thé: Khu vuc nha nudc; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép
ngoai nha nudc, doanh nghiép cod von dau tu nudce ngoai); don vi sy nghiép ngoai nha nudc; khu vuc
nude ngoai; nha thau; to chirc/co quan khéc.

3). (10, (1) Ghj 1§ theo tht ty sé nha, dudng phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan
phd, khu phd, khéi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phé truc thude trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh té Viét Nam.

) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap lut.

© Ghi cu thé: Nha quan 1y; Giam dc diéu hanh; chuyén gia; lao dong k¥ thuat.

™ Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo méa nghé cap 3 ctia Phuy luc I tai Quyét
dinh s6 34/2020/QD-TTg ngay 26/11/2020 ciia Thu tudng Chinh phi ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Piéu 2 Nghi dinh nay.

© Ghi cy thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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IV. Quy trinh: Cép lai gidy phép lao dong ddi véi nguwoi lao ddng nwée ngoai
lam viéc tai Viét Nam (QT-06)
1. Co s6 phap ly
- Bo luat Lao dong 2019;
- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy dinh
vé ngudi lao dong nudce ngoai lam viée tai Viét Nam;

- Quyét dinh s6 526/QD-BNV ngay 13/5/2026 cua Bo Noi vu Vé viée
cong bd thu tuc hanh chinh duoc stra d6i, bo sung lién quan dén nguoi lao dong
nudc ngoai lam viéc tai Viét Nam linh vuc viéc lam thudc chic nang quan 1y
nha nudc cua Bo N1 vy;

- Quyét dinh so 81/2025/Qb-UBND ngay 15/12/2025 cuia UBND Thanh
phd vé viéc phan cip So Noi vu thuc hién giai quyét thii tuc hanh chinh va
nhiém vy quan 1y nha nuéc lién quan dén nguoi lao dong nudc ngoai lam viéc
tai Viét Nam trén dia ban thanh phé Ha Noi;

Quyet dinh s6 1052/QD- SNV ngay 09/6/2026 vé viéc ty quyén Uy ban
nhan dan cdp xa thyc hién mét sd thu tuc hanh chinh va nhiém vu quan ly nha
nuéc lién quan dén ngudi lao dong nudc ngoai thude thadm quyén ctia S& Noi vu

2. Thanh phan hé so

STT Tén ho so Bian sao/ban chinh|So lwong

Vin ban dé nghi cap lai gidy phép lao dong cua
1. |ngudi st dung lao dong theo Mﬁu s0 03 Phu lyuc | Ban chinh/Ban sao 01
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP

02 anh mau (kich thuéc 4 cm x 6 cm phong nén
2. |trang, mit nhin thang, dau dé tran, khong deo ban chinh 01
kinh).

Gidy td ching minh viéc thay d6i mot trong cac ndi
dung ghi trong gidy phep lao dong con thoi han: ho
va tén; qudc tich; sé ho chiéu; doi tén nguoi su

Ban chinh/Ban
3 dung lao dong ma khong thay d6i ma sé dinh danh ane o 540 01
cua nguoi st dung lao dong.
Gidy phép lao dong con thoi han, trir truong hop bi B: .
. ¥ v SEE an chinh
4. mat hodc bi hu hong khong st dung dugc. 01
3. Cach thirc, dia chi ndp ho so, nhin két qua giai quyét TTHC
STT Cach thire Dia chi
1 Truc tiép tai cac Piém ho tro dich vu cong sO

2 Thong qua dich vu buu chinh cong ich
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3 Tryc tuyén tai Céng Dich vu cong Qudc gia

https://dichvucong.gov.vn

4. Thoi gian giai quyét, phi, 18 phi, mirc d§ cung cip dich vu cong true tuyén

. Mikc th A
Thoi gian gidi quyet _lfc u . Cung cap
(BVT: Viét Nam dong) dich vu
Y cong truc
Ngay lam viéc qu Alam Phi Lé phi tuyén
viéc
-300.000 dong/ 1 gidy phép.
w3 e K g - Trudong hop ndp ho so
0? nga}l arzn V§¢C’ © tu . . . dich vu cong truc tuyén: Toan
ngdy nhan du ho so hop 1¢ | 24 gio | Khong Khéng dong (Theo Nghi trinh
theo quy dinh quyét s6 77/2025/NQ-
HDND ngay 27/11/2025)
5. Cac biéu miu trong giai quyét TTHC
STT Tén biéu mau Co s6¢ phap ly
‘ ‘ o ’ Mau s6 03 tai Phu luc I ban he‘mh
1 Mau dé nghi Vé viéc cap/cap lai/gia han gidy | kém theo Nghi dinh 0

phép lao dong

219/2025/ND-CP ngay 07 thang
8 ndm 2025 cua Chinh phu)

6. Pdi tugng thure hién thii tuc hanh chinh: Nguoi st dung nguoi lao dong.

7. Co quan giai quyét thii tuc hanh chinh: Uy ban nhéan dén céc x4, phuong
trén dia ban thanh phd Ha Noi (Quyét dinh sé 1052/OD-SNV ngay 09/6/2026 vé viéc
uy quyén Uy ban nhdn dan cap xd thyc hién mot s6 thu tuc hanh chinh va nhiém vu
qudn Iy nha nwde lién quan dén nguoi lao dong nuwde ngodi thudc tham quyén cia S&

Noi vu)

- Thoi han uy quyén: tir ngay 20/6/2026 dén hét ngay 31/12/2028.
8. Quy trinh giai quyét
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Thoi han
Tén .1-)0'n‘ . A A < glal quyet Biéu mau/ két
buéc vi/nguwoi Noi dung cong viéc (BVT: qué
thwe hi¢n Ngay lam
viéc)
Kiém tra, huéng dan, tiép
nhén hd s0 (uu tién hudng _ Thanh phin hd
dan ndp ho so tryc tuyén). so theo quy dinh.
- Truong hop ho so chua day z N
dd hoac khong hop Ié: ) XP hiéu yéu cau
Huéng dan, bd sung hoan bO,A sung, hoim
thién hd so vao Phiéu yéu th,le-’n ho so (néu
cau b6 sung, hoan thién ho c6). . .
so gui ca nhan. -.APhiéu :fll’ Chﬁj
Buge1 | Chc Diém hg |- Truong hop khong thude 0.5 nodv tle/% , nhan dlgo
tro dich vu thdm quyén tlep nhan hd so: |0 ngay lam so7huong an
éérig e Cong  chirc thp nhan 1lap viéc thyc  hién dung
Phiéu tir chéi tiép nhan ho so thim quyén (néu
guri ca nhan. co). , ,
- Trudng hop hd so diy du, - Gidy tiép nhan
hop 1&: S6 hoéa hd so vao Hé ho so va hen tra
théng va giri Gidy tiép nhéan kit qua, Phle‘f
hd so va hen tra két qua cho k1‘em .qs.oat ,qua
c4 nhan; chuyén dén Lanh dao trinh giai quyet ho
Phong chuyén moén trén H¢ 50
thong.
Lanh dao Phong chuyén mén
Truong Phong |ti€p nhan hd so, chuyén trén < s
Buéc2 | chuyénmén |Hé thong dén cong chirc 0.5 neay lam
cap xa Phong dé phan cong thuc iee

hién.
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Budc 3

Chuyén vién
phong chuyén
mon cap xa

Cong chirc Phong chuyén mon
duoc phan cong thu 1y hd so
tién hanh thAm dinh

- Trudng hop hd so chua day
du, chua ding thanh phan, noi
dung, s6 luong theo quy dinh
thi thi dy thao théng bao hd so
khong du diéu kién giai quyét
trinh Lanh dao phong chuyén
mon phu trach xem xét.

- Trudng hop hd so day du,
ding thanh phén, ) luong,
ndi dung theo quy dinh thi
chuyén hé so trinh Lanh dao
phong chuyén mon phu trach.
Duy thao gidy phép lao dong va
ky nhay, trinh cting hd so trén
dich vu cong.

01 ngay lam
viéc

- Du thdo van ban
va ho so kém theo

Budc 4

Lanh dao
phong chuyén
mon cap xa

Lanh dao phong chuyén mon
xem xét, phé duyét hd so:

- Trudng hop ho so chua day
du, chua ding thanh phan, noi
dung, s6 luong theo quy dinh,
chuyén vién phong chuyén
mon du thao thong bao hd S0
khong du diéu kién giai quyét
trinh Lanh dao phong chuyén
moén ky nhdy chuyén Lanh
dao UBND cép xA.

-Truong hop hd so day du,
dung thanh phan, sd luong,
noi dung theo quy dinh thi
chuyen hd so va ky nhay Dy
thao gidy phép lao dong trinh
UBND cép x3 xem xét, phé
duyét

0,5 ngay lam
viéc

- Du thao van ban
va ho so kém theo
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Lanh d,ao
UBND cap xa
phé duyé¢t

Bwoc 5

Lanh dao UBND cép Xa xem
xét hd so va co ¥ klen dong ¥
hay khéng dong ¥ cip phép

+ Truong hop lanh dao dong ¥
thi ky gidy phép lao dong.

+ Truong hop lanh dao
UBND cap xa khong dong ¥
thi chuyén hd so vé chuyén
vién phu trach, chuyén vién
du thao van ban tra 1061 khong
cap gidy phép, trinh Lanh dao
phong chuyén mén ky nhay
chuyén Linh dao UBND cap
xa ky ban hanh.

0,5 ngay lam
viéc

Két qua thu tuc
hanh chinh.

B6 phan Van

Budc 6
thu

Cong chirc Bo phan Van thu
phat hanh van ban, thao tac
hoan thién ho so trén Hé théng
dé chuyén tra két qua cho Diém
hd tro dich vu cong s6 Thanh
phd.

0,25 ngay lam
viéc

biém ho tro

Budc 7 | N B
dich vu cong so

Tra két qua giai quyét thu tuc
hanh chinh; cap nhat trang thai
ho so, Iuu trit thong tin tiép
nhan va tra két qua theo quy

dinh.

Khi cong dan
dén nhan két
qua

- Két qua giai
quyét tha tuc hanh
chinh d3 tra cho to

churc/ca nhan

Téng thoi gian: 03 ngay lam viéc ké tir ngay nhan du hd so dé nghi hop 1é.

9. Trach nhiém tra két qua giai quyét va luu trir ho so TTHC.

Trach nhiém

Pi¢m Phuc vu hanh
chinh cong cap xa

Co quan giai quyét ho so

Tra

quy
gl&}y
(néu

Tra ho so, két qua
giai quyet TTHC

hd so (néu cO theo
dinh), két qua ban
gidi quyét TTHC
phap luat quy dinh).

- Chuyén keét qua giai quyét TTHC ban
gidy vé Trung tam PVHCC, dam bao
thoi han tra két qua.
- Tra két qua giai quyét TTHC ban dién
tir trén Cong Dich vy cong Qudc gia.

Luu trtr

Luu trir cac thong tin lién
quan dén viéc tiép nhan
va tra két qua giai quyet
TTHC trén hé thdng
thong tin gidi quyét
TTHC theo quy dinh cua
Luat luu trir 2024, luat D
liéu 2024 va cac van ban
phap luat co lién quan.

Luu trit hd so TTHC d3 giai quyét theo
quy dinh cua phap luat vé luu trir 2024,
Luat dir liéu 2024 va van ban phap luat
co lién quan.
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MAu s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
- Déc 1ap - Tu do - Hanh phic
Sb: ...
V/v giéi trinh nhu cau st dung ..o, NGAY ... thang ... nam
nguoi lao dong nudc ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh gri: ... (Co quan c6 thAm quyén)’

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén nguoi st dung 1ao A0Ng:......coveeiiiiniii e
2. Loai hinh ngudi str dung 1lao dong2: .......cccooovviiiiiiiiiieieiiee
3. M s6 dinh danh nguoi st dung lao dong (néu cO): .....ooovvveiveninn..
4. Téng s6 ngudi lao dong dang lam viée cho ngudi sir dung lao dong: ... nguoi.
Trong dé sé ngueoi lao dong mede ngoai dang lam viéc la: ...nguwoi

5. Dia Chi®: Lo
6. Diénthoai: ... Email (néu co):.....eevvnn,
7. Gidy phép kinh doanh/thanh 1ap/hoat dong s&: ...........ccoeeevvueeiiii,
CO QUAN CAP: oo C6 gia tri dén ngay: ........
Linh vyc kinh doanh/hoat dong chinh®: .............................coel,

* Truwong hop kinh doanh nganh, nghé cé diéu kién (néu c6):

Gidy phép kinh doanh/hoat dOng $6: ..............cceeeeieiiiiiiiieeiiiiiiieeenn .,
Linh vuc kinh doanh/hoat d0ng>: .............cooiiiiiiiiiiiiiiiie e,
CO qQUAN CAP: <ol Thoihan: .................

8. Nguoi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. Bio cdo giai trinh nhu ciu sir dung lao ddng nuéc ngodi trong tru’o’ng ho’p
tuyen dung nguoi lao dong nuwéce ngoai vao lam viéc theo hinh thirc quy dinh tai diém a, i
va diém m khoan 1 Piéu 2 Nghi dinh nay (dp dung déi véi truong hop cap va gia han gidy
phép lao dong)

Trude it nhat 05 ngay tinh dén thoi diém ndp ho so, ngudi st dung lao dong da thong
bao tuyen dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu 11 B6 luat Lao dong
vé tuyen dung lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nudc ngoai. Thong
bao tuyén dung gom cac thong tin co ban sau: Vi tri cong viée (cu thé, linh vuec lam viéc);
hinh thtc lam vi¢e; dia d1em 1am viéc; thoi han 1am viée; trinh d6 chuyén mén ky thuét (néu
c6) (van ban théng bdo tuyén dung kém theo).

Tuy nhién, khong tuyén dung dugc lao dong Vi¢t Nam vao vi tri du kién sir dung nguoi
lao dong nudc ngoai.

II1. Pé nghi cAp/cép lai/gia han gidy phép lao dong
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Nguoi st dung lao dong dé nghi ... (Co quan c6 thim quyén)... cap/cap lai/gia han gidy
phép lao dong cho nguoi lao dong nudc ngoai sau.

Trieong hop cdp lai gidy phép lao dong, dé nghi ghi ré Iy do: .................

1. Théng tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................

b) Ngay, thang, nam sinh/Date of birth: ..............cccccoiiiiiiiiiiiinnann...

¢) Gidi tinh (Nam/N@t)/Sex (Male/Female): .....................ccovveiinn....

d) Qubc tIch/Nationality: .............ccuueiee e,

@) SO ho chibu/Passport RUMBeEr: ..o

C6 gié tri dén ngay/Date of eXpiry: .............oevuiieeeeiiieiiie e

e) Mi s6 dinh danh ca nhan (néu co)/Personal Identification Number (If any):

2. Thong tin vé viéc 1am dy kién

a) Vi tri cong viect/Job assignment:......................ccoeeiiiiiiiiiii,

Cu thé, linh vuc lam Viec /Job field: .....................cciiiii

b) Hinh thirc 1am viéc®/ Working form: .....................cccccoiiiiiiii.

¢) Trinh do chuyén mén k¥ thuét (néu c6)’/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao dong khac
voi nguoi sur dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section 1):

Tén nguoi su dung lao dong/Name of employer:

Logi hinh nguoi sir dung lao dong'’/Type of employer:

Ma s6 dinh danh nguwoi siv dung lao d‘ong (neu co)/]dentlf cation Number of employer
(If any). . e e et e e e e e e e e e e ee e e

d) Pia diém lam viéc (liét ké cu thé cdac dia diém lam viéc)'!/Working place (List of

e) Thoi han 1am viéc/Period of work: T (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung déi vdi truong hop cap gidy phép lao dong)
Ghi cu thé qua trinh dao tao, bang cip (néu co).
4. Qua trinh 1am viéc (dp dung doi véi truong hop cap gidy phép lao déng)

Ghi cu thé kinh nghi€ém lam vi€c (2én nguoi sir dung lao dong, thoi gian lam viéc, vi tri
cong viéc (cu thé linh vuc lam viéc)) phu hgp voi vi tri cong viéc ma nguoi lao dong nudc
ngoai du kién lam viéc tai Viét Nam.

5. Hinh thirc nhin két qua
Hinh thuc (truc tuyén/truc tiép dich vu buu chinh céng ich):...................

Dia chi nhan két QUALZ
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Ngudi str dung lao dong xin cam doan nhimg théng tin néu trén 1a dang su that. Néu sai,
nguoi st dung lao dong xin hoan toan chiu trach nhiém trude phap luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ...........

Ghi chu:

() Ghi tén co quan c6 tham quyén cap/cip lai/gia han gidy phép lao dong.

@. (19 Ghj cy thé: Khu vuc nha nudc; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép
ngoai nha nudc, doanh nghiép co von dau tu nude ngoai); don vi su nghiép ngoai nha nudc; khu vuc
nudc ngoai; nha thau; t6 chuc/co quan khac.

(). (1.(2) Ghj 1§ theo thir ty s6 nha, duong phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan
phd, khu phd, khdi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phé truc thudc trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh h¢ thong nganh kinh té Viét Nam.

) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap lut.

©) Ghi cu thé: Nha quan ly; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuat.

™ Ghi cu thé tén cong viéc/nghé nghiép du kién lam theo ma nghé cip 3 ciia Phy luc I tai Quyét
dinh sb 34/2020/QD-TTg ngay 26/11/2020 ciia Thu twdéng Chinh pht ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cy thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.
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